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Training Schedule for newly recruited Panchayat Technical Assistants
Venue: Municipal Guest House, Vazhuthacaud, Thiruvananthapuram. Date: 18/04/2013 to 29/04/2013
PROGRAMME SCHEDULE

Time Topic Material/ Details/ Reference Faculty
Day 1 18/04/2013
09.00 - 09.30 Registration
09.30-09.40 | Welcome Speech Sri. M P Ajithkumar (GD)
09.40 - 09.50 Inaugural Function Dr. M Samsuddin (ECD)
Sri. Harikrishnan J ,Director
(Technical)
09.50 - 10.00 Introduction to the Training Presentation Sri. TP Sudhakaran ,Head(Training)
10.00 - 11.00 |E-Governance, LSG Systems PPT & Printouts Sri. TP Sudhakaran
Concepts & Programme
11.00 - 11.15 Break
11.15-12.15 IKM Methodology & Activities PPT& Printouts Sri. TP Sudhakaran
12.15-01.15 Installation of Windows 2003 Domain, Back up, Scheduling, 1IS Sri. Naveen T S /Praveen P/
Server and configuring Active Nidheesh G
Directory
01:15 - 02:00 Lunch Break
02:00 - 04:00 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
04:00 - 04:15 Break for Tea
04:15-05.30 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 06.00 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
06.00 - 07.00 Installation of Windows 7 Presentation Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
Day 2 19/04/2013
09.00 - 09.30 Report and Recap
09.30 - 11:00 Installation of Windows XP Installation, Driver Installation & Sri. Naveen T S /Praveen P/
IIS configuration Nidheesh G
11.00 - 11.15 Break for Tea
11:15-01.00 Installation of Windows XP Sri. Naveen T S /Praveen P/
Hands on Nidheesh G, Master Trainers
01:00 - 02:00 Lunch Break
02.00 - 04.00 Introduction to Networking and | TCP/ IP, IP Classes, Subnet Sri. Naveen T S /Praveen P/
overview of LAN masking, switch, RJ 45 connector , | Nidheesh G
trouble shooting etc.
04.00 - 04.15 Break for Tea
04.15 - 06.00 Scheduling , Back up & Sri. Naveen T S /Praveen P/
Antivirus Presentation Nidheesh G
06.00 - 06.15 Break
06.15 - 07.00 Unicode and ISM Sri. Naveen T S /Praveen P/
Presentation Nidheesh G , Master Trainers
Day 3 20/04/2013
09.00 - 09.30 Report and Recap
09.30-11.00 Installation of SQL Server Sri. Naveen T S /Praveen P/
Installation, Scheduling, Backup Nidheesh G
11.00-11.15 Break for Tea
11.15-01:15 SQL Server Sri. Naveen T S /Praveen P/
Hands on Nidheesh G, Master Trainers
01:15 - 02:00 Lunch Break
02.00 - 03.00 SQL Server Sri. Naveen T S /Praveen P/

Hands on

Nidheesh G, Master Trainers




03.00 - 04.00 Site Readiness, Earthing etc Presentation Sri.Sunil S
04.00 - 04.15 Break for Tea
04.15-05.30 Printer, Modem installation Sri. Naveen T S /Praveen P/
configuration, periodic Nidheesh G,
maintenance of Hardware Presentation
05.30 - 05.45 Break for Tea
05.45 - 07.00 Unicode and ISM Hands on Master Trainer
Day 4 21/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation - Technical Aspects
10.00 - 11.00 Application training -Sevana Sri. Mohanan Nair AM
Pension Domain
11.00 - 11.15 Break for Tea
11.15-01:15 Sevana Pension Installation Features and Sri. Jetheesh G
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 07.00 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
Day 5 22/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation Sevana Pension
10.00-11.00 Sevana Civil Registration Domain Sri. Surendran Pillai
11.00 - 11.15 Break for Tea
11.15-01:15 Sevana CR Installation Features and Sri. Noushad/Smt. Risi /Smt. Priya
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 07.00 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
Day 6 23/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation Sevana CR
10.00 - 11.00 Soochika Sri. Abdul Basheer P K/Mohanan
Domain Nair AM
11.00 - 11.15 Break for Tea
11.15-01:15 Soochika Installation Features and Smt. Soumya V S
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Soochika Hands on Smt. Soumya V S / Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sulekha Domain Sri. Abdul Basheer P K/ Jayasree
05.30 - 05.45 Break for Tea
05.45-07.00 | Sulekha Hands on Master Trainers
Day 7 24/04/2013
09:00 - 09:30 Report and Recap
09:30 - 10:30 Evaluation Soochika and
Sulekha
10:30-11:00 Sanchaya Domain Sri. Abdul Basheer P K
11:00 - 11:15 Break for Tea
11:15-12.00 Sanchaya Domain Sri. Abdul Basheer P K




