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`mKw þ5 

kmwJy B¹nt¡j³ þ {]hÀ¯\ coXn 

2011 G{]nð 1 apXð {]m_ey¯nð cïv {][m\ amä§fmWv {XnXe 

]©mb¯nð A¡uïnwKnsâ Imcy¯nð kw`hn¡p¶Xv. 

1. Imjv ASnØm\¯nepÅ knwKnÄ F³{Sn A¡uïnwKv k{¼Zmb¯nð \n¶pw 

A{Iqhð ASnØm\¯nepÅ U_nÄ F³{Sn A¡uïnwKv 

k{¼Zmb¯nte¡pÅ amäw. 2011 se tIcf  ]©mb¯v cmPv (A¡uïvkv) 

N«§fmWv Cu amä¯nsâ ASnØm\w. 

2. cPnkvädpIÄ FgpXn kq£n¡p¶ am\zð k{¼Zmb¯nð \n¶pw Iw]yq«À 

hXvIrX coXnbnte¡pÅ amäw. Cu amäw \S¸mIp¶Xv kmwJy A¡uïnwKv 

B¹nt¡j³ hgnbmWv. 

2011-12 km¼¯nI hÀj¯nð ]Sn]Snbmbn«mWv Cu k{¼Zmbw tIcf¯nse 

]©mb¯pIfnð \S¸m¡p¶Xv. ]©mb¯nð GXv Znhkw kmwJybnse {]hÀ¯\w 

Bcw`n¨mepw 2011 G{]nð H¶p apXepÅ IW¡pIÄ kmwJybnð 

tcJs¸Sp¯nbncn¡pw. am{Xañ apgph³ A¡uïnwKv {]hÀ¯\§fpw Hm¬sse³ Bbn 

\S¯pIbpw sN¿pw. CXn\mbn Xmsg¸dbp¶ ZznapJ kao]\ambncn¡pw kzoIcn¡pI.  

1. kmwJy GXv ZnhkamtWm Hm¬sse³ BIp¶Xv B Znhkw apXð hcpam\w, 

sNehv, _m²yX, BkvXn F¶o C\§fnepÅ Fñm [\Imcy CS]mSpIfpw Ah 

\S¡p¶ kabw Xs¶ Iw]yq«dnð tcJs¸Sp¯pw.  

2. 2011 G{]nð H¶p apXð kmwJy Hm¬sse³ BIp¶ Znhkw  hscbpÅ 

CS]mSpIÄ Npcp§nb kabw sImïv kmwJybnð tcJs¸Sp¯pw. 

kmwJy cq]Ið¸\ sNbvXncn¡p¶Xv 2011 se ]©mb¯v (A¡uïvkv) 

N«§Ä {]ImcamWv. Cu N«§Ä¡v B[mcw A{Iqhð ASnØm\¯nepÅ U_nÄ 

F³{Sn A¡uïnwKv k{¼ZmbamWv. A{Iqhð A¡uïnwKns\¸änbpw A¡uïvkv 

N«§sf¸änbpw H¶mw `mK¯v {]Xn]mZn¨p Ignªp. ]©mb¯nð kw`hn¡p¶ Hmtcm 

[\Imcy CS]mSpw kmwJybnð F§s\ tcJs¸Sp¯p¶p F¶v cïmw `mK¯v 

DZmlcW klnXw hnhcn¡p¶p. 
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kmwJy Hm¬sse³ Bbn {]hÀ¯n¡p¶ Znhkw apXð hÀjm´yw hsc 

Iw]yq«dnð tcJs¸Spt¯ï [\Imcy CS]mSpIsf \membn Xcw Xncn¡mw. 

1. Hm¸WnwKv _me³kpIÄ tcJs¸Sp¯ð. 
2. hÀjmcw` CS]mSpIÄ. 
3. Hcp hÀjs¯ ssZ\wZn\ CS]mSpIÄ. 
4. hÀjm´y CS]mSpIÄ 

 
kmwJybnð {]thin¡p¶ coXn 

sUkv¡vtSm¸nð \n¶pw   sF¡¬ U_nÄ ¢n¡v sNbvXv Hm¸¬ sN¿pI. 

XpSÀ¶v   (Nn{Xw 1) bqkÀ s\bnw, ]mkvthÀUv, koäv   F¶nh \ðIn temKn³ _«\nð 

¢n¡v sN¿pI. 

 

(Nn{Xw 1) 

Hm¸WnwKv _me³kpIÄ tcJs¸Sp¯p¶Xn\p apt¶mSnbmbn ]©mb¯v 

sk{I«dnbpsS t]cnepÅ _m¦v/{Sjdn A¡uïv hnhc§Ä kmwJybnð 

tcJs¸Sp¯Ww. AXn\p thïn AUvan\nkvt{Sj³ sa\phnð \n¶pw _m¦v 

A¡uïnð ¢n¡v sN¿pI (Nn{Xw 2). 

 

(Nn{Xw 2) 

XpSÀ¶v e`n¡p¶ kv{Io\nð  (Nn{Xw 3) ^ïv, t\¨À Hm^v ^ïv, _m¦v 

(\mjWssekvUv _m¦v, tImþ Hm¸tdäohv _m¦v, AZÀ sjUyqÄUv _m¦v, {Sjdn ) 
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A¡uïv slUv, s\bnw Hm^v _m¦v, {_m©v, A¡uïv \¼À XpS§nb hnhc§Ä 

tcJs¸Sp¯pI. IqSmsX  ]mkv _p¡v Hm¸WnwKv _me³kv XpI \ðIn sU_näv 

_«\nð ¢n¡v sN¿pI. XpSÀ¶v tkhv _«\nð ¢n¡v sN¿pI.                                              

 

(Nn{Xw 3) 

Hm¸WnwKv _me³knð tcJs¸Spt¯ï XpIIÄ 

Hm¸WnwKv _me³kpIÄ¡v cïv `mK§fmWv DÅXv.  _m²yXbpw BkvXnbpw. 

BkvXnIÄ cïv Xc¯nemWpÅXv: ^nIvkvUv AkäpIfpw Idâv AkäpIfpw. sI«nSw, 

tdmUv apXembh DÄs¸Sp¶ Ønc BkvXnIfpsS hnhc§Ä BkvXn 

cPnkvädpIfnemWpÅXv Chsbñmw kNn{X B¹nt¡j\nð tcJs¸Sp¯nbncn¡pw. Cu 

hnhc§Ä ]cntim[n¨v sXäpIÄ Dï¦nð Xncp¯pI, AhbpsS aqeyw(sNehmb XpI) 

tcJs¸Sp¯pI XpS§nb \S]Sn{Ia§Ä Ahtijn¡p¶pïv. Ch  ]qÀ¯nbmIp¶ 

apdbv¡v Ah kmwJybnð tcJs¸Sp¯mhp¶XmWv. F¶mð kmwJy Hm¬sse³ Bbn 

{]hÀ¯\w Bcw`n¡p¶ Znhkw Ch e`yamIWsa¶nñ.  AXn\mð Xmsg¸dbp¶ 

Idâv AkäpIfpw Idâv eb_nenänIfpw tcJs¸Sp¯n {]mcw`L«¯nð  Hm¸WnwKv 

_me³kvjoäv X¿mdm¡mhp¶XmWv. 
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Hm¸WnwKv _me³kv tcJs¸Sp¯ð 

Hm¸WnwKv _me³kv tcJs¸Sp¯p¶Xn\v cïv L«§Ä Dïv: 

1. _m¦v/{Sjdn  A¡uïpIfpsS hnhc§Ä tcJs¸Sp¯ð. 

2. _m¦v/{Sjdn  A¡uïpIfnð Imjv _p¡v {]ImcapÅ  _me³kv 

DÄ¸sSbpÅ  sam¯w BkvXnþ_m²yXIÄ kw_Ôn¨ Hm¸WnwKv 

_me³kpIÄ   tcJs¸Sp¯ð. Ch apgph\pw Bcw`¯nð Xs¶ 

e`yamIWsa¶nñ. AXn\mð Imjv/_m¦v/{Sjdn A¡uïpIfnse Imjv 

_p¡v {]ImcapÅ _me³kpIÄ, Un.kn._n tÌävsa³dv{]Imcw e`n¡m\pÅ 

XpIIÄ, \ðInb AUzm³kv, ^nIvkvUv sUt¸mknäv, Cw{]Ìv XpS§nb Idâv 

Akävkv; sse{_dn skkv, t{]mhnUâv ^ïv, skIyqcnän sUt¸mknäv XpS§n 

\ðIm\pÅ XpIIÄ AS§p¶ Idâv eb_nenäokv F¶nh BZy L«¯nð 

tNÀ¡pI (Cw{]Ìv, ^nIvkvUv sUt¸mknäv XpS§nbh {]tXyIw BkvXnbmbn 

ImWn¡Ww. Id³kn t\m«pIfpw \mWb§fpw am{Xw Imjv_me³knð 

DÄs¸Sp¯nbmð aXn. `qan, sI«nSw, Iw]yq«À, ^ÀWo¨À XpS§nb Ømhc 

PwKa BkvXnIÄ cïmw L«ambn tNÀ¡mw.) 

ap³ km¼¯nI hÀjs¯ sam¯w BkvXnIfptSbpw _m²yXIfptSbpw enÌv 

X¿mdm¡Ww. Chbnð  \n¶pw _m²yXIfpsS Hmtcm C\hpw s{IUnäv _me³kmbn 

tcJs¸Sp¯Ww. AXpt]mse BkvXnIfpsS Hmtcm C\hpw sU_näv _me³kmbn 

tcJs¸Sp¯Ww.  

CXn\mbn AUvan\nkvt{Sj³ F¶ sa\phnð \n¶pw Hm¸WnwKv _me³kkv  

sXcsªSp¡pI (Nn{Xw 4). 

 

(Nn{Xw 4) 

XpSÀ¶v e`n¡p¶ hn³tUmbnð (Nn{Xw 5). s{IUnäv `mK¯v   slUv tImUv 

F¶Xnsâ XmsgbpÅ {KnUnð ¢n¡v sN¿pI. BhiyapÅ tImUv sXcsªSp v̄ 

AXn\p t\sc s{IUnäv F¶p ImWp¶Xnsâ Xmsg _m²yXIÄ kw_Ôn¨ XpIIÄ 
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tcJs¸Sp¯pI.   AXpt]mse BkvXnIsf kw_Ôn¡p¶ F³{SnIÄ sU_näv `mK¯v 

tcJs¸Sp¯pI. Nne BkvXn C\§Ä (BkvXnbnð \n¶pw Ipdbp¶Xv) s{IUnäv BWv. 

