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1. BapJw 

 
Xt±i`cWØm]\§fnse tPmen`mcw eLqIcn¡p¶Xn\pthïn sdh\yp hcpam\§Ä, 

ssek³kpIÄ F¶nh ssIImcyw sN¿p¶Xn\v sF sI Fw hnIkn¸ns¨Sp¯ B¹nt¡j³ 

tkm^vävshbdmWv k©b. hkvXp \nIpXn,  sXmgnð \nIpXn, Xt±i`cWØm]\§Ä 

hmSIbv¡p sImSp¯n«pÅ `qanbnð \n¶pw sI«nS§fnð \n¶papÅ hmSI, Un & H, ]n F^v 

F ssek³kpIÄ, ]cky\nIpXn, lmÄ _p¡nwKv F¶o kuIcy§fmWv CXnð Ct¸mÄ 

DÅXv. cïv `mK§fmWvv CXnepÅXv. k©b Fð_n tamUyqfpw k©b sh_v tamUyqfpw. 

k©b Fð_n tamUyqÄ D]tbmKn¨mWv Xt±i`cWØm]\¯nð hyànbpsS/ 

Øm]\¯nsâ hnhc§fpw Unamâpw tcJs¸Sp¯p¶Xv. k©b sh_v tamUyqÄ D]tbmKn¨v 

Hm¬sse\mbn (sU_näv ImÀUv/s{IUnäv ImÀUv/s\äv _m¦nwKv) \nIpXnbSbv¡m\pÅ 

kwhn[m\w Ct¸mÄ e`yamWv. Hm¬sse\mbn  \S¯p¶ ]WanS]mSpIfnð _m¦nð \n¶pw 

Xt±i`cWØm]\¯nsâ A¡uïnð s{IUnämhp¶ apdbv¡v samss_ð t^mWneqsS Fkv 

Fw Fkv Bbn hnhc§Ä At¸mÄ Xs¶ Adnbn¡p¶XpamWv. 

 

 aq¶p coXnbnð Cu B¹nt¡j\nð Ibdmw.  

 

1. www.lsg.kerala.gov.in F¶ sh_v sskänð \n¶pw 

2. http://tax.lsgkerala.gov.in F¶ sh_v sskänð \n¶pw . 

3. AXmXv Xt±i`cWØm]\¯nsâ sh_v sskäphgn. 

 

1.1 k©b s\ävhÀ¡v 

 

 k©b sh_v tamUyqfnsâ {]hÀ¯\coXn Xmsg ImWp¶ coXnbnemWv. Hmtcm 

tkmWpIfnð/ sabv³ Hm^oknð sh¨v Akkvsaâv hnhc§fptSbpw If£tâbpw Umäm 

F³{Sn \S¯p¶p. Hmtcm tkmWntebpw P\tkh\tI{μ¯nð \n¶pw kmwJy B¹nt¡j³ 

hgn \S¯p¶ If£³ hnhc§Ä \nÝnX CSthfIfnð k©b kn{¦ssWknwKv SqÄ  

D]tbmKn¨v {][m\Hm^oknð A]vtUäv Bhp¶p. AtX kabw Xs¶ Unkn_nbpw A]vtUäv 

BIpw. CXn\p ]pdta aäpcoXnIfnð ({^³kv P\tkh\tI{μw, _nð IfIvSÀamcpsS 

Hu«vtUmÀ If£³, t]mÌvHm^okv, Hm¬ sse\mbpw ) e`n¡p¶ If£\pw A]vtUämhpw. 

C§s\ e`n¡p¶ hnhc§Ä Hcp \nÝnX CSthfbv¡p tijw Xs¶ KSWAN/BSNL/VPN hgn 

sh_v tamUyqfnepw A]vtUämhp¶p.  
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Nn{Xw 1 

2.k©b sh_v tkm^vävshbÀ  

2.1  {]hÀ¯\coXn þ HchtemIew 

 

k©bbnð 2Xcw D]tbmàm¡fmWpÅXv. Hm¬sse³ tkh\§Ä 

(]WaSbv¡p¶Xn\pw At]£ sImSp¡p¶Xn\pw aäpw) t\cn«v e`yam¡p¶Xn\v AwKoIrX 

D]t`màmhmbn temKn³ sN¿Ww. sXc¨nen\pw, dnt¸mÀ«pIÄ ImWp¶Xn\pw temKn³ 

sN¿Wsa¶nñ.  