12.00 - 01.15 Sanchaya Application Installation Features and Sri. Anoj V Nair
operations
01:15-02:00 Lunch Break
02:00 - 04:00 Sanchaya Application Hands-on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Sthapana Domain Sri. Abdul Basheer P K/
Mohanan Nair A M
05.30 - 05.45 Break
05.45 - 07.00 Sthapana Installation , Features etc Smt. Aneeshia C T
Day 8 25/04/2013
08.30 - 09:00 Report and Recap
09:00 - 09.30 Evaluation Sanchaya Master Trainer
09.30 - 10.30 Sthapana Hands on Master Trainers
10.30 - 11.00 Panchayat Finance and Domain Sri. S Divakaran Pillai, SPAO
Concepts of Double entry
Accounting system
11:00 - 11:15 Break for Tea
11.15-12.00 Panchayat Finance and Domain Sri. S Divakaran Pillai, SPAO
Concepts of Double entry
Accounting system Contd..
12.00 - 01.15 Kerala Panchayatraj Accounts Domain Sri. Udaya Bhanu Kandeth
Rules and Saankhya Application
Software
01:15 - 02:00 Lunch Break
02:00 - 04:00 Saankhya KPRAR Journalisation - Hands on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Installa_ltlon Features and Sri. Evershine P A / Mayoosh
operations
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on
Day 9 26/04/2013
09:00 - 09:30 Report and Recap
09.30 - 10.00 Evaluation of Sthapana
10.00 - 11:00 Saankhya KPRAR Application Year beginning process, Demand, Master Trainer
Receipt, Daily Reports
11:00 - 11:15 Break for Tea
11:15-01:15 Saankhya KPRAR Application Hands-on Master Trainers
01:15 - 02:00 Lunch Break
02:00 - 04:00 Saankhya KPRAR Application Hands-on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Payment order, payment
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on Master Trainers
Day 10 27/04/2013
08.30 - 09:00 Report and Recap
09:30 - 11:00 Saankhya KPRAR Application Appropriation control register Master Trainer
11:00 - 11:15 Break for Tea
11:15-01:15 Saankhya KPRAR Application Hands-on Master Trainers
01:15 - 02:00 Lunch Break
02:00 - 03:00 Saankhya KPRAR Application Hands-on Master Trainers
03.00 - 04.00 Maintenance procedure of Presentation T P Sudhakaran
Saankhya Application
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Year ending process, reports
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on Master Trainers
Day 11 28/04/2013
08:30 - 09:00 Report and Recap
09:00 - 11:00 Sugama Application Domain Appukkuttan Pillai/ Alexdev D J




11:00 - 11:15 Tea Break

11.15-12.00 Sugama - Application Presentation Alexdev D J

12.00 - 01.15 Samveditha LSGD - IKM Web Presentation Sri. Shine A R/Girija K
sites and procedure for
updating the sites.

01:15 - 02:00 Lunch Break

02.00 - 03.00 Samveditha LSGD - IKM Web Presentation Sri. Shine A R/Girija K
sites and procedure for
updating the sites.

03.00 - 04.00 LB Website content updating Presentation Sri. Shine A R/Girija K

04:00 - 04:15 Tea Break

04.15 - 05.30 Websites Hands on Master Trainers

05.30 - 05:45 Tea Break

05.45-07.00 | Online Services Presentation Sri. Shine A R/Girija K

Day 12 29/04/2013

09:00 - 09:30 Report and Recap

09:30 - 11.00 Evaluation on Saankhya

11:00 - 11:15 Break for Tea

11:15-01.00 | Work Dairy, Register Keeping Presentation Sunil S

01:15 - 02:00 Lunch Break

02.00 - 04.00 Duties and Responsibilities Sri. M P Ajith Kumar, GD

Sri. Harikrishnan J Director,
(Technical)
04:00 - 04:15 Tea Break

04:00 - 04.30

Evaluation & Conclusion

Sri. T P Sudhakaran
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Training Schedule for newly recruited Panchayat Technical Assistants
Venue: Grameena Padana Kendram, Karakulam, Thiruvananthapuram. Date: 19/04/2013 to 30.4.2013
PROGRAMME SCHEDULE

