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ആ ഖം 
 
Xt±ikzbw`cW Øm]\§fnse Un Bâv Hm, ]n.F^v.F ssek³kv kw_Ôn¨ 

Imcy§Ä IrXyambpw, kpKaambpw \ndthäm\mbn C³^Àtaj³ tIcf anj³ 

cq]Ið¸\ sNbvXv ]pd¯nd¡nb B¹nt¡j³ tkm^väv shbdmWv k©b ssek³kv.  

tIcf¯nse tImÀ¸tdj\pIfnepw ap\nkn¸menänIfnepw {]hÀ¯n¸n¡mhp¶ 

Xc¯nemWv k©b ssek³kv tkm^vävshbdnsâ Cu ssI¸pkvXIw 

X¿mdm¡nbncn¡p¶Xv.  Xt±iobamb hnhc§Ä¡\pkrXambn amä§Ä hc¯phm³ 

X¡ coXnbnemWv Cu B¹nt¡j³ tkm^vävshbÀ X¿mdm¡nbncn¡p¶Xv F¶ 

khntijX IqSn CXn\qïv. 

Xt±ikzbw`cW Øm]\§fnse Un Bâv Hm, ]n.F^v.F ssek³kv kw_Ôn¨ 

apgph³ {]hÀ¯\§fpw k©b ssek³kv ssIImcyw sN¿m³ km[n¡pw. Cu 

tkm^väv shbÀ B¹nt¡j³ Xt±ikzbw`cW Øm]\§fnse ssek³kpambn 

_²s¸« {]hÀ¯\§Ä IrXyXtbmsSbpw kab _ÔnXambpw e`yam¡m\pw 

ssZ\wZn\ {]hÀ¯\§Ä eLqIcn¡phm\pw Gsd klmbIcamIpsa¶v 

{]Xymin¡p¶p.  
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1. k©bþssek³kv B¹nt¡j³ Xpd¡p¶ hn[w 

\ap¡v k©b ssek³kv B¹nt¡j³ ]Tn¡mw. CsXmcp sh_v A[njvTnX 

B¹nt¡j³ tkm^vävshbdmWv. AXpsImïv Xs¶ CâÀs\äv FIvkvt¹mdÀ, tamenñ 

^bÀt^mIvkv, F¸nIv XpS§nb sh_v {_ukdpIfpsS klmbt¯msS hfsc 

Ffp¸¯nð ssIImcyw sN¿mhp¶XmWv. \ap¡v CâÀs\äv FIvkvt¹mddnsâ 

klmbt¯msS ssek³kv B¹nt¡j³ Xpd¡p¶sX§s\sb¶v t\m¡mw. 

sUkvIvtSm¸nð\n¶pw CâÀs\äv FIvkvt¹mdÀ Hm¸¬ sN¿pI, XpSÀ¶v A{UÊv 

_mdnð (Nn{Xw.1) sh_vsskäv hnemkw ssS¸v sNbvXtijw Iot_mÀUnse FâÀ Io 

Asñ¦nð A{UÊv _mdnse  F¶ _«¬ ¢n¡v sN¿pI. ChnsS DZmlcWambn 

{]Xn]m[n¨ncn¡p¶Xv Xncph\´]pcw tImÀ¸tdjsâ ssek³kv hnhc§fmWv. 

 
Nn{Xw.1 

 

 

 

 

XpSÀ¶v Nn{Xw.2 ð ImWp¶ {]ImcapÅ Hcp kv{Io³ e`n¡pw. Cu hn³tUmbnð 

\n¶pw am{Xta FsXmcp D]tbmàmhn\pw B¹nt¡j\nð {]thin¡m³ km[n¡q.  

 
Nn{Xw.2 

A{UÊv 
_mÀ 

ChnsS ¢n¡v 
sN¿pI 

D]tbmàmhns
â t]cv, 
]mÊvthUv 
ssS¸v sN¿pI. 
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Nn{Xw.2 ð ImWp¶ bqkÀ s\bnw F¶Xn\pt\tcbpÅ t_mIvknð 

D]tbmàmhnsâ ‘bqkÀs\bnapw’ ]mkvthÀUv F¶ Øm\¯v D]tbmIvXmhnsâ 

‘clkytImUpw’ tcJs¸Sp¯nbtijw temKn³ _«¬ ¢n¡v sN¿pI. 

k©bþssek³kv B¹nt¡j\nð GsXmcp D]tbmàmhn\pw tað]dª{]Imcw 

am{Xta temKn³ sN¿m³ km[n¡pIbpÅq. 

 

2. k©bþssek³kv þ B¹nt¡j³ D]tbmàm¡Ä 

k©bþssek³kv tkm^vävshbÀ ]mt¡Pn\v {][m\ambn 8 Xcw D]tbmàm¡fmWv 

DÅXv  

1. AUvan\nkvt{SäÀ 

2. Pq\nbÀ slð¯v C³kv]IvSÀ 

3. slð¯v C³kv]IvSÀ 

4. sk£³ ¢mÀ¡v 

5. kq{]ïv 

6. slð¯v kq¸ÀsshkÀ 

7. ^pUv C³kv]IvSÀ 

8. slð¯v Hm^okÀ (tImÀ¸tdj³ Hm^okpIfnð am{Xw) 

9. sk{I«dn 

AUvan\nkvt{Säohv ]ZhnbnepÅ DtZymKØcmWv k©bþssek³kv 

B¹nt¡j\nte¡v Bhiyamb D]tbmàm¡sf  tcJs¸Sp¯p¶Xv. 

k©bþssek³kv tkm^vävshbdnse Hcp {][m\ khntijX, an¡ hnhc§fpw 

GIoIrXam¡nbncn¡p¶p F¶XmWv. AXmbXv, kam\amb hnhc§Ä Htc coXnbnð 

Xs¶ tcJs¸Sp¯p¶Xn\pthïn aps¼Xs¶ k©bþssek³kv B¹nt¡j\nð 

tiJcn¨phbv¡pIbpw Ah ssS¸v sN¿p¶Xn\p ]Icw Hcp tImwt_m t_mIvknð 

\n¶pw sXcsªSp¡m³ X¡hn[w {IaoIcn¡pIbpw sNbvXn«pïv. C¯cw 

hnhc§sfbmWv ‘amÌÀ hnhc§Ä’(Master Data) F¶v ]dbp¶Xv. tað¸dª{]Imcw 

tcJs¸Sp¯nbncn¡p¶ amÌdpIfpsS klmbt¯msSbmWv D]tbmIXmhv hnhc§Ä 

tcJs¸Sp¯p¶Xv. C¯c¯nð amÌdpIÄ DÅXpsImïv D]tbmàm¡Ä¡v \nc´cw 

ssS¸v sN¿p¶ Imcy§Ä Hgnhm¡n kabw ]camh[n em`n¡m³ km[n¡pw. 
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ssek³kn\pÅ At]j (Un.Bâv.H, ]n.F^v.F ]pXnbXv, ]pXp¡p¶Xv) 

e`n¡p¶XpapXð kÀ«n^n¡äv \ðIp¶XphscbpÅ Fñm {]hÀ¯\§fpw 

k©bþssek³kv B¹nt¡j³ D]tbmKn¨v sN¿m³ km[n¡pw. tImÀ¸tdj³ 

Hm^oknse slð¯v C³kv]IvSdn\pw, Pq\nbÀ slð¯v C³kv]IvSdn\pw At]£ 

kzoIcn¡m³ ]äp¶ Xc¯nemWv Ct¸mÄ B¹nt¡j³ hnIkn¸n¨ncn¡p¶Xv. C§s\ 

GsXmcp tkmWð Hm^okntem kÀ¡nÄ Hm^okntem kzoIcn¡p¶ At]£ I¼yq«À 

irwJe hgn tImÀ¸tdj³ Hm^oknse skÀhÀ I¼yq«dnð F¯pw, C§s\ F¯p¶ 

ssek³kv hnhc§Ä tImÀ¸tdj³ Hm^oknse ssek³kpambn _²s¸«v 

{]hÀ¯n¡p¶ Poh\¡mÀ¡v ^bepIfnðtað \S]Sn hfscs¸«¶v \S]Sn FSp¡m³ 

km[n¡pw km[n¡pw. IqSmsX s]mXpP\§Ä¡v XSkanñmsX tkh\w Dd¸v 

hcp¯p¶Xn\pw km[n¡pw. 