 

2.2 temKn³ þ tlmw t]Pnð {]thin¡p¶ hn[w 

 Hcp sh_v {_ukdnð http://tax.lsgkerala.gov.in F¶ bp BÀ Fð ssS¸p sNbvXv 

FâÀ Io ¢n¡v sNbvXv sh_v sskänð {]thin¡pI.  kv{Io\nð heXphi¯p ImWp¶ 

tImwt_mt_mIvknð \n¶pw Pnñ sXscsªSp¡pI. AXn\ptijw XmsgbpÅ tdUntbm 

_«\pIfnð \n¶pw \ap¡v hnhc§Ä Adntbï Xt±i`cWØm]\¯nsâ Xcw 

sXscsªSp¡pI. (Corporation/ Municipality/ Gramapanchayat). AXn\ptijw skÀ¨v 

F¶ _«³ ¢n¡v sN¿pI. XpSÀ¶v Xmsg ImWp¶ ”GO” F¶ _«³ ¢n¡v sN¿pI  (Nn{Xw 

2) 
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Nn{Xw 2 

 

At¸mÄ Xmsg ImWp¶ kv{Io³ e`n¡pw (Nn{Xw 3) . Cu kv{Io\nð B Xt±i`cW 

Øm]\¯nð e`yamb tkh\§Ä enÌv sNbvXn«pïmhpw.   

 

 
(Nn{Xw 3)  

t{]m¸À«n SmIvkv (skÀ¨v)  F¶ en¦nð ¢n¡v sNbvXmð Xmsg ImWp¶ kv{Io³ In«pw. 

(Nn{Xw 4) 
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(Nn{Xw 4) 

CXnð  sI«nSw \nð¡p¶ tkm¬ , hmÀUv \¼À, sI«nS\¼À k_v \¼À Dsï¦nð 

AXv F¶nh ssS¸v sN¿pI. AXn\p tijw skÀ¨v _«³ ¢n¡v sN¿pI. Xmsgbmbn DSabpsS 

hnhc§Ä ImWmw (Nn{Xw 5) 

 

 
 

(Nn{Xw 5) 

sI«nSapSabpsS t]cn\p apIfnð ¢n¡v sN¿pI. heXp`mK¯v hkvXp\nIpXnbpsS  

hnhc§Ä ImWmw (Nn{Xw 5.1) 
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Nn{Xw 5.1 

 

  ¢n¡v sNbvXmð ASbv¡m\pÅ XpI enÌv sN¿pw  ¢n¡v 

sNbvXv  GXv km¼¯nI hÀjs¯bmWv ImtWïXv F¶v skeIvSv sN¿pI. 

IpSnÈnIbpÄ]sS ASbv¡m\pÅ XpI enÌv sN¿pw  Nn{Xw 5.2 

 

 
Nn{Xw 5.2 
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Nn{Xw 5.3 

 _«³ ¢n¡v sNbvXmð AXnsâ {]nâv FSp¡mhp¶XmWv. Nn{Xw 5.3, 5.3 a 

 
Nn{Xw 5.3 a 
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3. k©b tkm^vävshbÀ þ sh_v tamUyqÄ  

3.1 C t]bvsaâv 

 k©bbnð AwKamhp¶Xn\v km[phmb C-sabnð sFUnbpw samss_ð \¼dpw 

thWw. AwKamb HcmÄ¡v At]£IÄ kaÀ¸n¡p¶Xn\pw \nIpXn, ^okpIÄ 

Hm¬sse\mbn ASbv¡p¶Xn\pw BbXnsâ dnt¸mÀ«pIÄ ImWp¶Xn\papÅ kuIcyapïv. 