DZm. AIyqapteäUv Un{]okntbj³.  Ch s{IUnäv `mK¯v tcJs¸Sp¯pI. 

 

(Nn{Xw 5) 

sam¯w BkvXn _m²yXIÄ tcJs¸Sp¯n¡gnªv tkhv sN¿pI. Hm¸WnwKv 

_me³knse Hmtcm _me³kpw AXXv seUvPdnð Hm¸WnwKv _me³kmbn 

{]Xy£s¸Spw.  

Hm¸WnwKv _me³kvjoäv  

Hm¸WnwKv _me³kv kv{Io\nse Hmtcm F³{SnIfptSbpw dnt¸mÀ«v, _me³kv 

joäv F¶ t]cnð ImWmhp¶XmWv. GXv Znhkw F³{Sn \S¯nbmepw Hm¸WnwKv 

_me³kvjoänsâ XobXn amÀ¨v 31 Bbncn¡pw. _me³kvjoäv  ImWp¶Xn\mbn 

dnt¸mÀ«vkv sa\phnð \n¶pw  _me³kvjoäv skeIvSv sN¿pI (Nn{Xw 6). 
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(Nn{Xw 6 ) 

XpSÀ¶v ImWp¶ _me³kvjoäv F¶ hn³tUmbnð  As On  F¶Xn\v 

XmsgbpÅ tImwt_m t_mIvknð  31.03.2011 F¶ XobXn skeIvSv sN¿pI (Nn{Xw 7). 

 

 (Nn{Xw 7) 

tjm _«¬ ¢n¡v sNbvXp dnt¸mÀ«v ImWmhp¶XmWv (Nn{Xw 8). dnt¸mÀ«v {]nâp 

FSp¡p¶Xn\mbn  sF¡Wnð ¢n¡v sN¿pI. 
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(Nn{Xw 8) 

kmwJybnð CS]mSpIÄ tcJs¸Spt¯ï coXn 

kmwJybnð Hcp hÀjw tcJs¸Spt¯ï CS]mSpIsf aq¶mbn Xcw Xncn¡mw: 

1. hÀjmcw` CS]mSpIÄ 

2. ssZ\wZn\ CS]mSpIÄ 

3. hÀjm´y CS]mSpIÄ 

hÀjmcw` CS]mSpIÄ  

hÀjmcw`¯nse CS]mSpIfnð AUvPÌpsaâpIÄ, A{Iqhð F¶nh 

kw_Ôn¨h DÄs¸Sp¶p. Ah Hmtcm¶pw tcJs¸Sp¯p¶Xv Xmsg ]dbp¶ 

coXnbnemWv. 
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Idâv _me³kv þ IpSnÈnI _me³kv B¡n amäð 

Hm¸WnwKv _me³kv joänð Ignª hÀjw Ahkm\ XobXnbnð, AXmbXv    

31. 03. 2011 ð, _me³kv joäv {]Imcw e`n¡m\pÅ XpIIsf ‘Idâv’ F¶pw ‘Acntbgvkv’ 

F¶pw thÀXncn¨p ImWn¨ncn¡pw. km¼¯nIhÀjw Ahkm\n¡p¶tXmsS ‘Idâv’ 

Bbncp¶ Fñm CS]mSpIfpw ‘Acntbgvkv’ F¶ hn`mK¯nð DÄs¸Sp¯mhp¶Xmbn 

Xocp¶p.  

F¶mð C{]Imcw DÄs¸Sp¯Wsa¦nð, A{Iqhð {]Imcw hcpam\w 

tcJs¸Sp¯nb Fñm tIkpIfnepw Hmtcm tPWð F³{Sn Bhiyambn hcpw (Imjv 

A¡utïm _m¦v A¡utïm Bbn _Ôs¸Sm¯ Fñm CS]mSpIfpw kmwJybnð 

tcJs¸Sp¯p¶Xv tPWð hu¨À hgnbmWv). tað]dª tPWð F³{Sn 

\S¯n¡gnªtijw Hm¸WnwKv _me³knð Idâv F¶ hntijWt¯msS Hcp 

XpIbpw BkvXnbmbn ImWpIbnñ. Idâv Bbncp¶ XpI IqsS Acntbgvknð 

DÄs¸Sp¯n ImWn¡pw.  

e`n¡m\pÅ hkvXp\nIpXn (X¶mïv) e`n¡m\pÅ hkvXp\nIpXn (IpSnÈnI) 
B¡n amäð.  

tPWð hu¨À BWv CXn\p]tbmKn¡p¶Xv. tPWð hu¨À FSp¡p¶Xn\mbn 

{Sm³kmIvj³kv sa\phnð \n¶pw tPWð F³{Sn F¶ \nÀt±iw sXcsªSp¡pI 

(Nn{Xw 9). 

 

(Nn{Xw 9) 

tPWð hu¨dnð, {Sm³kmIvj³ ssS¸v, ^Mvj³, ^Mvj\dn F¶nh sXcsªSp¡pI. 

AXn\ptijw tcJs¸Sp¯m³ t]mIp¶Xv sU_ntäm s{IUntäm F¶v tdUntbm _«³ 

hgn skeIvSv sN¿mw. A¡uïv slUv F¶ tImf¯nsâ heXphi¯p ImWp¶ 

_«\nð ¢n¡v sNbvXv XpSÀ¶v ImWp¶ skÀ¨v t_mIvknð \n¶pw Bhiyamb  
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A¡uïvv  slUv sXcsªSp¡pI. AXn\ptijw XmsgImWp¶ {KnUnð aäp 

hnhc§fpw \tdj\pw tcJs¸Sp¯pI (Nn{Xw 10). 

 

(Nn{Xw 10) 

 (Ipdn¸v : Hcp sU_näpw AXn\p Xpeyambn Ht¶m H¶ne[nItam  s{IUnäpIfpw, 

Asñ¦nð Hcp s{IUnäpw AXn\pXpeyambn Ht¶m H¶ne[nItam  sU_näpIfpw þ 

C{]Imcw am{Xta kmwJybnð tcJs¸Sp¯m³ IgnbpIbpÅq. tcJs¸Sp¯m³ t]mIp¶ 

CS]mSnð  H¶ne[nIw s{IUnäv Dsï¦nð tPWð hu¨dnð sU_näv F¶ tdUntbm 

_«³ ¢n¡v sNbvXv apIfnð sU_näv tcJs¸Sp¯Ww. t\sc adn¨v H¶ne[nIw sU_näv 

Dsï¦nð ‘s{IUnäv’ F¶ tdUntbm _«¬ ¢n¡v sNbvXv apIÄhi¯v s{IUnäv 

tcJs¸Sp¯Ww. Hmtcm sU_näpw s{IUnäpamWv DÅsX¦nð ‘sU_näv’ F¶ tdUntbm 

_«³ ¢n¡v sNbXv apIÄhi¯v sU_näv tcJs¸Sp¯Ww.) CXpt]mse e`n¡m\pÅ 

Fñm BkvXnIfptSbpw (sXmgnð \nIpXn t{StUgvkv, ]cky \nIpXn, hmSI, ssek³kv 

^okv) ‘Idâv’ XpIIsf ‘Acntbgvkv’  B¡n amäpI. 

t¢mknwKv tÌm¡v Hm¸WnwKv tÌm¡v B¡n amäð 

Hcp hÀjmcw`¯nse t¢mknwKv tÌm¡v ASp¯ hÀjmcw`¯nð Hm¸WnwKv 

tÌm¡v Bbncn¡pw. A¡uïnð Cu amäw {]Xn^en¡Wsa¦nð tPWð hu¨À hgn 

F³{Sn \S¯Ww. tPWenð ^ïv, ^Mvj³, ^Mvj\dn, F¶nh sXcsªSp¡pI. 

Hm¸WnwKv tÌm¡ns\ sU_näv sN¿pI. t¢mknwKv tÌm¡ns\ s{IUnäv sN¿pI.   



 110

]©mb¯nsâ Xmsg ]dbp¶ hcpam\§Ä tPWð hu¨À hgn A{Iqhð 

ASnØm\¯nð tcJs¸Sp¯Ww  

• hkvXp \nIpXn 

• sXmgnð \nIpXnþt{StUgvkv 

• ]cky \nIpXn 

• `qan þ eokv 

• ssek³kv ^okv 

• Un Bâv H ssek³kv ^okv 

• ]nF^vF ssek³kv ^okv 

• teew sNbvXv amÀ¡äv hchv 

• _kv Ìm³Uv hchv 

• ]»n¡v Iw^À«v tÌj³ hchv  XpS§nbh  

hkvXp\nIpXn A{Iqhð: hkvXp\nIpXn kw_Ôn¨ X¶mïs¯ 

hcpam\¯nsâ A{Iqhð A¡uïnwKv F³{Sn Xmsg]dbp¶ coXnbnemWv 

tcJs¸Spt¯ïXv (Nn{Xw 11). 

Transactions F¶ sa\phnð tPWð F³{Sn sXcsªSp¡pI. ^ïvþ P\dð 

^ïv, ^Mvj³ þ t{]m¸À«n SmIvkv, ^Mvj\dn þ sk{I«dn, {Kma]©mb¯v F¶v 

skeIvSv sN¿pI. sU_näv F¶ tdUntbm _«³ skeIväv sN¿pI. Receivables for 

Property Tax (Current) skeIväv sN¿pI. Property Tax (General),  State 

Government Cesses/Levies in Property Tax Control Account  F¶nh s{IUnäv 

sN¿pI. 
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(Nn{Xw 11) 

AUzm³kmbn e`n¨ ssek³kv ^oknsâ AUvPÌvsaâv 

 IgnªhÀjw s^{_phcnþamÀ¨v amk§fnð  Un&H ssek³kv ^okv 

AUzm³kmbn ]ncns¨Sp¯ncp¶p. {]kvXpX XpI Ct¸mÄ AUvPÌv sNt¿ïXmWv. 

AXnsâ tPWð F³{Sn Xmsg sImSp¡p¶p (Nn{Xw 12). 