 

3. C\n \ap¡v k©bþssek³kv B¹nt¡j³ ]cnNbs¸Smw 

 

D]tbmàmhv bqkÀ s\bnw, ]mÊvthUv D]tbmKn¨v B¹nt¡j\nte¡v 

{]thin¨p Ignªmð e`n¡p¶ kv{Io\mWv Nn{Xw.3 ð \ðInbncn¡p¶Xv. 

Poh\¡mcpsS XkvXnI A\pkcn¨v B¹nt¡j\nse sa\pIfnð hyXymkw DïmIpw. 

AXmbXv XkvXnI A\pkcn¨pÅ {]hÀ¯\§Ä am{Xta sN¿m³ km[n¡q. 

 
Nn{Xw.3 

4. \yp B¹nt¡j³ (New Application) 

]pXpXmbn ssek³kn\pthïnbpÅ At]£Ifpw ]pXp¡en\v thïnbpÅ 

At]£Ifpw tkm^vävshbdnte¡v tcJs¸Sp¯p¶Xv \yp B¹nt¡j³ F¶ sa\phnð 

\n¶mWv. slð¯v C³kvs]IvSdptSbpw Pq\nbÀ slð¯v C³kvs]IvSdptSbpw 

temKn\nð Cu sa\p e`yamWv.  
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 B¹nt¡j³ sa\phnse \yq B¹nt¡j\nð ¢n¡v sN¿pI. At¸mÄ Xmsg 

ImWp¶t]mepÅ kv{Io³ e`n¡pw (Nn{Xw.4), CXnð At]£bnse hnhc§fpw 

At]£\ðIp¶ hyànbpsS hnhc§fpamWv tcJs¸Spt¯ïXv. CXnse Htcm 

tImf¯ntâbpw BhiyIX Nn{X¯nsâ klmbt¯msS hnhcn¡p¶p.   

 
Nn{Xw.4 

• At]£n¡p¶ hÀjw:- km¼¯nI hÀjw B¹nt¡j³ Xs¶ skäv sNbvXncn¡pw 

• kÀ¡nÄ:- At]£ kzoIcn¨ncn¡p¶ kÀ¡nÄ/Unhnj³ Hm^oknâ t]cv 

B¹nt¡j\nð  DïmIpw. GsXmcp kÀ¡nÄ Hm^oknse Poh\¡mc\pw 

B¹nt¡j\nð temKn³ sNbvXmð AXmXv kÀ¡nÄ Hm^oknsâ t]cv e`yamIpw. 

• X]mð \¼À:- At]£bnse hnhc§Ä tkhv sN¿p¶ kab¯v X]mð \¼À 

Iw¼yq«À Xs¶ skäv sN¿pw.. BZys¯ tImf¯nð kÀ¡nÄ Hm^oknsâ 

tImUmWv hcp¶Xv. \Sphnes¯ tImf¯nemWv X]mð \¼À hcp¶Xv, CXv 

At]£ kzoIcn¡p¶ apdbv¡v I¼yq«À Xs¶ skäv sN¿pw. 

• X]mð XobXn:- X]mð tcJs¸Sp¯p¶ XobXnbmWv. knÌw XobXnbmWv ChnsS 

hcp¶Xv, BbXn\mð Cu XobXn D]tbmàmhn\v Xncp¯m³ km[yañ. 
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• At]£bpsS Dt±iyw:- At]£bpsS Dt±iyw F¶Xv tImt¼m t_mIvkphgn 

sXcsªSp¡pI.. CXnð “\yp ssek³k”v (New Licence), “ssek³kv dn\yphð” 

(Licence Renewal),, “\yp ssek³kv hn¯v ]nF^v F” (New Licence with PFA),, 

“ssek³kv dn\yphð hn¯v ]nF^v” (Licence Renewal with PFA),  F¶o 

\mepXc§fmWv DÅXv. CXnð “ssek³k”v F¶XpsImïpt±in¡p¶Xv “Un Bâv 

H” bmWv.  

• At]£ \¼À :- At]£m t^manse \¼dmWv ChnsS tcJs¸Spt¯ïXv.  

• At]£ XobXn:- At]£bnð tcJs¸Sp¯nbncn¡p¶ XobXnbmWv, At]£ 

t^md¯nð At]£I³ FgpXn Xcp¶XmWnXv. CXv ]nIv IeïÀ aptJ\ 

sXcsªSp¡mhp¶XmWv 

 

• \nehnð \S¶psImïncn¡p¶ Hcp Øm]\¯nsâ ssek³kv ]pXp¡m\msW¦nð 

sKäv C³Ìnäyqj³(Get Institution) F¶ _«Wnð ¢n¡v sNbvsXSp¡pI. ChnsS 

¢n¡v sNbvXmð At]£Isâ ap³Ime hnhc§Ä e`yamIpw, CXnð \n¶pw 

Bhiyamb hnhc§Ä Xncp¯ð hcp¯n tkhv sN¿mhp¶XmWv. 

 sKävC³Ìnäyqj³ (Get Institution) D]tbmKn¨v skÀ¨v sN¿p¶ hn[w:-
sKävC³Ìnäyqj³ _«Wnð ¢n¡v sNbvXmð Nn{Xw.5 ð ImWp¶ t]mepÅ 

kv{Io³ e`n¡pw. 

 
Nn{Xw.5 

 

 tkmWð Hm^okv. F¶ tImt¼mt_mIvknð \n¶pw Øm]\w 

ØnXnsN¿p¶   tkmWð Hm^okv sXcsªSp¡pI. 

 hmÀUv \¼À F¶ tImf¯nð ssS¸v sNbvXv tUmÀ\¼À F¶ tImf¯nð  

tUmÀ\¼dpw k_v\¼À Dsï¦nð k_v\¼dpw ssS¸v sNbvXv tkÀ¨vv _«¬ 

¢n¡v sN¿pI. 

 C³Ìnäyqjsâ t]cpw, ssek³knbpsS t]cpw D]tbmKn¨v skÀ¨v 

sN¿mhp¶XmWv.  

Pick Calender 

ChnsS ¢n¡v 
sN¿pI 
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skÀ¨v sNbvX hnhcw {KnUnð e`n¡pw. hnhcw icnbmsW¦nð skeIvSv F¶ en¦nð 

¢n¡v sNXmð ap³Ime hnhc§Ä e`n¡pw. ]pXnbXmbn ssek³kv FSp¡p¶ 

Øm]\amsW¦nð At]£ \ðIp¶ hyànbpsS hnhc§Ä ssS¸v sNbvXv 

sImSpt¡ïXmWv. 

• At]£Isâ Xcw:- Cu tImt¼mt_mIvknð “C³Ìnäyqj³”, “C³UnhnPzð” 

F¶o cïpXcamWv DÅXv.  GsX¦nepw Øm]\¯nð \n¶pÅ At]£bmWv 

e`n¡p¶sX¦nð  “C³Ìnäyqj³” (Institution) sXcsªSp¡pI. DZmlcWambn 

dnsse³kv tjmdqansâ At]£I³ GsX¦nepw amt\Ptdm atäm Bbncn¡pw. 

A§s\bpÅ kµÀ`§fnemWv C³Ìnäyqj³ sXcsªSpt¡ïXv. At]£n¡p¶ 

hyànXs¶ ISbpsS DSaØ\msW¦nð  C³UnhnPzð (Individual) 

sXcsªSp¡pI.  

• hyànbpsS t]cv:- ap¼v X¿mdm¡nb hnhc§fnð t]cv sImSp¯n«psï¦nð B 

hnhcw ChnsS e`n¡pw.  AXnsñ¦nð t]cv ssS¸v sNbvXv sImSp¡pI. 

• Øm]\¯nsâ t]cv:- Øm]\¯nsâ t]cv ssS¸v sNbvXv sImSp¡pI. 

• tkmWð Hm^okv ap¼v skeIvSvsNbvXXpImcWw ChnsS e`n¡pw.  

• hmÀUv \¼À, sI«nS\¼À:- Ch ap¼v skeIvSv sNbvXXpImcWw ChnsS e`n¡pw.  

• sNIv tUmÀ \¼À:- Ignª hÀjs¯ ssek³kn amdn ]pXnb ssek³kn, 

ssek³kv ]pXp¡p¶Xn\v Bt]£ X¶mð B amäw tkm^vävshbdnð ht¶m 

F¶v sNIv sN¿p¶Xn\pthïnbpÅ kwhn[m\amWv sNIv tUmÀ \¼À. 

 

 
Nn{Xw.6 

 sNIv tUmÀ \¼À ¢n¡v sN¿pI. At¸mÄ Nn{Xw.6 ð ImWp¶ t]mepÅ kv{Io³ 

e`n¡pw AXnð skÀ¨v _«¬ ¢n¡v sN¿pI. AXnð ssek³knbpsS hnhcw 

e`n¡pw. 