4. cPnkvt{Sj³  

4.1 ]pXnb cPnkvt{Sj³ FSp¡p¶ hn[w  

 

 ]pXnb Hcp cPnkvt{Sj\mbn Nn{Xw 2ð CSXphi¯mbn ImWp¶ 

 F¶ en¦v ¢n¡v sN¿pI. At¸mÄ temKn³ sN¿m\pÅ kv{Io³ 

e`n¡pw. \nehnepÅ D]tbmàm¡Ä¡v bpkÀ s\bnapw ]mkv thUpw sImSp¯v temKn³ 

sN¿pI. ]pXnb Hcp bqkÀ Bhp¶Xn\v Xmsg ImWp¶  New User Registration ¢n¡v 

sN¿pI. Nn{Xw 6. 

 
Nn{Xw 6. 

 At¸mÄ ImWp¶ kv{Io\nð User Information F¶ `mK¯v Full Name F¶ 

tImf¯nð t]cv ssS¸v sN¿pI. Date of Birth F¶ tImf¯n\p sXm«Sp¯pÅ ]nIv 

Ieïdnð \n¶pw  P\\XnbXn, Gender F¶ tImwt_m t_mIvknð \n¶pw enwKhpw (Male 

/ Female) User Type F¶ tImwt_m t_mIvknð \n¶pw D]tbmàrXchpw AXmbXv 

hyànbmtWm Øm]\amtWm (Individual / Instituition)  F¶v sXscsªSp¡pI 

 Xmsg Login Information F¶ `mK¯v E mail ID F¶ tImf¯nð km[phmb Csabnð 

sFUn ssS¸v sN¿pI. Mobile No. F¶ tImf¯nð samss_ð \¼À 10 A¡w am{Xw ssS¸v 

sN¿pI. Please enter the Code  F¶ tImf¯nð sXm«p heXphi¯p ImWp¶ Nn{X¯nð 
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ImWp¶ A¡§fpw A£c§fpw AtX]Sn ssS¸p sN¿pI. AXn\ptijw XmsgbpÅ Submit 

F¶ _«³ ¢n¡v sN¿pI. Nn{Xw 7. 

 

 
 

Nn{Xw 7 

 
At¸mÄ Xmsg ImWp¶ kv{Io³ e`n¡pw. (Nn{Xw 8)  CtX kabw Xs¶ Hcp tImUv apIfnð 

sImSp¯ Csabnð sFUnbnte¡pw Fkv Fw Fkv hgn samss_ð \¼dnte¡pw 

h¶n«pïmIpw.  

 
Nn{Xw 8 
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temKn³ kv{Io\nse Confirm Registration  ¢n¡v sNbvXv B tImUv Xmsg ImWp¶ 

kv{Io\nse (Nn{Xw 9)   Registration No. F¶ tImf¯nð ssS¸p sN¿pI. Please enter the 

Code  F¶ tImf¯nð t\cs¯ sNbvXXp t]mse sXm«p heXphi¯p ImWp¶ 

Nn{X¯nð ImWp¶ A¡§fpw A£c§fpw AtX]Sn ssS¸p sN¿pI. AXn\ptijw 

XmsgbpÅ Register F¶ _«³ ¢n¡v sN¿pI.  

 

(Nn{Xw 9 )    

XpSÀ¶v Xmsg ImWp¶ kv{Io\nse New Password  F¶ tImf¯nð clkytImUv 

ssS¸p sN¿pI. Confirm Password  F¶ tImf¯nð ]mkv thUvv hoïpw ssS¸p sN¿pI 

Address for Communication . F¶ `mK¯n\p XmsgbpÅ tImf§fnð A{Ukpw aäp 

hnhc§fpw ssS¸v sN¿pI. Please enter the Code  F¶ tImf¯nð sXm«p heXphi¯p 

ImWp¶ Nn{X¯nð ImWp¶ A¡§fpw A£c§fpw AtX]Sn ssS¸p sN¿pI. 

AXn\ptijw XmsgbpÅ Update F¶ _«³ ¢n¡v sN¿pI. Nn{Xw 10 
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(Nn{Xw 10)   

 Ct¸mÄ \½Ä cPnÌÀ sNbvXp Ignªp. F¶p ImWn¡p¶ Hcp kv{Io³ e`n¡pw. (Nn{Xw 11). 

AXnð ImWp¶ _«³ ¢n¡v sNbvXmð temKn³ kv{Io\nte¡v aS§mw.    