 

(Nn{Xw 12) 

^ïvv, ^Mvj³, ^Mvj\dn tcJs¸Sp¯pI.  Advance Collection of Revenues - 

Licence Fees sU_näv sN¿pI. Receivables for Licence Fees s{IUnäv sN¿pI.  
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ssZ\wZn\ CS]mSpIÄ 

kmwJybnð Hcp hÀjw tcJs¸Spt¯ï CS]mSpIfnð hcpam\¯ntâbpw 

sNehntâbpw A{Iqhð AUvPÌvsaâpIÄ, tÌm¡v e`n¨Xpw Cjyq sNbvXXpw 

kw_Ôn¨ F³{SnIÄ, Imjv/sN¡v aptJ\ e`n¡p¶ dkoäpIÄ, \S¯p¶ 

t]bvsaâpIÄ XpS§nbh DÄs]Sp¶p. 

1. IfIvj³ _m¦nð ASbv¡ð 

Imjv IfIvj³:  Iuïdnð e`n¨ Imjv IfIvj³ sXm«Sp¯ {]hr¯n Znhkw 

_m¦nð  ASbv¡Ww. Cu hnhcw  tIm¬{Sm hu¨À hgn tcJs¸Sp¯Ww. Xmsg 

]dbp¶ coXnbnemWv tIm¬{Sm F³{Sn \S¯p¶Xv.  {Sm³kmIvj³kv sa\phnð  

tIm¬{Sm F³{Sn ¢n¡v sN¿pI (Nn{Xw 13). 

 

(Nn{Xw 13) 

Xmsg ImWp¶ kv{Io\nð  \yp ¢n¡v sN¿pI (Nn{Xw 14). 

 

(Nn{Xw 14) 
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tIm¬{Sm ssS¸v skeIvSv sN¿pI. C³kv{Spsaâv F¶ tImwt_m t_mIvknð 

\n¶pw Imjv, s{IUnäv A¡uïv slUv F¶nh sXcsªSp¡pI. Xmsg sU_nänsâ 

`mK¯v GXv _m¦nð BtWm Imjv ASbv¡p¶Xv B _m¦nsâ  slUv tImUv 

sXcsªSp¯v XpI tcJs¸Sp¯pI. \tdj³ ssS¸v sNbvXv tkhv _«\nð ¢n¡v 

sN¿pI. (Nn{Xw 15).  

 

(Nn{Xw 15) 

XpSÀ¶v tIm¬{Sm hu¨À e`yamIpw (Nn{Xw 16). 

 

(Nn{Xw 16) 
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sN¡v/UnUn aptJ\ e`n¨ IfIvj³ :  ]©mb¯nð e`n¨ sN¡v IfIvj³ 

sXm«Sp¯ {]hr¯n Znhkw _m¦nð  ASbv¡Ww. kmwJybnð \n¶v e`n¨ sN¡v 

dnkohvUv cPnÌÀ _m¦v t] C³ Én¸nsâ IqsS sh¡mhp¶XmWv . 

sN¡v IfIvj³ _m¦nð ASbv¡pt¼mÄ tIm¬{Sm F³{Sn Bhiyanñ.  

dkoäv  

]©mb¯nð e`n¡p¶ Fñm hchpIfpw kmwJybnð tcJs¸Spt¯ïXmWv. 

Xmsg ]dbp¶ C³kv{SpsaâpIÄ aptJ\bmbncn¡pw hchpIÄ e`n¡pI. 

 1 Imjv: X\Xp^ïp kw_Ôn¨ \nIpXn \nIpXntbXc hcpam\w, {Sjdnbnð 

\n¶v _nð aptJ\ e`n¡p¶ _n ^ïnð DÄs¸« sXmgnenñmbva thX\w, 

kmaqlykpc£m s]³j\pIÄ, t]mÌv Hm^oknð \n¶v XncnsI e`n¡p¶ 

aWntbmUÀ dnt«WpIÄ, KpWt`màrhnlnXw, XpS§nbh. 

 2. sN¡v/UnUn: X\Xp^ïp kw_Ôn¨ \nIpXnþ \nIpXntbXc hcpam\w, 

F, _n, kn, Un ^ïpIÄ HgnsIbpÅ {Km³dpIÄ, kwbpà t{]mPIvSpIÄ¡pthïn 

aäp Xt±i`cW Øm]\§fnð \n¶v  e`n¡p¶ XpIIÄ, aäp Øm]\§fnð \n¶v  

e`n¡p¶ XpIIÄ, tI{μmhnjvIrX ]²Xn XpIIÄ, km£cX, shÅs¸m¡ 

ZpcnXmizmkw, hmbv]  XpS§nbh. 

 3. seäÀ Hm^v AtXmdnän: hnIk\^ïv, sabnâ\³kv ^ïv, P\dð ]À]kv 

^ïv XpIIÄ. 

 4. _m¦v A¡uïnð t\cn«v e`n¡p¶ XpIIÄ: X\Xv hcpam\w, 

KpWt`màrhnlnXw, _m¦v ]eni, hmbv], tI{μmhnjvIrX ]²XnIÄ¡pÅ {Kmâv, 

Cþt]bvsaâv hgn e`n¡p¶ XpIIÄ, hkvXp \nIpXn XpS§nbh, {^ïvkv P\tkh\ 

tI{μw hgn e`n¡p¶ XpIIÄ XpS§nbh. 

Imjv/sN¡v/UnUn aptJ\bpÅ hchpIÄ  

Imjv/sN¡v/UnUn hgn ]©mb¯nð e`n¡p¶ XpIIÄ¡v {^ïv Hm^oknse 

I¼yq«dnð  kmwJybnð \n¶v dkoäv \ðIWw. C{]Imcw dkoäv \ðIp¶Xn\v 

_Ôs¸« koddnse ¢mÀ¡v kmwJybnð Unam³Uv P\tdäv sNbvXv \ðIWw. e`n¡p¶ 

XpIIÄ GtXXv A¡uïvslUnemWv DÄs¸Spt¯ïsX¶v _Ôs¸« cPnÌdpIÄ 

]cntim[n¨mð am{Xta Adnbm\mhq.  Cu {]hr¯n _Ôs¸« ¢mÀ¡n\p am{Xta 

sN¿m\mhq.  Fñm hchpIfpw kw_Ôn¨ hnhc§Ä ImjnbÀ¡p Adnbm\mhnñ. 

hkvXp\nIpXn, sXmgnð \nIpXn, hmSI, Un&H/]nF^v F ssek³kv ^okv 
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XpS§nbhbv¡v k©b B¹nt¡j\nð Umämt_kv X¿mdm¡n kq£n¨n«psï¦nð 

Ah kw_Ôn¨ Unam³Uv Iw]yq«À kv{Io\nð Fñmbvt]mgpw e`yamWv.  Iw]yp«dnð 

\n¶pw e`n¨ Unam³Uv \¼À Hcp Én¸nð FgpXn Imjv Iuïdnð sImSp¯b¡Ww. 

_Ôs¸« A¡uïv slUv, XpI, hÀjw XpS§nbh Unam³Unð Dïmbncn¡pw. 

CXphgn ImjydpsS tPmen Ffp¸ambn¯ocpw. icnbmb A¡uïv slUnð Xs¶bmWp 

XpI hchp h¨sX¶p _Ôs¸« ¢mÀ¡n\p Dd¸phcp¯m\pw km[n¡pw. 

Unam³Uv P\tdäv sN¿p¶ coXn 

Unam³Uv sN¿p¶Xn\mbn kmwJy B¹nt¡j\nse bq«nenäokv F¶ sa\phnse 

Unam³Uv CâÀt^kv F¶ \nÀt±iw sXcsªSp¡pI (Nn{Xw 17). 

 

(Nn{Xw 17) 

XpSÀ¶v e`n¡p¶ kv{Io\nð (Nn{Xw 18) skIvj³  sXcsªSp¡pI. {Sm³kmIvj³ 

ssS¸v, A¡uïv tImUv, hÀjw, XpI, Bhiysa¦nð hmÀUv, ho«p \¼À, 

]WsamSp¡p¶ Bfnsâ t]cv, taðhnemkw apXembh tcJs¸Sp¯n tkhv sN¿pt¼mÄ 

Unam³Uv \¼À F¶ tImf¯nð Unam³Uv \¼À hcpw. Cu \¼À tcJs¸Sp¯nb 

Én¸v  ]WsamSp¡p¶ Bfn\v sImSp¡p¶p. At±lw Cu Én¸v Imjv Iuïdnð 

sImSp¡pw.  
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(Nn{Xw 18) 

{^ïv Hm^oknð kzoIcn¡p¶ dkoäpIÄ  

{^ïv Hm^oknð  ImjnbÀ hchpIÄ kzoIcn¡p¶Xv F§ns\sb¶v t\m¡mw. 

{Sm³kmIvj³kv sa\phnð \n¶pw dkoäv sXcsªSp¡pI (Nn{Xw 19). 

 

(Nn{Xw 19) 

sdkoäv kv{Io\nð  (Nn{Xw 20) Unam³Uv \¼À F¶ `mK¯v Unam³Uv \¼À ssS¸v 

sNbvXv Sm_v Io AaÀ¯pI. AXsñ¦nð {Sm³kmIvj³ ssS¸v sXcsªSp v̄ Xmsg 

Unam³Uv \¼À F¶ tImf¯nsâ heXp hi¯pÅ _«³ ¢n¡v sN¿pI.  Unam³Uv 

sNbvXhsbñmw ImWmw. Unam³Uv \¼À t\m¡n BhiyapÅXv skeIvSv sN¿pI. 

Unam³Uv \¼À tcJs¸Sp¯n  ¢n¡v sNbvXmð skIvj\nð \n¶pw FâÀ sNbvX 

Imcy§sfñmw kv{Io\nð e`yamIpw. XpI hm§n tkhv _«³ ¢n¡v sNbvXv sdkoäv 

{]nâv sNbvXv \ðIpI.  
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(Nn{Xw 20) 

hkvXp\nIpXn kzoIcn¡p¶Xv 

sdh\yq tamUyqfmb k©b hn\ykn¨n«pÅ Øe§fnð dkoäv kv{Io\nð  F8 
F¶ ^Mvj³ Io AaÀ¯pt¼mÄ Hcp kv{Io³ e`n¡pw. Cu kv{Io\nð hmÀUv \¼dpw 

tUmÀ \¼dpw ssS¸v sN¿pI. skÀ¨v _«³  ¢n¡v sN¿pI.  B tUmÀ \¼dnsâ 

DSaØsâ t]cv, hnemkw, ASbv¡m\pÅ XpI F¶nhsbñmw kv{Io\nð ImWmw. 