• hoSv/sI«nS¯nsâ t]cv:- hoSmsW¦nð ho«nât]cpw Añ sI«nSamsW¦nð 

sI«nS¯nsâ t]cpw ssS¸v sNbvXv sImSp¡pI. 

ChnsS 
¢n¡v 

sN¿pI
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• {]mtZinI Øe\maw, {][m\ Øe\maw, t]mtÌm^okv, ]n³tImUv Ch ssS¸v 

sN¿pI. 

• Pnñ:- Pnñ tImt¼mt_mIvknð \n¶v sXcsªSp¡mhp¶XmWv. 

• samss_ð \¼À:- At]£Isâ samss_ð \¼À ChnsSbmWv 

tcJs¸Spt¯ïXv. At]£Isâ samss_ente¡v Unam³Uv DÄs¸sSbpÅ 

Imcy§Ä ktµambn ssIamdp¶Xn\pÅ kwhn[m\w tkm^väpshbdnð 

DÄs¸Sp¯nbn«pïv. 

• sSet^m¬ \¼À:- At]£Isâ sSet^m¬ \¼À (em³Uv t^m¬) ChnsSbmWv 

tcJs¸Spt¯ïXv. 

 

At]£bnse C{Xbpw hnhc§Ä tcJs¸Sp¯n Ignªmð tkhv ^bð (Save File)F¶ 

_«¬ ¢n¡v sN¿pI. XpSÀ¶v F¶ _«³ kv{Io\nð sXfnªv 

ImWmhp¶XmWv. 

3.3 B¹nt¡j³ Uoäbnðkv (Application Details) 
 

CXnð sXm«pap¼v X¿mdm¡nb B¹nt¡j\nse hnhc§Ä ImWm³ km[n¡pw. am{Xañ 

B¹nt¡jsâ ØnXn (Ìmäkpw) ChnsS Adnbm³ km[n¡pw. At]£bpambn 

_Ôs¸« B¹nt¡j³ (Application), ssek³kn (Licencee), C³änäyqj³ (Institution), 

Un Bâv Hm sFäwkv (D&O Items), ]n.F^v.F sFäwkv(PFA Items), Unam³Uv (Demand) 

F¶o hnhc§Ä tcJs¸Spt¯ïXv ChnsSbmWv. Nn{Xw.7 {i²n¡pI.  

 

 
Nn{Xw.7 

(CXnse Hmtcm sa\phns\ Ipdn¨pw Xmsg hnhcn¡mw) 

• B¹nt¡j³ (Application) 

 At]£bpambn _Ôs¸«v Fs´ms¡ tUm¡psaâvpIfmWv X¶ncn¡p¶Xv Ah 

tcJs¸Sp¯p¶Xn\mWv Cu kv{Io³ D]tbmKn¡p¶Xv Nn{Xw.8  
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Nn{Xw.8 

 {]hÀ¯\w XpS§m³ Dt±in¡p¶ XobXnþ ]pXmbn XpS§p¶ 

Øm]\§Ä¡pÅ ssek³kv BsW¦nð am{Xw Cu XobXn tcJs¸Sp¯nbmð 

aXn, ]nIv IeïÀ aptJ\ XobXn sXcsªSp¡mhp¶XmWv. 

 hkvXp\nIpXnþ hkvXp\nIpXn AS¨Xnsâ hnhc§fmWv ChnsS 

tcJs¸Spt¯ïXv. CXnð ckoXv \¼À, XobXn, Imebfhv Ch 

tcJs¸Sp¯I. hkvXp\nIpXn _m[Iasñ¦nð F¶ 

sNIvt_mIvkv SnIv sN¿pI. 

 sXmgnð \nIpXnþ sXmgnð \nIpXn AS¨Xnsâ hnhc§fmWv ChnsS 

tcJs¸Spt¯ïXv. CXnð ckoXv \¼À, XobXn, Imebfhv Ch 

tcJs¸Sp¯I. sXmgnð \nIpXn _m[Iasñ¦nð _m[Iañ F¶ 

sNIvt_mIvkv SnIv sN¿pI. 

 hmSIþ tImÀ¸tdjsâ A[o\XbnepÅ hmSI sI«nS¯nemWv Øm]\w 

{]hÀ¯p¡pIbmsW¦nð hmSI AS¨Xnsâ hnhc§fmWv ChnsS 

tcJs¸Spt¯ïXv. CXnð ckoXv \¼À, XobXn, Imebfhv Ch 
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tcJs¸Sp¯I. CXv _m[Iasñ¦nð _m[Iañ F¶ sNIvt_mIvkv SnIv 

sN¿pI. 

 sI«nSØew DSabpsS k½X]{Xw At]£tbmsSm¸w 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 hntñtPm^oknð AS¨ hkvXp\nIpXn ckoXnsâ ]IÀ¸v At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 sXmgnð\nIpXn AS¨ ckoXnsâ ]IÀ¸v At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 ap³hÀjs¯ ssek³kv ^okv AS¨ ckoXnsâ ]IÀ¸v At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 A\p_Ôw.2 {]ImcapÅ k½X]{Xw At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 At]£ kaÀ¸n¡p¶Xn\v A[nImcs¸Sp¯p¶ tcJ At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

 At]£ kaÀ¸n¡p¶Xn\v B[nImcnI Øm]\¯nsâ ( Fw H F), 

cPnkvt{Sj³ kÀ«n^n¡äv. XpS§nbh. 

 \Kck`¡v \ðtIïXmb sI«nS \nIpXn AS¨ ckoXv At]£tbmSv 

lmPcm¡nbn«psï¦nð Dsï¦nð sNIvt_mIvkv SnIv sN¿pI. 

C{Xbpw \ðIn Ignªmð tkhv _«¬ ¢n¡v sN¿pI. 

• ssek³kn (Licencee) 

 ssek³kn:- ssek³knbpambn _Ôs¸« hnhc§fmWv ChnsS 

tcJs¸Spt¯ïXv. AXn\mbn ssek³kn F¶ sa\phnð ¢n¡v sN¿pI. 

Nn{Xw.9 ð ImWp¶t]mepÅ kv{Io³ e`n¡pw. At]£bpambn _Ôs¸« 

hnhc§Ä ap¼v tcJs¸Sp¯nbXv ChnsS ImWm³ km[n¡pw. AXnse 

FUnäv _«Wnð ¢n¡v sN¿pI.  
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Nn{Xw.9 

 

 hyànbpsS hnhc§Ä ssek³knbpsS hyànKX hnhc§fmWv ChnsS 

tcJs¸Spt¯ïXv. ap¼v tcJs¸Sp¯nb hnhc§Ä ChnsS ImWm³ km[n¡pw 

am{Xañ Ct¸mÄ tcJs¸Sp¯nb hnhc§Ä ASp¯ hÀjw tcJs¸Spt¯ï 

Bhiyhpw Cñ. \nehnð tcJs¸Sp¯nbncn¡p¶ hnhc§fnð GsX¦nepw 

Xc¯nepÅ Xncp¯epIÄ Bhiysa¦nð FUnäv F¶ en¦nð ¢n¡v sNbvXv 

Xncp¯epIÄ hcp¯mhp¶XmWv. 

 cïp `mK¯mbmWv hnhcw tdJs¸Spt¯ïXv, BZys¯ `mK¯v aebmf¯nepw 

cïmas¯ `mK¯v Cw¥ojnepw. CXphgn ]qcn¸nt¡ïhnhc§Ä Xmsg 

hnhcn¡p¶p. 

 At]£ \ðIp¶ hyànbpsS t]cv  

 sIbÀ Hm^v sIbtdm^v F¶ tImt¼mt_mIvknð \n¶pw S/O, D/O, C/O Ch 

sXcsªSp¡m³ km[n¡pw. 

 t^mt«m ssek³k³knð ssek³knbpsS t^mt«m ]Xn¨ kÀ«n^n¡ämWv {]nâv 

sN¿p¶Xv. CXn\pÅ kwhn[m\w tkm^väpshbdnð Dïv, AXnte¡mbn t^mt«m 

F¶ en¦nð ¢n¡v sN¿pI. 