 

 
(Nn{Xw 11) 
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4.2 ]mkvthUv ad¶p t]mbmð 

 

GsX¦nepw ImcW¯mð ]mkvthUv ad¶pt]mbmð temKn³ kv{Io\nse (Nn{Xw 2). 

Forget Password F¶ ssl¸À en¦v  ¢n¡v sN¿pI. Csabnð sFUnbpw heXp hi¯p 

ImWp¶ tImUpw ssS¸v sNbvXv   Submit F¶ _«³ ¢n¡v sN¿pI (Nn{Xw13). 

 

 
(Nn{Xw13). 

At¸mÄ Hcp XmðImenI ]mkvthUv Csabnente¡v Ab¨n«psï¶p ImWn¡p¶ 

satkPv t_mIvkv ImWmw. (Nn{Xw14). C sa.bnenð \n¶pw B ]mkvthUv FSp¯v 

AXp]tbmKn¨v temKn³ sN¿mw. ]n¶oSv Cu ]mkvthUv amdmdmhp¶XmWv. 

 

 
(Nn{Xw14). 

5. AwKoIrX D]tbmàm¡Ä¡v e`n¡p¶ tkh\§Ä 

 
 k©bbnse Hcp AwKoIrX D]tbmàmhn\v Xmsg ]dbp¶ tkh\§Ä e`yamWv. 

• hkvXp\nIpXn, sXmgnð\nIpXn, hmSI, Un&H, ]n F v̂ F ssek³kpIÄ 

F¶nhbpsS     Hm¬sse³ s]bvsaâv. 

• Un&H, ]n F v̂ F ssek³kpIfpsS At]£ sImSp¡ð 

• Øm]\ta[mhn¡v Xsâ Øm]\¯nse sXmgnemfnIfpsS sXmgnð \nIpXn hnhc§Ä 

A]vtemUv sN¿ð. 

• lmÄ _p¡nwKnsâ hnhc§Ä 

CXp IqSmsX hkvXp\nIpXn, sXmgnð \nIpXn, hmSI, Un&H, ]n F^v F ssek³kpIÄ, 

]cky\nIpXn  F¶nhbpsS ]WaS¨Xnsâ hnhc§Ä, Unam³Uv XpS§nbh sXcªp 

Iïp]nSn¡m³ km[n¡pw.    
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5.1 Hm¬sse\mbn ]WaSbv¡m³ 
 

  Hm¬sse\mbn ]WaSbv¡p¶Xn\v t\cs¯ Iï skÀ¨v sN¿m\pÅ 

kv{Io\nð    F¶ _«³ ¢n¡v sN¿pI. Nn{Xw15. 

 

 
Nn{Xw15 

Xmsg ImWp¶ coXnbnð temKn³ sN¿m\pÅ kv{Io³ e`n¡p¶XmWv. AXnð 

D]tbmàr\mahpw (Csabnð sFUn) clkytImUpw sImSp¯v temKn³ sN¿pI. Nn{Xw16 

 
Nn{Xw16 

XpSÀ¶v Nn{Xw 17ð ImWp¶ kv{Io\nð Enroll a Building F¶ en¦nð ¢n¡v sNbvXv 

\½Ä ]WaSbv¡m\pt±in¡p¶ sI«nSw ØnXn sN¿p¶ Pnñbpw Xt±i`cWØm]\¯nsâ 

Xchpw tImwt_m t_mIvknð \n¶pw sXscsªSp¡pI. AXn\ptijw   

F¶ _«\pw ]n¶oSv ImWp¶  F¶ _«\pw ¢n¡v sN¿pI tkm¬, hmÀUv \¼À, 

ho«p\¼À, k_v\¼À Dsï¦nð B \¼dpw AXmXv tImf§fnð tcJs¸Sp¯pI. Nn{Xw 17a, 

17b. 
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Nn{Xw 17 

 

 
Nn{Xw 17a, 

 

 

Nn{Xw 17b 
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Nn{Xw 18 

AXn\ptijw skÀ¨v _«³ ¢n¡v sNbvXmð B ho«p\¼dnepÅhcpsS hnhc§Ä 

enÌp sN¿pw. Nn{Xw 18  F³tdmÄ sN¿m\pt±in¡p¶ ho«p\¼dnsâ heXp`mK¯v ImWp¶ 

sNIv t_mIvkv ¢n¡v sNbvXv   F¶ _«³ ¢n¡v sN¿pI.  