ASbv¡p¶ XpI IpdhmsW¦nð AX\pkcn¨v heXp`mKs¯ SnIv Hgnhm¡pI. (Xmsg 

\n¶pw apIfntebv¡p am{Xta SnIv Hgnhm¡m³ ]äq. AXmbXv AcnbÀ AS¨mte Idâv 

ASbv¡m³ ]äq F¶p kmcw.) CXn\ptijw  Copy to Receipt F¶ _«³ ¢n¡v 

sN¿pt¼mÄ sdkoäv kv{Io\nð ASbv¡p¶ XpIIfpsS hnhcw sXfnªp ImWmw.  

XpSÀ¶v tkhv _«³ ¢n¡v sN¿pI. \nIpXn HSp¡p¶ apdbv¡v Xs¶  Un kn _n 

A]vtUäv Bbn¯ocpw. 

k©b F¶ B¹nt¡j³ tkm^vävshbdpambn Cât{Käv sN¿m¯ Øe§fnð 

F8 F¶ ^Mvj³ Io AaÀ¯pt¼mÄ ImWp¶ kv{Io\nð (Nn{Xw 21) 
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(Nn{Xw 21) 

AÀ²hmÀjnI \nIpXn, GXp   AÀ²hÀjw apXð GXv AÀ²hÀjw hscbpÅ 

\nIpXnbmWv ASbv¡p¶Xv F¶nh ssS¸v sNbvXv Calculate F¶ _«³  ¢n¡v sN¿pI.  

XpSÀ¶v Copy to Receipt F¶ _«³ ¢n¡v sN¿pI. sdkoäv kv{Io\nð t]cpw aäp 

hnhc§fpw ssS¸v sNbvXv tkhv sN¿pI (Nn{Xw 22). 

 

(Nn{Xw 22) 

(Ipdn¸v: (Nn{Xw 22) ImWpI. Htc kabw Ggv hcnIÄ ZriyamIm\pÅ CSw am{Xta 

kv{Io\nð DÅp. IqSpXð hcnIÄ ZriyamIm³ kvt{ImÄ sNbvXmð aXn. Penalties and 

Fines-Penal Interest - 40.00 F¶ hcn AZriyamWv. F¶mð tað¸dª 40 cq] IqsS 

DÄs¸sSbmWv sam¯w XpIbmbn ImWn¨ncn¡p¶Xv.) 
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sN¡v/UnUn aptJ\bpÅ hchpIÄ¡pÅ Unam³Uv 

sN¡v/UnUn hgn ]©mb¯nð e`n¡p¶ XpIIÄ¡v {^ïv Hm^oknse 

I¼yq«dnð \n¶v kmwJybnse dkoäv \ðIWw. C{]Imcw dkoäv \ðIp¶Xn\v 

_Ôs¸« koänse ¢mÀ¡v kmwJybnð Unam³Uv P\tdäv sNbvXv \ðIWw. Unam³Uv 

P\tdäv sN¿pt¼mÄ C³kv{Spsaâv sN¡v/UnUn Bbn \ðIpI (Nn{Xw 23). IqSmsX 

C³kv{Spsaâv \¼À, C³kv{Spsaâv tUäv, t{Um¬ {^w F¶nhbpw \ðIpI. XpSÀ¶v 

apIÄ `mK¯v hnhcn¨ coXnbnð Unam³Uv X¿mdm¡pI.  Iw]yp«dnð \n¶pw e`n¨ 

Unam³Uv \¼À Hcp Én¸nð FgpXn Imjv Iuïdnð sImSp¯b¡Ww _Ôs¸« 

A¡uïv slUv, XpI, hÀjw XpS§nbh Unam³Unð Dïmbncn¡pw.  

 

(Nn{Xw 23) 

Hu«v tUmÀ IfIvj³ aptJ\bpÅ hchpIÄ              

Hu«vtUmÀ IfIvj\mbn e`n¡p¶ hchpIÄ¡v At¶Znhkw Xs¶ kmwJybnð 

dkoäv tcJs¸Sp¯Ww. CXn\mbn Hu«vtUmÀ IfIvj\pt]mIp¶ DtZymKØsâ t]cnð 

_Ôs¸« koänð \n¶v Unam³Uv P\tdäv sN¿Ww. C§s\ Unam³Uv P\tdäv 

sN¿pt¼mÄ Hmtcm dkoänsâbpw hnhc§Ä {]tXyIw sImSpt¡ïXnñ. Hmtcm 

slUnepw DÅ IfIvj³ XpIIÄ sImSp¯mð aXn. CXn\mbn {Sm³kmIvj³kv 

sa\phnð \n¶pw Unam³Uv CâÀt^kv skeIvSv sN¿pI. {Sm³kmIvj³ ssS¸v Out 

Door Collection skeIvSv sN¿pI. AXn\ptijw tImUv F¶Xnð GsXms¡ 

slUpIfnð ]Ww kzoIcn¨n«ptïm B slUpIÄ skeIvSv sN¿pI. Out Door 
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Collection Staff F¶Xnð \n¶pw DtZymKØsâ t]cv skeIvSv sNbvXv tkhv sN¿pI 

(Nn{Xw 24). XpSÀ¶v In«p¶ Unam³Uv \¼À Imjv Iuïdnð \ðIn dkoäv 

tcJs¸Spt¯ïXmWv.    

 

(Nn{Xw 24) 

dkoäv Im³ktej³ 

dkoäv Im³ktej³ cïv Xc¯nepïv.  

1. kmwJybnð Hcp sdkoäv tkhv sNbvX tijw \yq  _«³ ¢n¡v sNbvXv 

]pXnb  sdkoäv FSp¡p¶Xn\p ap³]v  

kmwJybnð GsX¦nepw ImcW¯mð  B sdkoäv  Im³kð sNt¿ïn h¶mð  

Im³kð ¢n¡v sNbvXmð aXn F¶mð, Hcp sdkoäv tkhv sNbvX tijw \yq  _«³ 

¢n¡v sNbvXv ]pXnb sdkoäv FSp¡p¶Xn\p ap³]v am{Xta C{]ImcapÅ Im³ktej³ 

km[yamIq. Im³kð _«³ ¢n¡v sN¿pt¼mÄ  e`n¡p¶ satkPv t_mIvknð (Nn{Xw 

25) sbkv F¶ _«³ ¢n¡v sN¿pI. 

 

(Nn{Xw 25) 
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XpSÀ¶v ImWp¶ kv{Io\nð (Nn{Xw 26) Im³kð sNt¿ï sdkoänsâ \¼dpw 

aäp hniZmwi§fpw ZriyamIpw. Im³kð sN¿m\pÅ ImcWw, tÌjWdn \¼À F¶nh 

tcJs¸Sp¯n Im³kð sdkoäv  F¶ _«³ ¢n¡v sN¿pI. 

 

(Nn{Xw 26) 

C§s\ sNbvX Im³ktej³, sk{I«dn A{]qhv sNt¿ïXpïv. CXn\mbn 

sk{I«dnbpsS temKn\nð bq«nenäokv sa\phnð A{]qhð Hm^v sdkoäv Im³ktej³ 

F¶ \nÀt±iw sk{I«dn sXcsªSp¡Ww (Nn{Xw 27).  

 

(Nn{Xw 27) 

XpSÀ¶p ImWp¶ enÌnð Im³kð sNt¿ï dkoänsâ hnhc§Ä AS§nb 

hcnbnse sN¡v t_mIvkv SnIv sN¿pI. AXn\ptijw A{]qhv Im³ktej³ F¶ 

_«³ ¢n¡v sN¿Ww (Nn{Xw 28). 
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(Nn{Xw 28) 

XpSÀ¶p hcp¶ satkPv t_mIvknð (Nn{Xw 29) sbkv _«³ ¢n¡v sN¿pI.  

 

(Nn{Xw 29) 

At¸mÄ e`n¡p¶ satkPnð HmsI ¢n¡v sN¿pI.  Ct¸mÄ am{XamWv Im³ktej³ 

\nehnð hcp¶Xv. Im³kð sNbvX sdkoäpIfpsS HdnPn\ð IuïÀ 

t^mbnent\msSm¸w kq£nt¡ïXmWv. 

2. \yq ¢n¡v sNbvXv ]pXnb sdkoäv/sdkoäpIÄ  FSp¯Xn\p tijw  

At¶Znhkw  t\ct¯sbSp¯ Hcp dkoäv  Im³kð sNt¿ïn h¶mð:  

bq«nenäokv sa\phnð dnIzÌv t^mÀ sdkoäv Im³ktej³ F¶ \nÀt±iw ¢n¡v 

sN¿pI (Nn{Xw 30). 

 

(Nn{Xw 30) 
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At¸mÄ ImWp¶ kv{Io\nð sdkoäv \¼À F¶ `mK¯v Im³kð sNt¿ï 

sdkoäv \¼dnsâ Ahkm\s¯ A©v A¡§Ä \ðIpI. XpSÀ¶v sdkoänsâ 

hniZmwi§Ä Xmsg ZriyamIpw (Nn{Xw 31). Reason for Cancellation F¶ `mK¯vv 

Im³kð sN¿m\pÅ ImcWw tcJs¸Sp¯pI. XpSÀ¶v tÌjWdn \¼À tcJs¸Sp¯n 

Im³kð sdkoäv  F¶ _«³ ¢n¡v sN¿pI. 

 

(Nn{Xw 31) 

dkoäv Im³ktej³ A{]qhv sN¿p¶Xn\mbn sk{I«dnbpsS temKn\nð 

bq«nenäokv sa\phnð A{]qhð Hm^v sdkoäv Im³ktej³ F¶ \nÀt±iw sk{I«dn 

sXcsªSp¡pI. GXp sdkoämWv Im³kð sN¿p¶Xv F¶v heXp`mKs¯ sN¡v 

t_mIvknð SnIv sN¿pI. AXn\ptijw A{]qhv Im³ktej³ F¶ _«³ ¢n¡v 

sN¿pI. (Nn{Xw 28). Im³kð sNbvX sdkoäpIfpsS HdnPn\ð IuïÀ 

t^mbnent\msSm¸w kq£nt¡ïXmWv. 