  At¸mÄ N{Xw.10 ð ImWp¶t]mepÅ kv{Io³ e`n¡pw. AhnsS {_ukv F¶ 

_«Wnð ¢n¡v sNbvXv Nn{XaS§p¶ ^bð sXcsªSp¡pI. (kvIm³ sN¿p¶ 

ChnsS 
¢n¡v 

sN¿pI 
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hn[hpw {_ukv sN¿p¶ hn[hpw A²ymb¯nsâ Ahkm\ `mK¯v hnhcn¨n«pïv.) 

{_ukv sNbvXv e`n¨ hnhcw A]vtemUv t^mt«m F¶ _«¬ ¢n¡v sNbvXv 

hnhcw A]vtUäv sN¿mhp¶XmWv.  

 
Nn{Xw.10 

 

 At]£Isâ Xcw cïpXc¯nepÅ At]£IcmWv DÅXv H¶v  

Øm]\¯nð \n¶pÅXpw cïv hyànKXhpw.  

 

 Øm]\w:- Øm]\amsW¦nð Øm]\¯nsâ Xcw tImt¼m t_mIvknð 

\n¶pw sXcsªSp¡mhp¶XmWv. tImt¼mt_mIvknð Cñm¯ 

XcamsW¦nð aäpÅh sXcsªSp¯Xn\ptijw “aäpÅh hyàam¡pI”  

F¶ tImf¯nð GsX¶v hyàam¡pI Nn{Xw.11 

 
Nn{Xw.11 

 

 sUkntá³ Øm]\amsW¦n³ ssek³kn\v At]£n¡p¶ Bfnsâ 

sUkntáj³ ssS¸v sN¿pI. 

ChnsS 
¢n¡v 

sN¿pI 



k©bþssek³kv 

C³^Àtaj³ tIcfm anj³ 15

 Øm]\¯nsâ t]cv, sI«nS¯nâ t]cv, sXcphnâ t]cv, {]tZinIØe\maw, 

{][m\ Øe\maw, t]mtÌm^okv, ]n³tImUv, Pnñ, kwØm\w, cmPyw, 

sSet^m¬ \¼À, samss_ð \¼À, Ch ssS¸v sN¿pI Nn{Xw.12 

 B[nImcnIs¸Sp¯p¶ tImt¼mt_mIvknð \n¶v sXcsªSp¡pI. 

 

 

Nn{Xw.12 

 

ssek³kn hyànKX Øm]\w \S¯p¶ BfmsW¦nð “ hyànbpsS Xmak 

Øes¯ tað hnemkw” F¶ `mK¯mWv ssS¸v sN¿pI. CXnð tcJs¸Sp¯p¶ 

hnc§Ä Xmsg sImSp¯ncn¡p¶p. 

 

 ho«pt]cv, sdknUâv Atkkntbj³ \¼À/^vfmäv t]cv/ \¼À, dh\yq 

hmÀUv \¼À, sI«nS \¼À, sXcphnsâ t]cv, {]tZinIØe\maw, {][m\ 

Øe\maw, t]mtÌm^okv, ]n³tImUv, Pnñ, kwØm\w, cmPyw, sSet^m¬ 

\¼À, samss_ð \¼À, Ch ssS¸v sN¿pI.  

 C{Xbpw hnhc§Ä \ðIn tkhv _«¬ ¢n¡v sN¿pI. Nn{Xw.13 
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Nn{Xw.13 

 

C³Ìnäyqj³ (Institution):- ssek³kv FSpt¡ï Øm]\¯nsâ hnhcamWv 

ChnsS tcJs¸Spt¯ïXv. AXn\mbn C³Ìnäyq³ F¶ sa\phnð ¢n¡v sN¿pI, 

XpSÀ¶v Nn{Xw.15, Nn{Xw16 ð ImWp¶t]mepÅ kv{Io³ e`n¡pw. Øm]\¯nsâ hnhcw 

ap¼v tcJs¸Sp¯nbn«pïv F¦nð B hnhcw ChnsS Adnbm³ km[n¡pw. AXnð 

Cñm¯ hnhcamsW¦nð AXv tcJs¸Sp¯m\pw km[n¡pw.  

 
Nn{Xw.15 

Institution – 
Cu _«¬ ¢n¡v 

sN¿pI 
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Nn{Xw.15 

 ISbpsS/kwc`¯nâ t]cv, sI«nS¯nsâ t]cv, sI«nS¯nâ t]cv Ch ssS¸v sN¿pI. 

 sXmgnð/tPmen 

 Øm]\w \ne\nð¡p¶ ]cnkcw:- tImt¼mt_mIvknð \n¶pw sI«nSw, hml\w 

Asñ¦nð Xpdkmb Øew CXnð GsX¶v sXcsªSp¡mhp¶XmWv. 

sI«nSamsW¦nð sI«nS¯nsâ hnhc§fmWv AXnð tcJs¸Spt¯ïXv. 

hml\amsW¦nð hml\¯nsâ hnhc§fmWv tcJs¸Spt¯ïXvv. Xpdkmb 

ØeamsW¦nð AXnsâ hnhcamWv tcJs¸Spt¯ïXv.  

 tkmWð Hm^okv ap¼v tcJs¸Sp¯nbn«psï¦nð B hnhcw ChnsS e`yamIpw, 

Asñ¦nð tImt¼mt_mIvknð \n¶v sXcsªSp¡mhp¶XmWv. 

 hmÀUv \nehnð h¶ hÀjw tImt¼mt_mIvknð \n¶v sXcsªSp¡mhp¶XmWv. 

 sI«nS D]tbmKhn`mKw Cu tImt¼m t_mIvknð sImtagvkyð, dknU³jyð 

F¶o cïp hn`mKamWpÅXv. CXnð \n¶pw sI«nS D]tbmKhn`mKw 

sXcsªSp¡mhp¶XmWv. 

 dh\yp hntñPv tImt¼mt_mIvknð \n¶pw sXcsªSp¡mhp¶XmWv. 

 hml\¯nâ \¼À apXð sI«nS¯nsâ hnkvXoÀ®w hscbpÅ `mKw sI«nSw, 

hml\w Asñ¦nð Xpdkmb Øew A\pkcn¨v hyXykvXamIpw. 

 Øm]\¯nsâ t]cv, sI«nS¯nâ t]cv, sXcphnâ t]cv, {]tZinIØe\maw, {][m\ 

Øe\maw, t]mtÌm^okv, ]n³tImUv, Pnñ, kwØm\w, cmPyw, sSet^m¬ \¼À, 

samss_ð \¼À, C sabnð Ch ssS¸v sN¿pI.  

 AXn\ptijw hnhcw tkhv sN¿mhp¶XmWv. 
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Un Bâv H sFäw (D & O Items) Iq«ntNÀ¡p¶ hn[w 

 

 Un Bâv H sFäw Iq«nt¨À¡p¶Xn\mbn  Cu _«¬ ¢n¡v sN¿pI, 

XpSÀ¶v Xmsgbmbn ImWp¶  F¶ _«¬ D]tbmKn¨v Bhiym\pkcw 

sFäwkv Iq«nt¨À¡mhp¶XmWv.  

 BUv sFäw F¶ _«¬ ¢n¡v sN¿pt¼mÄ e`n¡p¶ kv{Io\nð cïpXc¯nð 

hnhc§Ä sXcsªSp¡m³ km[n¡pw, tImUv F¶ sSIvÌv t_mIvknð tImUv 

ssS¸v sNbvXv FâÀ Io {]kv sN¿pI, C\n tImUv Adnbnñ F¦nð  skÀ¨v 

F¶ _«¬ ¢n¡v sN¿pI. XpSÀ¶v e`n¡p¶ sFäwkn\p t\scbpÅ skeIvSv 

F¶ Hm]vj³ D]tbmKn¨v sXcsªSp¡mhp¶XmWv Nn{Xw.16.  

 
Nn{Xw.16 

 C§s\ sXcsªSp¡s¸Sp¶ hnhc§Ä {][m\ kv{Io\nð ImWm³ km[n¡pw. 

C§s\ Iq«nt¨À¡p¶ hnhc§Ä Bhiym\pkcWw Hgnhm¡p¶Xn\pÅ 

Hm]vj\pw B¹nt¡j\nð DÄs¸Sp¯nbn«pïv. Hgnhm¡Wsa¦nð dnaqhv F¶ 

en¦nð ¢n¡v sN¿pI Nn{Xw.17 

 

Nn{Xw.17 

 

 

]n F^v F sFäw (PFA Items) Iq«ntNÀ¡p¶ hn[w 

 

]n.F^v.F sFäw Iq«nt¨À¡p¶Xn\mbn  Cu _«¬ ¢n¡v sN¿pI, 

At¸mÄ Nn{Xw.18 ð ImWp¶ t]mepÅ kv{Io³ e`n¡pw. AXnð   F¶ 

Remove – 
F¶ en¦nð 
¢n¡v sN¿pI 
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_«¬ D]tbmKn¨v Bhiym\pkcw sFäwkv Iq«nt¨À¡mhp¶XmWv. am{Xañ ]n 

F^v F At]£bpambn _Ôs¸« hnhc§fpw ChnsS tNÀ¡mhp¶XmWv. 