 

 
 

(Nn{Xw 19) 

 

sa\phnð "Manage  Building List  F¶ en¦v ¢n¡v sNbvXmð \½Ä t\cs¯ tNÀ¯ Fñm 

sI«nS§fpw enÌv sN¿pw. (Nn{Xw 20)  F¶ _«³ ¢n¡v sNbvXmð sI«nS¯nsâ 

hnhc§Ä ImWmw. Hcp sI«nSw enÌnð \n¶pw Hgnhm¡m³  F¶ _«³ ¢n¡v sN¿pI. 
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(Nn{Xw 20) 

 

 

 
 

sa\phnð "Online Payment"  F¶ en¦v ¢n¡v sNbvXmð \½Ä t\cs¯ tNÀ¯ Fñm 

sI«nS§fpw enÌv sN¿pw  ¢n¡v sNbvXmð sI«nS¯nsâ \nehnepÅ IpSnÈnI  

ImWmw. (Nn{Xw 21 a) 
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(Nn{Xw 21 a) 

 

Ct¸mÄ ]WaSbv¡p¶psï¦nð  ¢n¡v sN¿pI. Xncn¨p t]mIm³  

 ¢n¡v sN¿pI. 

 

Nn{Xw 22 ð ImWp¶ kv{Io\nð GXp coXnbnemWv ]WaSbv¡m\pt±in¡p¶Xv 

(s{IUnävImÀUv/ sU_nävImÀUv/ CâÀs\äv_m¦nwKv) F¶v tdUntbm _«³ hgn 

sXscsªSp¡pI.  
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Nn{Xw 22 

 CâÀs\äv _m¦nwKv aptJ\bmWv ]WaSbv¡m\pt±in¡p¶sX¦nð Internet Banking 

F¶ tdUntbm _«³ ¢n¡v sN¿pI. Xmsgbmbn enÌv sN¿p¶ _m¦pIfnð \n¶pw \ap¡v 

GXv _m¦nemWv A¡uïv F¶v _m¦nsâ t]cnsâ CSXphi¯pÅ tdUntbm _«\nð ¢n¡v 

sNbvXXn\ptijw  F¶ _«³ ¢n¡v sN¿pI. Nn{Xw 23. 

 

 

 
Nn{Xw 23 
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At¸mÄ _m¦nsâ temKn³ kv{Io³ ImWm³ Ignbpw.  AXnð \½psS CâÀs\äv _m¦nwKnsâ 

bpkÀ s\bnapw ]mkvthUpw ssS¸v  sNbvXv    F¶ _«³ ¢n¡v sN¿pI. Nn{Xw 24 

 

 
Nn{Xw 24 

 

At¸mÄ _m¦nsâ temKn³ kv{Io³ ImWm³ Ignbpw.  AXnð \½psS CâÀs\äv _m¦nwKnsâ 

bpkÀ s\bnapw ]mkvthUpw ssS¸v  sNbvXv    F¶ _«³ ¢n¡v sN¿pI. Nn{Xw 24. 

AXn\ptijw ImWp¶ kv{Io\nð XpI ssS¸v sNbvXv Confirm  F¶ _«³ ¢n¡v sN¿pI.  

 

s{IUnäv ImÀUv Asñ¦nð sU_näv ImÀUv BWv D]tbmKn¡p¶sX¦nð Nn{Xw 22 se 

kv{Io\nð s{IUnäv ImÀUv / sU_näv ImÀUv F¶ tdUntbm _«\pIÄ btYmNnXw ¢n¡v 

sNbvXv XpSÀ¶v ImWp¶ kv{Io\nð ImÀUv \¼À, ImÀUnsâ t]cv (GXv s{IUnäv ImÀUmWv 

D]tbmKn¡p¶Xv), Imemh[n Xocp¶ XnbXn, tImUv XpS§nb hnhc§Ä sImSp¡pI. 