{]nâvv Im³ktej³  

{]nâvv Im³ktej³ dkoäv Im³ktej\nð \n¶v hyXykvXamW.v {]nâdnsâ 

Ipg¸w sImïmWv Im³ktej³ thïn hcp¶sX¦nð sdkoäv Im³kð sNt¿ï 

Bhiyanñtñm. ]Icw B tÌj\dn am{Xw Im³kð sNbvXmð aXn. A¯cw 

kμÀ`§fnð  Reason for Cancellation ð  Printer Fault  F¶v ssS¸v sNbvXv 

Im³kð sNt¿ï F{X Iw]yq«À tÌj\dnbpsS F®w, AXnsâ \¼À (H¶nð 

IqSpXð Dsï¦nð H¶mas¯ kvtäj\dnbpsS \¼À) F¶nh sImSp¯v Im³kð 

dkoäv ¢n¡v sN¿pI. Receipt Cancelled Sucessfully F¶v   satkPv e`n¡pw. C§s\ 

{]nâÀ ^mÄ«v ImcWw Im³kð sNbvX dkoäpIÄ A{]qhv sNt¿ï Bhiyanñ.  
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Câd]väUv sdkoäv 

Imjv Hm¬sse³ Bbn kzoIcn¡p¶ kab¯v Iw]yq«dnsâ XIcmdpaqetam 

]hÀ kss¹bpsS A`mhw apetam Iw]yq«À hgn dkoäv \ðIm³ IgnbmsX ht¶¡mw. 

B kab¯v dkoäv ssI sImïv FgpXn  \ðtIïn hcpw. C§s\ am\zð Bb ckoXv 

\ðIWsa¦nð BZyw sk{I«dn dkoäv _p¡v Cjyq sN¿Ww.  C{]Imcw e`n¨ dkoäv 

_p¡nð \n¶v am\zð Bbn ckoXv \ðIWw.  Idâv h¶p Ignªmð Cu hnhcw 

Iw]yq«dnð tcJs¸Sp¯Ww. AXn\mbn sk{I«dn bq«nenäokv sa\phnð \n¶pw 

Câd]väUv sdkoäv F¶Xnð \n¶pw Cjyq Hm^v Câd]väUv sdkoäv _p¡v F¶ 

\nÀtZiw ¢n¡v sN¿pI (Nn{Xw 32). 

 

(Nn{Xw 32) 

XpSÀ¶v e`n¡p¶ hn³tUmbnð (Nn{Xw 33) _p¡v \¼À, dkoäv Bcw`n¡p¶ t]Pv 

\¼À, Ahkm\n¡p¶ t]Pv \¼À F¶nh \ðIn tkhv _«³ ¢n¡v sN¿pI. 

 

(Nn{Xw 33) 
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AXn\ptijw am\zð Bbn \ðInb dkoäpIÄ Iw]yq«dnð ImjnbÀ 

tcJs¸Sp¯Ww.  Imjv Iuïdnð \n¶pw GXv Znhks¯ dkoämWv F³{Sn sNt¿ïXv 

F¶v sk{I«dn¡v dnIzÌv Ab¡Ww. AXn\mbn  bq«nenäokv sa\phnð \n¶pw 

Câd]väUv sdkoänð dnIzÌv t^mÀ Câd]väUv sdkoäv (Nn{Xw 34). 

 

(Nn{Xw 34) 

¢n¡v  sNbvXv tUäv skeIvSv sNbvXv sbkv _«¬ ¢n¡v sN¿pI (Nn{Xw 35).  

 

(Nn{Xw 35) 

XpSÀ¶v sk{I«dn Cu dnIzÌv A{]qhv sN¿p¶Xn\mbn sk{I«dnbpsS temKn\nð 

{]thin¡p¶ kab¯v kv{Io\nð AteÀ«mbn satkPv DïmIpw (Nn{Xw 36). 

 

(Nn{Xw 36) 

 Cu satkPnð ¢n¡v sN¿pt¼mÄ e`n¡p¶ kv{Io\nð (Nn{Xw 37) Ìmäkv F¶ 

`mKs¯ sN¡vt_mIvkv SnIv sNbvXv tkhv _«\nð ¢n¡v sN¿pI. 

 

(Nn{Xw 37) 
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XpSÀ¶v dkoäv kv{Io³ Câd]väUv tamUmbn amdpw (Nn{Xw 38). 

 

(Nn{Xw 38) 

Câd]väUv dkoäv Im³ktej³ 

 Câd]väUv dkoäpIÄ Im³kð sN¿p¶Xn\mbn Iuïdnð bq«nenäokv sa\phnð 

\n¶pw Câd]väUv sdkoänð dnIzÌv t^mÀ Câd]väUv dkoäv Im³ktej\nð ¢n¡v 

sN¿pI (Nn{Xw 39). 

 

(Nn{Xw 39). 

XpSÀ¶v e`n¡p¶ kv{Io\nð (Nn{Xw 40) dok¬ ssS¸v sNbvXv tkhv _«\nð ¢n¡v 

sN¿pI. XpSÀ¶v hcp¶ satkPv t_mIvknð HmsI ¢n¡v sN¿pI.   
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(Nn{Xw 40) 

XpSÀ¶v Im³ktej³ sk{I«dn A{]qhv sNt¿ïXpïv. AXn\mbn sk{I«dnbpsS 

temKn\nð \n¶pw bq«nenäokv sa\phnð \n¶pw A{]qhð Hm^v Câd]väUv dkoäv 

Im³ktej³ F¶ _«\nð ¢n¡v sN¿pI (Nn{Xw 41). 

 

(Nn{Xw 41) 

XpSÀ¶v e`n¡p¶ kv{Io\nð kvämäkv F¶Xn\p Xmsg  SnIv sNbvXv tkhv _«\nð 

¢n¡v sN¿pI. (Nn{Xw 42). At¸mÄ e`n¡p¶ satkPv t_mIvknð HmsI _«³ ¢n¡v 

sN¿pI. 

 

(Nn{Xw 42) 
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Câd]väUv dkoäv FUnäv sN¿p¶ hn[w 

Câd]väUv dkoämbn tcJs¸Sp¯nbXnð Xncp¯epIÄ h¶mð ImjydpsS 

temKn\nð Hcp dnIzÌv X¿mdm¡Ww. Utilities sa\phnð \n¶pw Interupted Receipt  

se k_v sa\phmb Interupted Receipt Edit ¢n¡v sN¿pI (Nn{Xw 43). 

 

(Nn{Xw 43) 

At¸mÄ e`n¡p¶ kv{Io\nð \yq _«³ ¢n¡v sN¿pI. (Nn{Xw 44) 

 

(Nn{Xw 44) 

XpSÀ¶v t\cs¯ tcJs¸Sp¯nb dkoäv skÀ¨v sN¿m\pÅ Hcp kv{Io³ e`n¡pw  

(Nn{Xw 45). 

 

(Nn{Xw 45) 
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CXnð dkoäv \¼À F¶Xnse heXp his¯ {_ukv _«³ ¢n¡v sNbvXmð 

\nehnepÅ dkoäv hu¨dpIfpsS enÌv e`n¡pw.  CXnð \n¶pw FUnäv sN¿m³ 

Dt±in¡p¶ hu¨À U_nÄ ¢n¡v sN¿pI. Reason F¶ tImwt_m t_mIvknð \n¶pw 

amäw hcpt¯ï `mKw skeIvSv sNbvX tijw dnamÀIvkv ssS¸v sNbvXv Send Edit 

Request F¶ _«\nð ¢n¡v sN¿pI. XpSÀ¶v Request Sent to Nodal Officer F¶ 

satkPv e`n¡pw. CXnð Ok _«³ ¢n¡v sN¿pI  

 C§s\ tcJs¸Sp¯nb dnIzÌv sk{I«dn A{]qhv sNt¿ïXpïv. AXn\mbn 

Utilities sa\phnð \n¶pw Interupted  Receipt  se k_v sa\phmb Interupted 

Receipt Edit ¢n¡v sN¿pI . ImjyÀ tcJs¸Sp¯nb dnIzÌv ImWm³ Ignbpw. CXnð 

A{]qhv sNt¿ï hnhc§Ä  AS§nb hcnbnð heXp hi¯pÅ Status \p t\sc SnIv 

sNbvXv  (Nn{Xw 46)  

 

(Nn{Xw 46) 

Approve _«³ ¢n¡v sN¿pI. XpSÀ¶v Successfully Saved F¶ satkPv e`n¡pw.  

 hu¨dnð amäw hcpt¯ïXv ImjyÀ BWv. CXn\mbn Utilities sa\phnð \n¶pw 

Interupted Receipt  se k_v sa\phmb Interupted Receipt Edit ¢n¡v sN¿pI. 

A{]qhv sNbvX dn¡zÌnð U_nÄ ¢n¡v sN¿pt¼mÄ dkoäv hu¨À ImWm³ km[n¡pw 

(Nn{Xw 47). 
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(Nn{Xw 47) 

CXnð Bhiyamb amä§Ä hcp¯n tkhv sN¿pI. 

Câd]väUv dkoäv tamUv Im³ktej³  

Câd]väUmbn dkoäpIÄ FâÀ sNbvXp  Ignªmð dkoäv Hm¬sse³ kv{Io³ 

BIp¶Xn\p thïn Iuïdnð bq«nenän sa\phnð \n¶pw Câd]väUv dkoänð 

Im³kð dnIzÌv t^mÀ Câd]väUv dkoänð ¢n¡v sN¿pI (Nn{Xw 48).                                    

 

 (Nn{Xw 48) 

XpSÀ¶p hcp¶ satkPv t_mIvknð sbkv _«³ ¢n¡v sN¿pI (Nn{Xw 49). 

 

(Nn{Xw 49) 
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kmwJybnð ImjyÀ FSpt¡ï {]XnZn\ dnt¸mÀ«pIÄ 

• IuïÀ dnt¸mÀ«v : dnt¸mÀ«vkv sa\phnð IuïÀ sshkv Uosäbnðkv ¢n¡v 
sN¿pI. At¶Znhkw In«nb Imjv/sN¡v IfIvj³ XpI, aWntbmUÀ dnt«¬ 
XpI F¶nhbpsS hnhcw ImWn¡p¶p. X\Xp ^ïnð ASt¡ï XpI, 
kÀ¡mÀ A¡uïnð {Sjdnbnð ASbvt¡ï XpI F¶nh {]tXyIw 
ImWn¨ncn¡pw 

• Im³ktej³ dnt¸mÀ«v  

• Imjv_p¡v k½dn  

Hmtcm Znhkt¯bpw Imjv _p¡pw k_vknUnbdn Imjv_p¡pw {]ImcapÅ 
_me³kv Imjv sNÌnð \o¡nbncn¸mbn DÅ XpIbmbncn¡Ww. Imjv _p¡v 
_me³kvv ]cntim[n¨v sk{I«dn Dd¸phcp¯Ww. 