Time Topic Material/ Details/ Reference Faculty
Day 1 19/04/2013
09.00 - 09.30 Registration
09.30-09.40 | Welcome Speech Sri. M P Ajithkumar (GD)
09.40 - 09.50 Inaugural Function Dr. M Samsuddin (ECD)
Sri. Harikrishnan J ,Director
(Technical)
09.50 - 10.00 Introduction to the Training Presentation Sri. TP Sudhakaran ,Head(Training)
10.00 - 11.00 |E-Governance, LSG Systems PPT & Printouts Sri. TP Sudhakaran
Concepts & Programme
11.00 - 11.15 Break
11.15-12.15 IKM Methodology & Activities PPT& Printouts Sri. TP Sudhakaran
12.15-01.15 Installation of Windows 2003 Domain, Back up, Scheduling, 1IS Sri. Naveen T S /Praveen P/
Server and configuring Active Nidheesh G
Directory
01:15 - 02:00 Lunch Break
02:00 - 04:00 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
04:00 - 04:15 Break for Tea
04:15-05.30 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 06.00 Installation of Windows 2003 Hands on Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
06.00 - 07.00 Installation of Windows 7 Presentation Sri. Naveen T S /Praveen P/
Nidheesh G, Master Trainers
Day 2 20/04/2013
09.00 - 09.30 Report and Recap
09.30 - 11:00 Installation of Windows XP Installation, Driver Installation & Sri. Naveen T S /Praveen P/
IIS configuration Nidheesh G
11.00 - 11.15 Break for Tea
11:15-01.00 Installation of Windows XP Sri. Naveen T S /Praveen P/
Hands on Nidheesh G, Master Trainers
01:00 - 02:00 Lunch Break
02.00 - 04.00 Introduction to Networking and | TCP/ IP, IP Classes, Subnet Sri. Naveen T S /Praveen P/
overview of LAN masking, switch, RJ 45 connector , | Nidheesh G
trouble shooting etc.
04.00 - 04.15 Break for Tea
04.15 - 06.00 Scheduling , Back up & Sri. Naveen T S /Praveen P/
Antivirus Presentation Nidheesh G
06.00 - 06.15 Break
06.15 - 07.00 Unicode and ISM Sri. Naveen T S /Praveen P/
Presentation Nidheesh G , Master Trainers
Day 3 21/04/2013
09.00 - 09.30 Report and Recap
09.30-11.00 Installation of SQL Server Sri. Naveen T S /Praveen P/
Installation, Scheduling, Backup Nidheesh G
11.00-11.15 Break for Tea
11.15-01:15 SQL Server Sri. Naveen T S /Praveen P/
Hands on Nidheesh G, Master Trainers
01:15 - 02:00 Lunch Break
02.00 - 03.00 SQL Server Sri. Naveen T S /Praveen P/

Hands on

Nidheesh G, Master Trainers




03.00 - 04.00 Site Readiness, Earthing etc Presentation Sri.Sunil S
04.00 - 04.15 Break for Tea
04.15-05.30 Printer, Modem installation Sri. Naveen T S /Praveen P/
configuration, periodic Nidheesh G,
maintenance of Hardware Presentation
05.30 - 05.45 Break for Tea
05.45 - 07.00 Unicode and ISM Hands on Master Trainer
Day 4 22/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation - Technical Aspects
10.00 - 11.00 Application training -Sevana Sri. Mohanan Nair AM
Pension Domain
11.00 - 11.15 Break for Tea
11.15-01:15 Sevana Pension Installation Features and Sri. Jetheesh G
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 07.00 Sevana Pension Hands on Sri. Jetheesh G/ Master Trainers
Day 5 23/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation Sevana Pension
10.00-11.00 Sevana Civil Registration Domain Sri. Surendran Pillai
11.00 - 11.15 Break for Tea
11.15-01:15 Sevana CR Installation Features and Sri. Noushad/Smt. Risi /Smt. Priya
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
05.30 - 05.45 Break for Tea
05.45 - 07.00 Sevana CR Sri. Noushad/Smt. Risi /Smt. Priya/
Hands on Master Trainers
Day 6 24/04/2013
09.00 - 09.30 Report and Recap
09.30 - 10.00 Evaluation Sevana CR
10.00 - 11.00 Soochika Sri. Abdul Basheer P K/Mohanan
Domain Nair AM
11.00 - 11.15 Break for Tea
11.15-01:15 Soochika Installation Features and Smt. Soumya V S
operations
01.15-02.00 Lunch Break
02:00 - 04:00 Soochika Hands on Smt. Soumya V S / Master Trainers
04:00- 04:15 Break for Tea
04.15 - 05.30 Sulekha Domain Sri. Abdul Basheer P K/ Jayasree
05.30 - 05.45 Break for Tea
05.45-07.00 | Sulekha Hands on Master Trainers
Day 7 25/04/2013
09:00 - 09:30 Report and Recap
09:30 - 10:30 Evaluation Soochika and
Sulekha
10:30-11:00 Sanchaya Domain Sri. Abdul Basheer P K
11:00 - 11:15 Break for Tea
11:15-12.00 Sanchaya Domain Sri. Abdul Basheer P K