AXn\ptijw heXphi¯pÅ skIyqcnän tImUv ssS¸v sNbvXv sImSp¯Xn\ptijw Make 

Payment  ¢n¡v sN¿pI. 
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s{IUnäv ImÀUv  

 

 
sU_näv ImÀUv 

  



 23

  5.2 tamUnss^ s{]mss^ð  

 

\½Ä sImSp¯ hnhcW§fnð amä§sfs´¦nepapsï¦nð AXp sN¿p¶Xn\pÅ 

kv{Io\mWv CXv. skänwKvkv F¶ en¦n\p XmsgbpÅ tamUnss^ s{]mss^ð ¢n¡p sN¿pI. 

XpSÀ¶p ImWp¶ kv{Io\nð amäapÅ Imcy§Ä ssS¸p sNbvXv  XmsgbpÅ tImf¯nð 

heXphi¯pImWp¶ tImUv ssS¸psNbvXv A]vtUäv ¢n¡v sN¿pI. (Nn{Xw 16) 

 

 
 

 

5.3 ]mkvthUv amäp¶Xn\v  

 

Hcn¡ð sImSp¯ ]mkvthUv GsX¦nepw ImcW¯mð  amtäïnh¶mð  AXp 

sN¿p¶Xn\pthïnbmWv CXv. CXn\mbn skänwKvkv F¶ en¦n\p XmsgbpÅ tN©v 

]mkvthUv ¢n¡p sN¿pI. XpSÀ¶p kv{Io\nð ]gb ]mkvthUpw Xmsgbmbn ]pXnb 

]mkvthUpw ssS¸p sN¿pI. Xmsgbmbn ]pXnb ]mkvthUv H¶p IqsS ssS¸p sNbvXv  

XmsgbpÅ tImf¯nð heXphi¯p ImWp¶ tImUv ssS¸psNbvXv tN©v ]mkvthUv ¢n¡v 

sN¿pI.  
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5.4 samss_ð \¼À cPnkvt{Sj³ 

 

\½Ä sImSp¡p¶ samss_ð \¼À cPnkvddÀ sN¿p¶Xn\pw Hcn¡ð cPnÌÀ sNbvX 

\¼À amäp¶Xn\pw thïnbmWv CXv. CXn\mbn skänwKvkv F¶ en¦n\p XmsgbpÅ Mobile 

Number Registration ¢n¡p sN¿pI.  

 

BZyambn cPnÌÀ sN¿pt¼mÄ samss_ð \¼dnsâ tImfw iq\yambncn¡pw. AhnsS 

samss_ð \¼À ssS¸v sNbvXv sImSp¡pI.  ¢n¡v sN¿pI. samss_ð 

\¼dntebv¡v Fkv Fw Fkv Ab¨n«pïv F¶p ImWn¡p¶ Hcp satkPv In«pw.   

 ¢n¡v sN¿pI. 
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 sammss_enð h¶ satkP,v registration code F¶ tImf¯nð ssS¸v sN¿pI. 

 _«³ ¢n¡v sN¿pI. 

 

 
 

  5.5 dnt¸mÀ«vkv 

 1. Hm¬ sse³ {Sm³kv£³kv 

\½Ä Hm¬sse\mbn \S¯p¶ CS]mSpIfpsS hnhc§fdnbp¶Xn\pÅ kv{Io\mWv 

CXv. CXn\mbn dnt¸mÀ«vkv F¶v `3K¯v Hm¬sse³ {Sm³km£³kv F¶ en¦v ¢n¡p 

sN¿pI.  
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2. temKn³ lnÌdn  

k©b sh_vsskänð temKn³ sNbvXXnsâ hniZmwi§Ä ImWp¶Xn\p 

thïnbmWv CXv . CXn\mbn dnt¸mÀ«vkv F¶v `3K¯v temKn³ lnÌdnv F¶ en¦v ¢n¡p 

sN¿pI.  

 

 
 

 

5.6 temKv Hu«v 

 

k©b tkm^vävshbdnð \n¶pw ]pd¯p IS¡p¶Xn\p thïnbmWv CXv. CXn\mbn 

skänwKvkv F¶ en¦n\p XmsgbpÅ temKv Hu«vv ¢n¡p sN¿pI.  