• sN¡v dnkohvUv cPnÌÀ  

Hmtcm Znhkhpw kmwJybnð dkoäv tcJs¸Sp¯nb sN¡pIfpsS hnhcw 
CXnð e`yambncn¡pw. sN¡pIÄ _m¦nð \nt£]n¡p¶Xn\v Cu cPnÌdnsâ 
{]nâv Hu«v D]tbmKn¡mw.  

  

sNehpIfpw ]Ww \ðIepIfpw 

]©mb¯nð \S¡p¶ Fñm Xc¯nepÅ sNehpIfpw Ah kw_Ôn¨pÅ 

]Ww \ðIepIfpw Ah GXp t{kmXÊnð \n¶pÅXmbmepw GXv C³kv{Spsaâv 

D]tbmKn¨pÅ Xmbmepw kmwJybnð tcJs¸Sp¯Ww. {][m\ambpw ]©mb¯pIfnð 

\S¡p¶ sNehpIÄ Xmsg¸dbp¶hbm\v. 

Imjv/sN¡v aptJ\ \S¯p¶ ]Ww \ðIepIÄ: amkmhkm\w DÅ 

i¼fs¨ehv, \nÀÆlW DtZymKØÀ \ðIp¶ A¡uïv tÌävsaân\\pkcn¨pÅ 

sNehv, hnhn[ Bhiy§Ä¡p thïn DtZymKØÀ¡p \ðIp¶ AUzm³kpIÄ, Xncn¨v 

IW¡v Xcpt¼mÄ AUzm³kv AUvPÌvsaâv XpS§nbh. 

{Sjdn _nð aptJs\bpÅ ]Ww \ðIepIÄ:  {Sjdnbnð t^mdw 59þA bntem 

59þB bntem kaÀ¸n¨v {Sjdnbnð \n¶pw ]Ww hm§n \ðIp¶p. 

Imjv/sN¡v aptJs\bpÅ  sNehpIÄ kmwJybnð tcJs¸Sp¯p¶Xn\pÅ 

DZmlcW§Ä Xmsg ]dbp¶p. 
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sSet^m¬ NmÀÖv ASbv¡p¶Xv (sN¡v aptJ\) 

t]bvsaâv HmÀUÀ 

hnhn[ hn`mK§fnðs¸« Fñm _nñpIfpsSbpw Imcy§Ä kmwJybnð t]bvsaâv 

HmÀUÀ hgn tcJs¸Spt¯ïXmWv.  

CXn\mbn A¡uïâv temKn³ sNbvXv {Sm³kmIvj³kv sa\phnð t]bvsaâv 

HmÀUÀ ¢n¡v sN¿pI (Nn{X 50). \nehnepÅ t]bvsaâv HmUdpIÄ ImWm³ km[n¡pw. 

enÌv Hm^v A{]qhvUv t] HmtUgvkv F¶`mK¯v ¢n¡v sNbvXmð sk{I«dn A{]qhv 

sNbvX enÌv ImWm³ Ignbpw. ]pXnb Hcp t]bvsaâv HmUÀ X¿mdm¡p¶Xn\v \yq F¶ 

_«³ ¢n¡v sN¿pI (Nn{Xw 51). 

 

(Nn{Xw 50) 

 

(Nn{Xw 51)  
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XpSÀ¶v e`n¡p¶ kv{Io\nð (Nn{Xw 52)  ^Mvj³, ^Mvj\dn, F¶nh sXcsªSp¡pI 

t]bvsaâv ssS¸v Administrative & Other Expenses without recovery 

sXcsªSp¡pI. Xmsg sU_näv sNt¿ï slUv Telephone Expenses - Office F¶v 

sXcsªSp¯v XpI tcJs¸Sp¯pI. Name of Payee  F¶ tImf¯nð BÀ¡mWv  Cu 

t]bvsaâv \St¯ïXv F¶v ssS¸v sNbvXv \tdj³ tcJs¸Sp¯pI.  Forward To Seat  
F¶ tImf¯nð \n¶pw sk{I«dnbpsS koäv skeIvSv sNbvXv tkhv sN¿pI. tkhv 

sN¿pt¼mÄ t]bvsaâv HmÀUÀ \¼À ImWm³ Ignbpw. 

 

(Nn{Xw 52) 

CXv A{]qhv  sN¿p¶Xn\mbn sk{I«dn temKn³ sNbvXv {Sm³kmIvj³kv sa\phnð 

t]bvsaâv HmÀUÀ ¢n¡v sN¿vXv t]bvsaâv HmUÀ skÀ¨v sN¿pI (Nn{Xw 53). 
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(Nn{Xw 53) 

 A{]qhv sNt¿ï t]bvsaâv HmÀUÀ U_nÄ  ¢n¡v sNbvXm³ B hu¨À 

ImWm³ km[n¡pw. XpSÀ¶v kv{Io\nse (Nn{Xw 54)A{]qhv F¶ _«³ ¢n¡v sN¿pI.. 

CtXmsS t]bvsaâv \ðIm³ sk{I«dn¡v A\phmZw e`n¨p Ignªp.  

 

(Nn{Xw 54) 
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sSet^m¬ NmÀPn\pÅ sN¡v \ðIn Ignªmð kmwJybnð t]bvsaâv 

tcJs¸Sp¯Ww. AXn\mbn A¡uïânsâ temKn\nð  {Sm³kmIvj³kv sa\phnð 

\n¶v t]bvsaâv F¶ \nÀt±iw skeIvSv sN¿pI (Nn{Xw 55). 

 

(Nn{Xw 55) 

XpSÀ¶v t] HmUÀ \¼À F¶ `mKs¯ {_ukv _«¬ ¢n¡v (Nn{Xw 56).  

 

(Nn{Xw 56) 

sN¿pt¼mÄ e`n¡p¶ enÌnð (Nn{Xw 57) \n¶pw t]bvsaâv sNt¿ï hnhc§Ä 

AS§nb hcn U_nÄ ¢n¡v sN¿pI.   
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(Nn{Xw 57) 

At¸mÄ e`n¡p¶ kv{Io\nð  C³kv{Spsaâv \¼À AXmbXv sN¡v \¼À tcJs¸Sp¯n 

tkhv _«³ ¢n¡v sN¿pt¼mÄ t]bvsaâv hu¨À ZriyamIpw (Nn{Xw 58). hu¨À {]nâv 

FSp¡p¶Xn\mbn {]nâv _«\nð ¢n¡v sN¿pI..  Cu {]nâv IïnPâv _nñnsâ IqsS 

tÌ¸nÄ sNbvXpsh¡pI. 

 

(Nn{Xw 58) 

i¼fw \ðIp¶Xv (Imjv aptJ\). 

i¼fw Imjv t]bvsaâmbn«mWv \S¯p¶Xv. A¡uïânsâ temKn\nð t]bvsaâv 

HmUÀ tcJs¸Sp¯pI. sk{I«dn A{]qhv sNbvXXn\p tijw Imjv ]n³hen¨Xn\pÅ 

tIm¬{Sm F³{Sn \S¯n Imjv Iuïdnð t]bvsaâv \S¯Ww. 
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{Sm³kmIvj³kv sa\phnð t]bvsaâv HmÀUÀ ¢n¡v sN¿pI. XpSÀ¶v t]bvsaâv 

ssS¸v Pay And Allowances F¶ slUv skeIvSv sN¿pI. sU_näv `mK¯v  Salaries - 

Permenant Staff F¶ slUv skeIvSv sN¿pI. XpSÀ¶v Xmsg  dn¡hdokv F¶Xn\p 

t\scbpÅ tImf§fnð   dn¡hdnIÄ  DZm: (KPEPF, GPF, LIC, SLI) XpS§nbh 

\ðIn, s\bnw Hm^v t]bo, \tdj³, t^mÀthUv Sp koäv F¶nh \ðIn tkhv _«\nð  

¢n¡v sN¿pI (Nn{Xw 59). 

 

(Nn{Xw 59) 

t]bvsaâv HmUÀ A{]qhv sN¿p¶Xn\mbn sk{I«dnbpsS temKn\nð 

{Sm³kmIvj³kv sa\phnð t]bvsaâv HmÀUÀ ¢n¡v sN¿pt¼mÄ A{]qhv sNt¿ï 

HmUdpIfpsS enÌv DïmIpw AXnð \n¶pw A{]qhv sNt¿ï t]bvsaâv HmÀUÀ 

skeIvSv sNbvXv A{]qhv F¶ _«\nð ¢n¡v sN¿pI (Nn{Xw 60). 
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(Nn{Xw 60) 

t]bvsaâv HmUÀ  A{]qhv sNbvXXn\p tijw t]bvsaâv \S¯p¶Xn\mbn Imjv 

_m¦nð \n¶pw ]n³hen¨Xn\pÅ tIm¬{Sm F³{Sn \St¯ïXpïv AXn\mbn 

A¡uïnânsâ temKn\nð {Sm³kmIvj³kv sa\phnð \n¶pw tIm¬{Sm F³{Sn 

skeIvSv sNbvXv \yq _«³ ¢n¡v sN¿pI. XpSÀ¶p e`n¡p¶ kv{Io\nð (Nn{Xw 61) 

tIm¬{Sm ssS¸v, C³kv{Spsaâv,  F¶nh skeIvSv sN¿pI. Xmsg s{IUnäv `mK¯v _m¦v 

slUv skeIvSv sN¿pI, sU_näv `mK¯v Imjv skeIvSv sNbvXv \tdj³ ssS¸v 

sNbvXv tkhv _«\nð ¢n¡v sN¿pt¼mÄ tIm¬{Sm hu¨À ZriyamIpw. 

 

(Nn{Xw 61) 
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XpSÀ¶v Imjv Iuïdnð t]bvsaâv \S¯Ww. AXn\mbn ImjydpsS temKn\nð 

{Sm³kmIvj³kv sa\phnð \n¶pw t]bvsaâv skeIvSv sN¿pI t] HmUÀ F¶ `mKs¯ 

{_ukv _«³ ¢n¡v sNbvXp t]bvsaâv \St¯ï F³{Sn skeIvSv sN¿pI. XpSÀ¶v 

ImWp¶ kv{Io\nð (Nn{Xw 62) tkhv _«³ ¢n¡v sN¿pI. 