 
Nn{Xw.18 

Nn{Xw.18 {i²n¡pI, CXnse BUv sFäw F¶ _«¬ ¢n¡v sN¿pt¼mÄ e`n¡p¶ 

kv{Io\mWv Nn{Xw.19 ð ImWn¨ncn¡p¶Xv. CXnð cïv Xc¯n\pÅ ]n.F^v.F 

\nc¡pIÄ (New Rate & Old Rate) ImWm³ km[n¡pw. CXnð h¶ncn¡p¶ At]£bpsS 

kzm`mhw A\pkcn¨v \nc¡pIÄ sXcsªSp¡pI. AXn\ptijw skeIvSv F¶ en¦nð 

¢n¡v sNbvXv ]n.F^v.F sFäw sXcsªSp¡mhp¶XmWv. 

 
Nn{Xw.19 

XpSÀ¶v ]n.F^v.F B¹nt¡j\pambn _Ôs¸« hnhc§Ä Iq«nt¨Àt¡ïXmWv. 

Nn{Xw.20 {i²n¡pI. CXnð {][m\ambpw tcJs¸Spt¯ïXv ]n.F^v.F At]£ \¼À, 

]cnkc¯nsâ hniZmwi§Ä, AXncpIÄ, F¶nhbmWv. CXnð Ahkm\ `mK¯mbn 

\ðInbncn¡p¶ Articles Of Food(To be Displayed In Certificate) F¶ sSIvÌvt_mIvkv 

\nÀ_²ambpw ssS¸v sN¿Ww. ChnsS ssS¸v sN¿p¶ hnhc§fmWv ]n.F^v.F 

kÀ«n^n¡änð hcp¶Xv. 

 

Add _«¬ 
¢n¡v 

sN¿pI 
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Nn{Xw.20 

 

Unam³Uv (Demand) 

Hmtcm C\¯nepw (Un & Hm, ]n F^v F) ASbv¡m\pÅ XpI tcJs¸Sp¯p¶Xn\pÅ 

XmWv Unam³Uv F¶ \nÀt±iw. CXn\mbn Unam³Uv F¶ _«³ ¢n¡v sN¿pI. 

Nn{Xw.21. 

 
Nn{Xw.21. 

“Demand” 
Cu _«¬ 

¢n¡v sN¿pI
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{Sm³km£³ ssS¸v F¶ tImwt_m t_mIvknð \n¶pw Un & Hm BtWm ]n F^v F 

BtWm F¶v skeIvSv sN¿pI. cïpapsï¦nð Un & H bv¡pw ]n. F^v F¡pw 

{]tXyIambn Xs¶ Unam³Uv P\tdäv sN¿Ww Xmsg A¡uïv slUpw hÀjhpw 

Imebfhpw tImwt_m t_mIvknð \n¶pw sXscsªSp¯v XpI tcJs¸Sp¯pI. 

IqSpXð F³{SnIÄ Dsï¦nð XmsgbpÅ {KnUpIfnð tcJs¸Sp¯pI. Fñm 

F³{SnIfpw Ignªmð  F¶ _«³ ¢n¡v sN¿pI. tkhv sN¿pt¼mÄ 

Unamâv \¼À P\tdäv sN¿pw. Unamâv \¼À FgpXn sImSp¡pItbm {]nâv sNbvXv 

sImSp¡pItbm sN¿mw. 

{]nâv sN¿p¶Xn\mbn {]nâv Unamâv F¶ \nÀt±iw ¢n¡v sN¿pI. At¸mÄ Nn{Xw22 ð 

ImWp¶ {]ImcapÅ kv{Io³ e`n¡pw. XpSÀ¶v SqÄ _mdnse {]nâv sF¡¬ D]tbmKn¨v 

{]nâv sN¿mhp¶XmWv. 

 
Nn{Xw22 

 

4. If£³ skÀ¨v (Collection Search) 

kÀ¡nÄ Hm^oknð \n¶v P\tdäv sN¿s¸Sp¶ UnamâpIÄ¡v A\pkcn¨pÅ XpI 

Imjv Iuïdnð e`yamIpw. ssek³kn XpI Iuïdnð ASbvt¡ïXmWv. C§s\ 

Iuïdnð kzoIcn¨ncn¡p¶ XpIbpsS hniZmwi§Ä kÀ¡nÄ Hm^oknð Pq\nbÀ 

slð¯v C³kv]IvSÀ, slð¯v C³kv]IvSÀ F¶nhÀ B¹nt¡j\nð 

“Print” 
Icon 
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tcJs¸Spt¯ïXmWv. C§s\ tcJs¸Sp¯nbmð am{Xta ^oðUv Uoäbnðkv F³{Sn 

sN¿m³ km[n¡q. C§s\ Ifj³ hnhc§Ä tcJs¸Sp¯p¶Xn\mbn {][m\ 

kv{Io\nse ]n.Un.C(PDE) F¶ sa\p sXcsªSp¡pI. Nn{Xw.23 

 
Nn{Xw.23 

]n.Un.C(PDE) sa\phnð \n¶pw If£³ skÀ¨v F¶ k_v sa\p sXcsªSp¡pt¼mÄ 

e`n¡p¶ kv{Io\mWv Nn{Xw.23 ð ImWn¨ncn¡p¶Xv. C\n \ap¡v sNt¿ïXv 

ssek³kn Unamâv {]Imcw AS¨XpIbpsS hniZmi§Ä tcJs¸Sp¯pIbmWv. 

AXn\mbn tað]dª kv{Io\nð \n¶pw “Add Direct” F¶ en¦nð ¢n¡v sN¿pI. 

At¸mÄ Nn{Xw.24 ð ImWp¶ {]ImcapÅ kv{Io³ e`n¡pw. 

 
Nn{Xw.24 

ChnsS hu¨À Uoäbnðkv (Voucher No, Voucher Date, Location, Owner, 

Institution)tcJs¸Sp¯n tkhv _«¬ ¢n¡v sN¿pI. hu¨À hnhc§Ä cïv coXnbnð 

1. ChnsS 
¢n¡v sN¿pI

“Add Direct”¢n¡v 
sN¿pI 

ckoXnsâ 
hnhc§Ä ChnsS 
tcJs¸Sp¯pI 



k©bþssek³kv 

C³^Àtaj³ tIcfm anj³ 23

e`yam¡mw. H¶v, ssek³knbnð e`n¨ncn¡p¶ dko]väv t\m¡n hnhc§Ä 

tcJs¸Sp¯mw, cïv Imjv Iuïdnð \n¶pw e`n¨ncn¡p¶ Ifj³ tÌävsaâv {]Imcw 

tcJs¸Sp¯mhp¶XmWv. CXn\ptijw AXn\v Xmsgbmbn ImWp¶ tkhv F¶ _«¬ 

¢n¡v sN¿pI. AXn\ptijw AS¨ XpIbpsS hniZmwi§fmWv tcJs¸Spt¯ïXv. 

AXn\mbn FUnäv F¶ en¦nð ¢n¡v sN¿pI Nn{Xw 25 {i²n¡pI. 

 
Nn{Xw 25 

XpSÀ¶v “Add” F¶ _«¬ ¢n¡v sN¿pI. At¸mÄ Nn{Xw.26 ð ImWp¶ {]ImcapÅ 

kv{Io³ e`n¡pw AXnð \n¶pw slUv Hm^v AIuïv (Head of Account), CbÀ(Year), 

]ocoUv(Period), Fauïv(Amount) F¶nh tcJs¸Sp¯nbtijw tkhv _«¬ ¢n¡v 

sN¿pI. 

 

Nn{Xw.26 

tkhv _«¬ ¢n¡v sNbvXtijw t^mÀ A{]qhð (For Approval) F¶ en¦nð ¢n¡v 

sN¿pI. Nn{Xw.27 {i²n¡pI.  

 

Nn{Xw.27 

“Edit” ChnsS ¢n¡v sN¿pI
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XpSÀ¶v “Are you sure want to verify?” F¶ Hcp satkPv t_mIvkv e`yamIpw AXnð 

HmsI _«¬ ¢n¡v sN¿pI. C§s\ Ifj³ hnhc§Ä tcJs¸Sp¯nbmð am{Xta 

slð¯v C³kv]IvSÀ¡v Cu hnhc§Ä e`n¡bpÅq.  