12.00 - 01.15 Sanchaya Application Installation Features and Sri. Anoj V Nair
operations
01:15-02:00 Lunch Break
02:00 - 04:00 Sanchaya Application Hands-on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Sthapana Domain Sri. Abdul Basheer P K/
Mohanan Nair A M
05.30 - 05.45 Break
05.45 - 07.00 Sthapana Installation , Features etc Smt. Aneeshia C T
Day 8 26/04/2013
08.30 - 09:00 Report and Recap
09:00 - 09.30 Evaluation Sanchaya Master Trainer
09.30 - 10.30 Sthapana Hands on Master Trainers
10.30 - 11.00 Panchayat Finance and Domain Sri. S Divakaran Pillai, SPAO
Concepts of Double entry
Accounting system
11:00 - 11:15 Break for Tea
11.15-12.00 Panchayat Finance and Domain Sri. S Divakaran Pillai, SPAO
Concepts of Double entry
Accounting system Contd..
12.00 - 01.15 Kerala Panchayatraj Accounts Domain Sri. Udaya Bhanu Kandeth
Rules and Saankhya Application
Software
01:15 - 02:00 Lunch Break
02:00 - 04:00 Saankhya KPRAR Journalisation - Hands on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Installa_ltlon Features and Sri. Evershine P A / Mayoosh
operations
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on
Day 9 27/04/2013
09:00 - 09:30 Report and Recap
09.30 - 10.00 Evaluation of Sthapana
10.00 - 11:00 Saankhya KPRAR Application Year beginning process, Demand, Master Trainer
Receipt, Daily Reports
11:00 - 11:15 Break for Tea
11:15-01:15 Saankhya KPRAR Application Hands-on Master Trainers
01:15 - 02:00 Lunch Break
02:00 - 04:00 Saankhya KPRAR Application Hands-on Master Trainers
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Payment order, payment
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on Master Trainers
Day 10 28/04/2013
08.30 - 09:00 Report and Recap
09:30 - 11:00 Saankhya KPRAR Application Appropriation control register Master Trainer
11:00 - 11:15 Break for Tea
11:15-01:15 Saankhya KPRAR Application Hands-on Master Trainers
01:15 - 02:00 Lunch Break
02:00 - 03:00 Saankhya KPRAR Application Hands-on Master Trainers
03.00 - 04.00 Maintenance procedure of Presentation T P Sudhakaran
Saankhya Application
04:00 - 04:15 Break for Tea
04:15 - 05.30 Saankhya KPRAR Application Year ending process, reports
05.30 - 05.45 Break for Tea
05.45 - 07.00 Saankhya KPRAR Application Hands-on Master Trainers
Day 11 29/04/2013
08:30 - 09:00 Report and Recap
09:00 - 11:00 Sugama Application Domain Appukkuttan Pillai/ Alexdev D J




11:00 - 11:15 Tea Break

11.15-12.00 Sugama - Application Presentation Alexdev D J

12.00 - 01.15 Samveditha LSGD - IKM Web Presentation Sri. Shine A R/Girija K
sites and procedure for
updating the sites.

01:15 - 02:00 Lunch Break

02.00 - 03.00 Samveditha LSGD - IKM Web Presentation Sri. Shine A R/Girija K
sites and procedure for
updating the sites.

03.00 - 04.00 LB Website content updating Presentation Sri. Shine A R/Girija K

04:00 - 04:15 Tea Break

04.15 - 05.30 Websites Hands on Master Trainers

05.30 - 05:45 Tea Break

05.45-07.00 | Online Services Presentation Sri. Shine A R/Girija K

Day 12 30/04/2013

09:00 - 09:30 Report and Recap

09:30 - 11.00 Evaluation on Saankhya

11:00 - 11:15 Break for Tea

11:15-01.00 | Work Dairy, Register Keeping Presentation Sunil S

01:15 - 02:00 Lunch Break

02.00 - 04.00 Duties and Responsibilities Sri. M P Ajith Kumar, GD

Sri. Harikrishnan J Director,
(Technical)
04:00 - 04:15 Tea Break

04:00 - 04.30

Evaluation & Conclusion

Sri. T P Sudhakaran
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