 

(Nn{Xw 62) 

dn¡hdn \S¯nb XpIIÄ bYmØm\¯v ASbv¡pt¼mÄ 

{Sm³kmIvj³kv sa\phnð t]bvsaâv HmÀUÀ ¢n¡v sN¿pI. XpSÀ¶v t]bvsaâv 

ssS¸v Remittance of Recoveries and Contributions F¶ slUv skeIvSv sN¿pI, 

A¡uïv slUv sUäÀ F¶ `mK¯v ASbv¡m³ t]mIp¶ dn¡hdnbpsS 

DZmlcWambn  Recoveries Payable - Kerala Panchayat Employees   Provident 

Fund F¶ slUv skeIvSv sN¿pI. XpI ssS¸v sN¿pI.  XpSÀ¶v s\bnw Hm^v t]bo, 

\tdj³ ,t^mÀthUv Sp koäv F¶nh \ðIn tkhv _«\nð  ¢n¡v sN¿pI (Nn{Xw 63).  

t]bvsaâv HmUÀ A{]qhv sN¿p¶Xn\mbn sk{I«dnbpsS temKn\nð {Sm³kmIvj³kv 

sa\phnð t]bvsaâv HmÀUÀ ¢n¡v sN¿pt¼mÄ A{]qhv sNt¿ï HmUdpIfpsS enÌv 
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DïmIpw. AXnð \n¶pw A{]qhv sNt¿ï t]bvsaâv HmÀUÀ skeIvSv sNbvXv A{]qhv 

F¶ _«\nð ¢n¡v sN¿pI. 

t]bvsaâv HmUÀ  A{]qhv sNbvXXn\p tijw A¡uïânsâ temKn\nð t]bvsaâv 

\S¯Ww.  t]bvsaâv \S¯p¶ coXn apIÄ `mK§fnð hniZoIcn¨n«pïv. 

 

(Nn{Xw 63) 

k_vknUnbdn A¡uïv  tcJ¸Sp¯p¶ hn[w 

A¡uïv slUpIfnð \n¶pw e`n¡p¶ hnhc§Ä¡p]cnbmbn Hmtcm 

IcmdpImctâbpw kss¹bdptSbpw KpWt`màr I½nän I¬ho\dptSbpw \nÀÆlW 

DtZymKØtâbpw \nÀÆlW GP³knbptSbpw  HmXsdkvUv  GP³knbptSbpw 

A{IUnäUv GP³knbptSbpw DtZymKØtâbpw hnhc§Ä kmwJybnð 

tcJs¸Sp¯Ww. ChÀ Hmtcmcp¯cptSbpw t]cnepÅ CS]mSpIÄ¡mbn kmwJybnð 

kq£n¡p¶ A¡uïmWv k_vknUnbdn A¡uïv. \nÀÆlW DtZymKØsc 

kpteJbnð \n¶pw ]©mb¯v DtZymKØsc Øm]\bnð \n¶pamWv  tNÀt¡ïXv. 
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\nÀÆlW DtZymKØsâ t]cnepÅ k_v A¡uïv (kpteJbnð \n¶pw) 

CXn\mbn A¡uïânsâ temKn\nð AUvan\nkvt{Sj³ sa\phnð \n¶pw 

k_vknUnbdn A¡uïv F¶ \nÀtZiw skeIvSv sN¿pI (Nn{Xw 64). 

 

(Nn{Xw 64) 

XpSÀ¶v e`n¡p¶ kv{Io\nð k_v seUvPÀ ssS¸v Bhiym\pkcWw skeIvSv sNbvXv 

Bhiyamb hnhc§Ä \ðIn tkhv sN¿pI. DZmlcWambn Hcp sk{I«dnsb 

\nÀÆlW DtZyKØ\mbn DÄs¸Sp¯p¶ hn[w Xmsg sImSp¯ncn¡p¶p. kmaqly 

kpc£m s]³j\pIfpsS \nÀÆlW DtZymKØ³ sk{I«dnbmWv. AUvan\nkvt{Sj³ 

sa\phnð \n¶pw k_vknUnbdn A¡uïnð ¢n¡v sN¿pI. CXnð k_v seUvPÀ 

ssS¸v, Cw¹nsaânwKv Hm^okÀ skeIvSv sN¿pI (Nn{Xw 65) ImWp¶Xp t]msebpÅ 

kv{Io³ e`n¡pw. 

 

(Nn{Xw 65) 
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¹m³ tamWnädn§n\mbn D]tbmKn¡p¶ kpteJ F¶ tkm^vävshbdnse \nÀÆlW 

DtZymKØcpsS hnhc§fmWv Ch. CXnð \n¶pw sk{I«dn, {Kma]©mb¯v F¶ 

hcnbnð U_nÄ ¢n¡v sN¿pI, CXnð t]gvkWð C³^Àtaj³ F¶ `mK¯v 

sk{I«dnbpsS t]cpw hnemkhpw ssS¸v sN¿pI. ssSänð, sUknKvt\j³ apXemb 

hnhc§Ä tcJs¸Sp¯n tkhv _«³ ¢n¡v sN¿pI. 

]©mb¯v DtZymKØsâ t]cnepÅ k_v A¡uïv (hnhcw Øm]\bnð 

\n¶pw) 

A¡uïânsâ temKn\nð AUvan\nkvt{Sj³ sa\phnð \n¶pw k_vknUnbdn 

A¡uïv ¢n¡v sN¿pI. k_v seUvPÀ ssS¸v H^njyð F¶Xv ¢n¡v sN¿pt¼mÄ 

Nn{X¯nð ImWp¶Xp t]msebpÅ kv{Io³ e`n¡pw (Nn{Xw 66). 

 

(Nn{Xw 66) 

CXv i¼f_nð X¿mdm¡p¶Xn\pÅ Øm]\ F¶ tkm^vävshbdnse DtZymKØcpsS 

enÌmWv. CXnð k_v seUvPÀ Bbn Iq«nt¨À¡m³ Dt±in¡p¶ BfpsS hnhc§Ä 

AS§nb hcnbnð U_nÄ ¢n¡v sN¿pI. Nn{X¯nð ImWp¶Xp t]msebpÅ kv{Io³ 

e`n¡pw (Nn{Xw 67). CXnð tkhv _«³ ¢n¡v sN¿pI. XpSÀ¶v e`n¡p¶ satkPv 

t_mIvknð HmsI _«³ ¢n¡v sN¿pI. 
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(Nn{Xw 67) 

 

seäÀ Hm^v Atem«vsaâv 

B -Fund (State Sponsored Schemes and Pensions) Un¸mÀ«psaâpIfpsS Pnñm 

Hm^oknð ssIamdn In«nb Øm]\§Ä¡p thïn e`n¡p¶ XpIIÄ XpS§nbh  

A\phZn¨p In«pt¼mÄ Cu hnhcw Adnbn¨p sImïv _Ôs¸« Pnñm Hm^okdpsS 

I¯p hcp¶p.  CXns\bmWv seäÀ Hm^v Atem«vsaâv F¶p ]dbp¶Xv. seäÀ Hm^v 

Atem«vsaâv In«n¡gnªmð BZyw Cu I¯nse hnhc§Ä kmwJybnð 

tcJs¸Sp¯Ww. AXn\mbn _n ^ïv ssIImcyw sN¿p¶ skIvj³ ¢À¡v 

At±l¯nsâ temKn\nð {]thin¨v {Sm³kmIvj³kv sa\phnð \n¶pw (Nn{Xw 68) 

 

(Nn{Xw 68) 

 Letter of Authority/Allotment sa\phnse k_v sa\phmb Letter of Allotment ð 

¢n¡v sN¿Ww. At¸mÄ Xmsg ImWp¶Xp t]mepÅ Hcp kv{Io³ e`n¡pw  (Nn{Xw 69). 

CXnð \yq _«³ ¢n¡v sN¿Ww.  



 144

 

(Nn{Xw 69 ) 

XpSÀ¶p hcp¶ kv{Io\nð BhiyapÅ hnhc§Ä tcJs¸Sp¯Ww (Nn{Xw 70). 

Atem«vsaâv \¼À \ðIpt¼mÄ AXnð _Ôs¸« kvIoansâ Asñ¦nð s]³jsâ 

Npcp¡t¸cv IqSn DÄs¸Sp¯nbmð Xncn¨dnbm³ Ffp¸amWv. DZmlcWambn ALP2011-

12/01 F¶v tcJs¸Sp¯nbmð Hcp Ìm³tUÀUv \¼À Bbn. CXnð ALP F¶Xv 

Pension For Agricultural Laboures F¶Xnt\bpw 2011þ12 F¶Xv km¼¯nI 

hÀjt¯bpw 01 F¶Xv H¶mas¯ KUp F¶Xnt\bpw kqNn¸n¡p¶p. CXpt]mse  

OAP2011-12/01, WDP2011-12/01, UMP2011-12/01, DIP2011-12/01 F¶v aäv 

s]³j\pIÄ¡pw  UEA2011-12/01 F¶v sXmgnenñmbva thX\¯n\pw  C§s\ 

Atem«vsaâv \¼À \ðImhp¶XmWv. XpSÀ¶v {Sm³kmIvj³ ssS¸v, A¡uïv slUv  

DZm: State Sponsored Scemes -Indria Gandhi National Old Age Pension) skeIvSv 

sNbvXv, A\phZn¨p In«nb XpIbpw tcJs¸Sp¯n  tkhv  _«\nð ¢n¡v sN¿pI  

(Nn{Xw 70). 
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(Nn{Xw 70) 

C§s\ tcJ¸Sp¯nb hnhc§Ä sk{I«dn A{]qhv sNt¿ïXpïv. AXn\mbn sk{I«dn 

At±l¯nsâ temKn³ hgn kmwJybnð {]thin¡Ww.  {Sm³kmIvj³kv sa\phnð 

\n¶pw Letter of Authority/Allotment  ð Letter of Allotment skeIvSv sN¿pI. 

Ct¸mÄ e`n¡p¶  kv{Io\nð A¡uïâv tcJs¸Sp¯n«pÅ hnhc§Ä ImWm³ 

km[n¡pw (Nn{Xw 71).  

 

(Nn{Xw 71) 

A{]qhv sNt¿ï tUä U_nÄ ¢n¡v sNbvXv Hm¸¬ sN¿pI. At¸mÄ hcp¶ 

kv{Io\nð  (Nn{Xw 72) A{]qhv _«\nð ¢n¡v sN¿pI.  

 

(Nn{Xw 72) 
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ASp¯ ]Snbmbn s]³j³ hnXcW¯n\pÅ ^ïv {Sjdnbnð \n¶pw 

]n³hen¡p¶Xn\mbn sk{I«dnbpsS t]cnð Hcp dnIznknj³ X¿mdm¡Ww. IqSmsX 

Hcp s{]mkoUnwKvkpw {Sjdn _nñpw ImWmhp¶XmWv.  