 

5. Ifj³ hnhc§Ä AwKoIcn¡p¶Xv F§s\sb¶v t\m¡mw 

slð¯v C³kv]IvSÀ t{KUnepÅ Poh\¡mcmWv Ifj³ hnhc§Ä 

AwKoIcnt¡ïXv. slð¯v C³kv]IvSÀ Ifj³ hnhc§Ä AwKoIcn¨mð am{Xta 

Pq\nbÀ slð¯v C³kv]IvSÀamÀ¡v ^oðUv Uoäbnðkv tcJs¸Sp¯m³ 

km[n¡pIbpÅq. Ifj³ hnhc§Ä AwKoIcn¡p¶Xv F§s\sb¶v Nn{X¯nsâ 

klmbt¯msS a\knem¡mw. Nn{Xw.27 {i²n¡pI. 

 
Nn{Xw.27 

BZyambn slð¯v C³kv]IvSÀ B¹nt¡j\nte¡v temKn³ sN¿pI. {][m\ 

kv{Io\nse ]n.Un.C (PDE) sa\phnð \n¶pw t]mÌv Ifj³ (Post Collection) F¶ 

k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.28 {]Imcw ImWp¶ kv{Io³ e`yamIpw. Hcp 

{]tXyI At]£ skÀ¨v sN¿Wsa¦nð Unamâv \¼À (Demand Number) F¶ sSIvÌv 

t_mIvknð Unamâv \¼À (Demand Number) ssS¸v sNbvXtijw skÀ¨v (Search) _«¬ 

¢n¡v sN¿pI. Pq\nbÀ slð¯v C³kv]IvSÀ tcJs¸Sp¯nbncn¡p¶ Ifj³ 

hnhc§Ä ]«nI cq]¯nð ImWm³ km[n¡pw. Hmtcm hcnbntebpw Ahkm\s¯ 

tImf¯nse NXpc I«bnð ¢n¡v sNbvXtijw t]mÌv Ifj³ F¶ _«³ ¢n¡v 

sNbvXmð aXn. C§s\ Ifj³ Bbn h¶ ssek³kv hnhc§Ä Fñmw 

tcJs¸Spt¯ïXmWv. 

 

Nn{Xw.28 

ChnsS ¢n¡v sN¿pI 

NXpc I« ChnsS 
¢n¡v sN¿pI 

Unamâv \¼À 
ChnsS ssS¸v 

sN¿pI. 
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6. ^oðUv Uoäbnð (Field Details) tcJs¸Sp¯p¶Xv F§s\sb¶v 

t\m¡mw. 

 

^oðUv Uoäbnðkv tcJs¸Sp¯p¶Xv Pq\nbÀ slð¯v C³kv]IvSÀ BWv. 

AXpsImïv Xs¶ ^oðUv Uoäbnðkv hnhc§Ä Pq\nbÀ slð¯v C³kv]IvSÀ¡v 

am{Xta tcJs¸Sp¯m³ IgnIbpÅq. AXn\mbn B¹nt¡j\nð Pq\nbÀ slð¯v 

C³kv]IvSÀ Bbn temKn³ sN¿pI. 

 

Nn{Xw.29 

{][m\ kv{Io\nse ^oðUv Uoäbnðkv (Field Details) F¶ sa\p sXcsªSp¡pI, 

XpSÀ¶v t^mÀ ^oðUv F³{Sn (For Field Entry) F¶ k_vsa\phnð ¢n¡v sN¿pI. 

XpSÀ¶v Nn{Xw.29 ð ImWp¶ {]ImcapÅ kv{Io³ e`n¡pw. ^oðUv F³{Sn sNt¿ï 

^bð skÀ¨v sNbvXmWv FSpt¡ïXv. AXn\mbn, skÀ¨v sNt¿ï ^bens\ 

kw_²n¨ GsX¦nepw hnhc§Ä (Date, Financial Year, Inward No, Ward No, Door No, 

Institution Name, Applicatnt name) ChbntesX¦nepw ssS¸v sNbvXtijw skÀ¨v _«¬ 

¢n¡v sN¿pI. skÀ¨v sN¿pt¼mÄ Gähpw Ffp¸w Financial Year, Inward No 

F¶nhbmWv. Nn{Xw.30 {i²n¡q. 

 

Nn{Xw.30 

B¹nt¡j³ hnhc§Ä Nn{Xw.30 ð ImWp¶Xpt]mse ]«nIbmbn e`yamIpw AXnse 

Ahkm\s¯ Iffnbnse F¶ “Field Entry” en¦nð ¢n¡v sN¿pI. XpSÀ¶v 

“For Field Entry” 
F¶ sa\p ¢n¡v 

sN¿pI 

“Field 
Entry”ChnsS 
¢n¡v sN¿pI
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At]£bnse hnhc§Ä DÄs¸sS ^oðUv hnhc§Ä tNÀ¡m\pÅ kv{Io³ e`yamIpw. 

Nn{Xw.31 {i²n¡pI. 

 

 
Nn{Xw.31 

Nn{Xw.31, 32 F¶o kv{Io\pIÄ D]tbmKn¨mWv ^oðUv ]cntim[\m dnt¸mÀ«v 

]qÀ®amt¡ïXv. CXnð 30 tNmZy§fmWv tNmZn¨ncn¡p¶Xv, Ch Hmtcm¶pw 

IrXyambpw tcJs¸Spt¯ïXmWv. CXnð sSIvÌv t_mIvkpIfpsSbpw (DZm: 

 Ch tcJs¸Sp¯p¶Xv t\m¡q) Hm]vj³ 

_«WpIfpsSbpw (DZm:  CXv sXcsªSp¯ncn¡p¶Xvv 

t\m¡q) tImwt_m t_mIvkpIfpsSbpw (DZm:  CXv 

sXcsªSp¯ncn¡p¶Xvv t\m¡q) klmbt¯msS hnhc§Ä tiJcn¡mhp¶XmWv.  
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Nn{Xw.31 

Nn{Xw.31 {i²n¡pI, CXnð Ahkm\ `mK¯mbn ImWp¶ At]£ F¶ tImwt_m 

t_mIvknð \n¶pw At]£bpsStað FSp¡mhp¶ \S]Sn sXcsªSp¡pI. CXnð 

“AwKoIcn¡hp¶XmWv, XmðImenIambn AwKoIcn¡mhp¶XmWv, ]qÀ®ambn 

\nckn¡mhp¶XmWv” Ch Bhiym\pkcWw sXcsªSp¡pI. XpSÀ¶v tkhv sN¿pI. 

AXn\ptijw shcnss^ (Verify) _«¬ ¢n¡v sN¿pI. CXnð {i²nt¡ï asämcp 

Imcyw, XmðImenIambn AwKoIcn¡mhp¶XmWv, ]qÀ®ambn \nckn¡mhp¶XmWv 

F¶nhbnð GsX¦nepamWv At]£ F¶ tImwt_mbnð \n¶v 

sXcsªSpt¡ïsX¦nð AXnsâ ImcWhpw tcJs¸Sp¯Ww. AXn\mbn Cu t]Pn\v 
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Xmsgbmbn ImWp¶ BUv (ADD) F¶ _«¬ ¢n¡v sN¿Ww. BUv (ADD) F¶ _«¬ 

¢n¡v sN¿pt¼mÄ Nn{Xw.32 ð ImWp¶Xpt]msemcp kv{Io³ e`yamIpw. 

 

Nn{Xw.32 

CXnð \nckn¡p¶Xn\pÅ ImcW§Ä ]«nI cq]¯nð ImWm³ km[n¡pw.  CXnse 

Hmtcm hcnbnsebpw skeIvSv F¶ en¦nð ¢n¡v sNbvXv ImcW§Ä 

sXcsªSp¡mhp¶XmWv. 

^oðUv Uoäbnðkv hnhc§Ä ]qÀ®am¡nbXn\ptijw AwKoImc¯n\mbn 

slð¯v C³kv]IvSÀ¡v Abbv¨v sImSpt¡ïXmWv. CXn\mbn {][m\ kv{Io\nse 

B¹nt¡j³ F¶ sa\phnð \n¶pw s]³UnwKv B¹nt¡j³ (Pending Application) F¶ 

k_vsa\p sXcsªSp¡pI. XpSÀ¶v s]³UnwKv ^bepIÄ sXcbp¶Xn\pÅ kv{Io³ 

e`yamIpw, Nn{Xw 33 CXnð skÀ¨v sNbvXv ^bð sXcsªSp¡mhp¶XmWv. 

 
Nn{Xw.33 

Nn{Xw.33 {i²n¡pI, CXnð sXcbm³ Bhiyamb hnhcw sS¸v sNbvXv \ðInbtijw 

skÀ¨v _«¬ ¢n¡v sN¿pI. ChnsS C³thÀUv \¼À \ðInbmWv skÀ¨v 

sNbvXncn¡p¶Xv. XpSÀ¶v Xmsg ]«nI cq]¯nð hnhc§Ä e`yamIpw. CXnð 

ChnsS 
¢n¡v 

sN¿pI 

^bð \¼À, 
ChnsS ¢n¡v 

sN¿pI 
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C³thÀUv \¼À F¶ tImf¯n\pXsg ImWp¶ ^bð \{\nð ¢n¡v sN¿pI. At¸mÄ 

^bð hnhc§Ä {]Xy£amIpw. Nn{Xw.34 

 
Nn{Xw.34 

XpSÀ¶v F¶ _«¬ ¢n¡v sN¿pI. At¸mÄ Nn{Xw.35 ð ImWp¶ 

{]ImcapÅ Hcp I¬^Àtaj³ satkPv {]Xy£amIpw AXnð  F¶ _«¬ 

¢n¡v sN¿pI. 

 

Nn{Xw.35 

C§s\ ^oðUv F³{Sn hnhc§Ä C{]Imcw Abbv¨mðam{Xta slð¯v 

C³kv]IvSÀ¡v _Ôs¸« ^bepIÄ ImWp¶Xn\pw tað\S]Sn kzoIcn¡p¶Xn\pw 

km[n¡q. 

 

7. C\n \ap¡v ^oðUv Uoäbnð (Field Details) slð¯v C³kv]IvSÀ 

AwKoIcn¡p¶Xv F§s\sb¶v t\m¡mw. 

slð¯v C³kv]IvSÀ B¹nt¡j\nte¡v {]thin¨tijw, B¹nt¡j³ 

sa\phnð\n¶pw B¹nt¡j³ t^mÀ shcn^nt¡j³ (Application For Verification) F¶ 

k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.36 ð ImWp¶{]ImcapÅ kv{Io³ 

e`yamIpw. ChnsS\n¶pw slð¯v C³kv]IvSdn\v Bhiyamb ^bepIÄ 

sXcsªSp¡mhp¶XmWv. ^bepIÄ sXcsªSp¡p¶Xv Nn{Xw.33 {]Imcw 

hniZoIcn¨n«pïv. ^bð sXcsªSp¡pt¼mÄ Nn{Xw.36 ð ImWp¶ {]ImcapÅ 

kv{Io³ e`yamIpw. 

 
Nn{Xw.36 

ChnsS ¢n¡v 
sN¿pI 

1. ¢n¡v 
sN¿pI

2. ¢n¡v 
sN¿pI 
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Nn{Xw.36 {i²n¡pI, CXnð ^oðUv F³{Sn (Field Entry), shcnss^ (Verify) F¶n§s\ 

cïv _«WpIÄ ImWmw. CXnð ^oðUv F³{Sn F¶ F¶ _«¬ ¢n¡v sNbvXmð 

Pq\nbÀ slð¯v C³kv]IvSÀ B¹nt¡j\nð tcJs¸Sp¯nbncn¡p¶ ^oðUv 

Uoäbnðkpw Ìmäkpw ImWm³ km[n¡pw. Nn{Xw.37 

 
Nn{Xw.37 

taðImWn¨ncn¡p¶ {]Imcw e`yamIp¶ hnhc§Ä shcnss^ sN¿p¶Xn\mbn Nn{Xw.36 

ð ImWp¶ shcnss^ F¶ _«¬ ¢n¡v sN¿pI. At¸mÄ Nn{Xw.38 ð ImWp¶ 

{]ImcapÅ Hcp I¬^Àtaj³ satkPv e`yamIpw.  

Ìmäkv
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Nn{Xw.38 

AXnð  F¶ _«¬ ¢n¡v sN¿pI. At¸mÄ Cu hnhc§Ä tkhv BhpIbpw 

H¸w  F¶ satkPpw e`yamIpw. slð¯v C³kv]IvSdpsS 

temKn\nð e`yambncn¡p¶ Fñm ^bepIfpw C{]Imcw tkhv sN¿Ww. XpSÀ¶v 

{][m\ kv{Io\nse B¹nt¡j³ sa\phnð \n¶pw A{]qhð [F¨v.sF] (Approval 

[HI])F¶ k_vsa\p sXcsªSp¡pI. AXn\ptijw A{]qhv sNt¿ï ^bð 

sXsªSp¡pI. ^bð sXcsªSp¡p¶ coXnbpw ^bð Xpd¡p¶ coXnbpw NphsS 

Nn{X¯nsâ klmbt¯msS hnhcn¨n«pïv Nn{Xw.39.  

 
Nn{Xw.39. 

^bð sXcsªSp¯tijw ^oðUv F³{Sn F¶ en¦nð ¢n¡v sN¿pI. At¸mÄ 

^bð hnhc§Ä (^oðUv F³{Sn DÄs¸sS) {]Xy£amIpw Nn{Xw.40. (^oðUv F³{Sn 

hnhc§Ä shcnss^ sN¿p¶hn[w \mw a\knem¡nbtñm, AXpsImïv AXv hoïpw 

BhÀ¯n¡p¶nñ.) XpSÀ¶v ^oðUv Uoäbnðkn\p Xmsgbmbn ImWp¶ `mKw 

(Nn{Xw.40) 

ChnsS ¢n¡v 
sN¿pI
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Nn{Xw.40 

Nn{Xw.40 {i²n¡pI, ChnsSbpw slð¯v C³kv]IvSÀ At]£bpsS tÌäkpw, dnamÀ¡v 

Dsï¦nð AXpw tcJs¸Spt¯ïXmWv. XpSÀ¶v \nckn¡pIbmsW¦nð AXnsâ 

ImcWw tcJs¸Sp¯nbtijw tkhv F¶ _«Wpw XpSÀ¶v shcnss^ _«Wpw ¢n¡v 

sN¿pI.  

 

8. C\n \ap¡v ^oðUv Uoäbnð (Field Details) skj³ ¢mÀ¡v 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

 

slð¯v C³kv]IvSÀ shcnss^ sN¿p¶ hnhc§Ä _²s¸« ¢fÀ¡n\v e`yamIpw. 

¢À¡v Cu hnhc§sfñmw hniZambn ]cntim[n¨tijw AwKoIcnt¡ïXmWv. 

CXn\mbn {][m\ kv{Io\nse B¹nt¡j³ F¶ sa\phnð \n¶pw dnUbd£³ ¢À¡v 

(Redirection [Clerk]) F¶ k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.41 ð 

ImWp¶Xpt]msemcp kv{Io³ e`n¡pw.  

 
Nn{Xw.41 

1. ChnsS 
¢n¡v sN¿pI



k©bþssek³kv 

C³^Àtaj³ tIcfm anj³ 33

Nn{Xw.41 {i²n¡pI, ChnsS cïv coXnbnð ^bð A{]qhv sN¿mhp¶XmWv. (1) 

slð¯v C³kv]IvSÀ ^oðUv F³{Sn hnhc§Ä A{]qhv sNbvXXpt]mse sN¿mw. (2) 

Nn{Xw.41 {i²n¡pI CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ skj³ ¢À¡nsâ temKn\nð 

h¶ncn¡p¶ Fñm ^bepIfpw C§s\ AwKoIcn¡mhp¶XmWv. 

 

9. C\n \ap¡v ^oðUv Uoäbnð (Field Details) kq{]ïv 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

 

skj³ ¢À¡v ^oðUv Uoäbnðkv AwKoIcn¨v Ignªmð Ahsbñmw kq{]ïv 

XkvXnIbnepÅ Poh\¡mc\v e`n¡pw. kq{]ïv Cu hnhc§sfñmw hniZambn 

]cntim[n¨tijw AwKoIcnt¡ïXmWv. CXn\mbn {][m\ kv{Io\nse B¹nt¡j³ 

F¶ sa\phnð \n¶pw dnUbd£³ ¢À¡v (Redirection [Suptd]) F¶ k_vsa\p 

sXcsªSp¡pI. At¸mÄ Nn{Xw.42 ð ImWp¶Xpt]msemcp kv{Io³ e`n¡pw. 

 

Nn{Xw.42 

Nn{Xw.42 {i²n¡pI, CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ kq{]ïnsâ temKn\nð h¶ncn¡p¶ 

Fñm ^bepIfpw AwKoIcn¡mhp¶XmWv. 

 

10. C\n \ap¡v ^oðUv Uoäbnð (Field Details) ^pUv C³kv]IvSÀ 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

kq{]ïv ^oðUv Uoäbnðkv AwKoIcn¨v Ignªmð Ahbnð ]n.F^v.F ssek³kv 

BhiyapÅh am{Xw ^pUv C³kv]IvSÀ XkvXnIbnepÅ Poh\¡mc\v e`n¡pw. ^pUv 

C³kv]IvSÀ Cu hnhc§sfñmw hniZambn ]cntim[n¨tijw AwKoIcnt¡ïXmWv. 

CXn\mbn {][m\ kv{Io\nse ssek³kv F¶ sa\phnð \n¶pw A{]qhð t^mÀ 

1. ChnsS 
¢n¡v sN¿pI



k©bþssek³kv 

C³^Àtaj³ tIcfm anj³ 34

]n.F^v.F (Approvel [For PFA]) F¶ k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.43 ð 

ImWp¶Xpt]msemcp kv{Io³ e`n¡pw. 

 
Nn{Xw.43 

Nn{Xw.43 {i²n¡pI, CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ ^pUv C³kv]IvSdpsS temKn\nð 

h¶ncn¡p¶ Fñm ^bepIfpw AwKoIcn¡mhp¶XmWv. 

 

11. C\n \ap¡v ^oðUv Uoäbnð (Field Details) slð¯v kq¸ÀsshkÀ 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

kq{]ïv Asñ¦nð ^pUv C³kv]IvSÀ ^oðUv Uoäbnðkv AwKoIcn¨v Ignªmð 

slð¯v kq¸ÀsshkÀ XkvXnIbnepÅ Poh\¡mc\v e`n¡pw. slð¯v 

kq¸ÀsshkÀ Cu hnhc§sfñmw hniZambn ]cntim[n¨tijw AwKoIcnt¡ïXmWv. 

CXn\mbn {][m\ kv{Io\nse ssek³kv F¶ sa\phnð \n¶pw A{]qhð F¨v.Fkv 

(Approvel [HS]) F¶ k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.44 ð 

ImWp¶Xpt]msemcp kv{Io³ e`n¡pw. 

 
Nn{Xw.44 

1. ChnsS 
¢n¡v sN¿pI

1. ChnsS 
¢n¡v sN¿pI
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Nn{Xw.44 {i²n¡pI, CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ slð¯v kq¸ÀsshkÀ temKn\nð 

h¶ncn¡p¶ Fñm ^bepIfpw AwKoIcn¡mhp¶XmWv. 

 

12. C\n \ap¡v ^oðUv Uoäbnð (Field Details) slð¯v Hm^okÀ 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

 

slð¯v kq¸ÀsshkÀ ^oðUv Uoäbnðkv AwKoIcn¨v Ignªmð slð¯v 

Hm^okÀ XkvXnIbnepÅ Poh\¡mc\v e`n¡pw. slð¯v Hm^okÀ Cu 

hnhc§sfñmw hniZambn ]cntim[n¨tijw AwKoIcnt¡ïXmWv. CXn\mbn {][m\ 

kv{Io\nse ssek³kv F¶ sa\phnð \n¶pw A{]qhð F¨v.H (Approvel [HO]) F¶ 

k_vsa\p sXcsªSp¡pI. At¸mÄ Nn{Xw.45 ð ImWp¶Xpt]msemcp kv{Io³ 

e`n¡pw. 

 

Nn{Xw.45 

Nn{Xw.45 {i²n¡pI, CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ slð¯v Hm^okÀ temKn\nð 

h¶ncn¡p¶ Fñm ^bepIfpw AwKoIcn¡mhp¶XmWv. 
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13. C\n \ap¡v ^oðUv Uoäbnð (Field Details) sk{I«dn 

AwKoIcn¡p¶Xv F§s\sb¶v ]cntim[n¡mw. 

 

slð¯v Hm^okÀ ^oðUv Uoäbnðkv AwKoIcn¨v Ignªmð sk{I«dn 

XkvXnIbnepÅ Poh\¡mc\v e`n¡pw. sk{I«dn Cu hnhc§sfñmw hniZambn 

]cntim[n¨tijw AwKoIcnt¡ïXmWv. CXn\mbn {][m\ kv{Io\nse ssek³kv 

F¶ sa\phnð \n¶pw A{]qhð sk{I«dn (Approvel [Secratary]) F¶ k_vsa\p 

sXcsªSp¡pI. At¸mÄ Nn{Xw.46 ð ImWp¶Xpt]msemcp kv{Io³ e`n¡pw. 

 

Nn{X.46 

Nn{Xw.46 {i²n¡pI, CXne A{]qhvUv F¶ sN¡v t_mIvknð ¢n¡v sNbvXtijw 

 F¶ _«¬ ¢n¡v sN¿pI. C§s\ sk{I«dnbpsS temKn\nð h¶ncn¡p¶ 

Fñm ^bepIfpw AwKoIcn¡mhp¶XmWv. 

 

C§s\ sk{I«dn Fñm ssek³kpIfpw AwKoIcnt¡ïXmWv, XpSÀ¶ slð¯v 

C³kv]IvSÀ temKn\nð \n¶pw sek³kv kÀ«n^nt¡äv {]nâv sN¿mhp¶XmWv. 

 

14. ssek³kv {]nâv sN¿p¶ hn[w...... 

ssek³kpIÄ {]nâv sNbvXv hnXcWw sN¿p¶Xv slð¯v C³kv]IvSÀamcmWv, 

sk{I«dn AwKoIcn¡p¶ Fñm ssek³kpIfpsSbpw kÀ«n^n¡äv slð¯v 

C³kv]IvSdpsS temKn\nð e`yamIpw. kÀ«n^n¡äv {]nâv sN¿p¶Xm\mbn. slð¯v 

C³kv]IvSÀ temKn\nð ssek³kv (Licence) sa\phnð \n¶pw ssek³kv {]nâv 

(Licence Print)  F¶ k_vsa\p ¢n¡v sN¿pI. XpSÀ¶v AwKoImcw e`n¨p h¶ncn¡p¶ 

Fñm ssek³kpIfpw ]«nI cq]¯nð ImWm³ km[n¡pw. Nn{Xw.47 



k©bþssek³kv 

C³^Àtaj³ tIcfm anj³ 37

 
Nn{Xw.47 

AXn\ptijw {]nâv sNt¿ï ssek³knsâ ^bð \¼cnð ¢n¡v sN¿pI Nn{Xw.47 

At¸mÄ Nn{Xw.48 ð ImWp¶ {]ImcapÅ kv{Io³ e`n¡pw. 

 
Nn{Xw.48 

Nn{Xw.48 {i²n¡pI, ChnsS \mw sXcsªSp¯ncn¡p¶ Fñm ^ben³tað 

FSp¯ncn¡p¶ \S]SnIÄ ImWm³ km[n¡pw. sskk³kv {]nâv sN¿p¶Xn\mbn 

ssek³kv hnhc§Ä F¶Xn\p XmsgbpÅ ]«nIbnð \n¶pw hyq dnt¸mÀ«v (View 

Report) F¶ en¦nð ¢n¡v sN¿pI. XpSÀ¶v kÀ«n^nt¡äv P\tdäv sN¿s¸Spw. ChnsS 

ChnsS 
¢n¡v 

sN¿pI 

ChnsS 
¢n¡v 

sN¿pI 
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{i²nt¡ï {][m\ Imcyw Un Bâv H (D&O), ]n.F^v.F (PFA) sskk³kpIÄ 

{]tXyIambn«mWv {]nâv sN¿s¸tSïXv. Ch Hmtcm¶pw {]nâv sN¿p¶Xv {i²n¡pI. 

P\tdäv sN¿s¸Sp¶ kÀ«n^n¡äpIÄ {]nâv sN¿p¶Xn\mbn SqÄ_mdnse F¶ 

sF¡¬ ¢n¡v sN¿pI. Nn{Xw.49 {i²n¡pI. 

 
Nn{Xw.49 

14.1 Un Bâv H (D&O) kÀ«n^n¡äv 

 

 

ChnsS ¢n¡v 
sN¿pI
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14.2 ]n.F^v.F (PFA) kÀ«n^n¡äv 

 

 