 

B- Fund  \pÅ dnIznknj³ X¿mdm¡p¶ hn[w 

A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority 

/Allottment F¶Xnð k_v sa\phmb Requisition for Fund By Implementing 

Officers  ¢n¡v sN¿pI (Nn{Xw 73). 

 

(Nn{Xw 73) 

XpSÀ¶p e`n¡p¶ kv{Io\nð (Nn{Xw 74) 

 

(Nn{Xw 74) 

\yq _«³ ¢n¡v sN¿pI. XpSÀ¶p hcp¶ kv{Io\nð (Nn{Xw 75) 
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(Nn{Xw 75) 

Name of Implementing Officer  F¶Xn\p t\scbpÅ _«¬ ¢n¡v sNbvXmð 

t\cs¯ k_v seUvPÀ hgn tNÀ¯p Ignª  sk{I«dnbpsS hnhc§Ä e`n¡pw. 

CXnð U_nÄ ¢n¡v sN¿pI. \nÀÆlW Dt±ymKØsâ t]cv skeIvSv sN¿pt¼mÄ 

Xs¶ AXn\p Xmsg Designation, Department  F¶nh hcp¶Xmbncn¡pw.  CXv 

t\ct¯ k_v seUvPÀ  sN¡pt¼mÄ sImSp¯XmWv. XpSÀ¶v Amount Requested 

F¶Xnð s]³j³ sImSp¡m³ Bhiyamb XpI tcJs¸Sp¯pI. s]³j\p thïn 

{]tXyI t{]mPIväv Cñm¯Xp sImïv Non Plan F¶Xv SnIv sN¿Ww. Source of Fund 

Bbn State Sposored Scheme Fund skeÎv sN¿pI. AXn\ptijw Nn{X¯nð 

ImWp¶Xpt]mse Function, Functionary, Account Code F¶nh skeIvSv sN¿pI. 

A¡uïv tImUv skeIvSv sN¿pt¼mÄ hnXcWw sN¿m³ t]mIp¶ s]³jsâ tImUv 

Xs¶ skeIvSv sN¿Ww. XpSÀ¶v tkhv sN¿pI. 
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C§s\ tcJs¸Sp¯nb hnhc§Ä A{]qhv sNt¿ïXv sk{I«dnbmWv. CXn\mbn 

sk{I«dn At±l¯nsâ temKn\nð {]thin¡Ww. {Sm³kmIvj³kv sa\phnse Letter 

of Authority /Allottment F¶Xnð k_v sa\phmb Requisition for Fund By 

Implementing Officer  ¢n¡v sN¿pI (Nn{Xw 76). 

 

(Nn{Xw 76) 

A¡uïâv tcJs¸Sp¯nb hnhc§Ä ImWm³ km[n¡pw. CXnð A{]qhv sNt¿ï 

hnhc§Ä AS§nb hcnbnð U_nÄ ¢n¡v sN¿pI.  XpSÀ¶v e`n¡p¶ kv{Io\nð 

(Nn{Xw 77) 

 

(Nn{Xw 77) 
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Verify Requisition F¶ _«³ ¢n¡v sN¿pI. At¸mÄ e`n¡p¶ kv{Io\nð (Nn{Xw 78) 

 

(Nn{Xw 78) 

A{]qhv sN¿m\mbn A{]qhv _«³ ¢n¡v sN¿pI. XpSÀ¶v HmXssdtkj³ seäÀ 

ImWm³ km[n¡pw. CXv {]nâv sN¿Ww. 

seäÀ  Hm^v Atem«vsaâv {]nâp sN¿p¶ hn[w 

A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority / 

F¶Xnð k_v sa\phmb Requisition for Fund By Implementing Officer  ¢n¡v 

sN¿pI. sX«vap³]v A{]qhv sNbvX hcnbnð ¢n¡v sNbvXv Letter of Allottment F¶ 

_«³ ¢n¡v sN¿pI. Nn{X¯nð ImWp¶Xp t]msebpÅ kv{Io³ e`n¡pw (Nn{Xw 79). 
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(Nn{Xw 79) 

CXnð Requisition No, Issuing Authority, LSGI Code, \nÀÆlW DtZymKØsâ 

t]cv, XpI F¶nh ImWm³ Ignbpw. IqSmsX Total Allotment Received, Total 

Allotment issued to all Implementing officers including Seretary, Current 

Allotment, Balance Available F¶o hnhc§fpw ImWm³ km[n¡pw. XpSÀ¶v tkhv 

sN¿m\mbn tkhv _«³ ¢n¡v sN¿pI. seäÀ Hm^v Ate«vsaâv ImWm³ km[n¡pw 

(Nn{Xw 80). CXv {]nâv sN¿mhp¶XmWv.  
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(Nn{Xw 80) 

 s{]mkoUnwKvkv X¿mdm¡p¶ hn[w 

A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority / 

Allotment F¶Xnð k_v sa\phmb Requisition for Fund By Implimenting Officers  
¢n¡v sN¿pI. sk{I«dn A{]qhv sNbvX hnh§Ä ImWm³ km[n¡pw. CXnð 

s{]mkoUnwKvkv X¿mdm¡m³ Dt±in¡p¶ hnhc§Ä AS§nb hcnbnð ¢n¡v sNbvXv 

Procedings  F¶ _«³ ¢n¡v sN¿pI.  XpSÀ¶p ImWp¶ kv{Io\nð (Nn{Xw 81) {]nâp 

_«³ ¢n¡v sNbvXv s{]mkoUnwKvkv {]nâv FSp¡mhp¶XmWv. 
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(Nn{Xw 81) 

{Sjdn _nð X¿mdm¡p¶ hn[w 

A¡uïânsâ temKn\nð AUvan\nkvt{Sj³ sa\phnse Letter of Authority / 

Allotment F¶Xnð k_v sa\phmb Requisition for Fund By Implementing 

Officers  ¢n¡v sN¿pI. sk{I«dn A{]qhv sNbvX hnhc§Ä ImWm³ km[n¡pw. 

CXnð {Sjdn _nð X¿mdm¡m³ Dt±in¡p¶ hnhc§Ä AS§nb hcnbnð ¢n¡v 

sN¿pI. XpSÀ¶v  Treasury Bill F¶ _«³ ¢n¡v  sN¿pI. XpSÀ¶v TR - 59 A _nð 
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ImWm³ km[n¡pw (Nn{Xw 82).  Cu  _nð {]nâv FSp¡p¶Xn\mbn {]nâp _«\nð 

¢n¡v sN¿pI. 

 

(Nn{Xw 82) 

C{Xbpw sN¿pt¼mÄ Xs¶ _n ^ïnsâ Ct¸gs¯ _me³kv XpI DÄs¸Sp¶ 

Appropriation Control Register ImWm³ km[n¡pw. CXn\mbn Report Menu ¢n¡v 

sNbvXv  Registers  ð \n¶pw Appropriation Control Register ¢n¡v sN¿pI (Nn{Xw 

83). 
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(Nn{Xw 83) 

XpSÀ¶p e`n¡p¶ kv{Io\nð (Nn{Xw 84) 

 

(Nn{Xw 84) 

tkmgvkv  State Sponsored Scheme Fund skeIvSv sNbvXv hyq _«³ ¢n¡v sN¿pI.  

At¸mÄ e`n¡p¶ dnt¸mÀ«v (Nn{Xw 85) {]nâv FSp¡mhp¶XmWv. 
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(Nn{Xw 85) 

kmaqly kpc£m s]³j³ hnhcw tcJs¸Sp¯p¶ hn[w   

A¡uïâv X¿mdm¡nb TR - 59 A _nð {Sjdnbnð sImSp¯mð kmaqly 

kpc£m s]³j³ hnXcW¯n\p BhiyapÅ XpI e`n¡pw. Cu XpI e`n¨p 

Ignªmð kmwJybnð dkoäv hu¨À tcJs¸Sp¯Ww. CXn\mbn A¡uïânsâ 

temKn\nð Unam³Uv P\tdäv sN¿Ww. bq«nenäokv sa\phnse Unam³Uv CâÀ t^kv 

F¶ sa\phnð ¢n¡v sN¿pI. skIvj³ F¶ tImwt_m t_mIvknð \n¶pw {^ïv 

Hm^okv skeIvSv sN¿pI. {Sm³kmIvj³ ssS¸v B – Fund –Receipt From Treasury 

F¶Xv skeIvSv sN¿pI. tImUv F¶Xnð ¢n¡v sNbvXv hnXcWw sN¿m³ Dt±in¡p¶ 

s]³jsâ tImUv skeIvSv sN¿pI. Idâv F¶ tImf¯nð XpI tcJs¸Sp¯pI. 

s\bnw F¶ `mK¯v {Sjdnbnð \n¶pw In«p¶XmbXpsImïv {Sjdn Hm^okÀ F¶v 

sImSp¡mhp¶XmWv. XpSÀ¶v Unkv{In]vj³ ssS¸v sNbvXv tkhv sN¿pI. 
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XpSÀ¶v tkh\ s]³j³ F¶ tkm^vävshbÀ hgn X¿mdm¡nbn«pÅ 

hnXcW¡mcpsS enÌpw aWntbmÀUdpw t]mtÌm^oknð sImSp¡p¶p. Cu hnhcw 

tcJs¸Sp¯m\mbn kmwJybnð t]bvsaâv hu¨À sNt¿ïXmWv. CXn\mbn 

A¡uïânsâ temKn\nð t]bvsaâv HmUÀ X¿mdm¡Ww (t]bvsaâv HmUÀ 

X¿mdmt¡ï hn[w ap³ `mK§fnð hnhcn¡p¶pïv) {Sm³kmIvj³ ssS¸v Social 

Security Scheme and Pensions Disbursement F¶Xv sXcsªSp¡pI. hnXcW 

sNbvX s]³jsâ A¡uïv slUv sXcsªSp¡pI.  XpI ssS¸v sN¿pI.  Name Of 

Payee F¶Xv t]mÌv amÌÀ F¶v sImSp¡mhp¶XmWv. XpSÀ¶v \tdj³ ssS¸v 

sN¿pI. Forward To Seat sk{I«dnbpsS  koäv skeIvSv sNbvXv tkhv 

sN¿mhp¶XmWv.  

C§s\ tcJs¸Sp¯nb hnhc§Ä sk{I«dn A{]qhv sNbvXXn\p tijw 

(A{]qhv sNt¿ï hn[w ap³ `mK§fnð hnhcn¨n«pïv) ImjydpsS temKn\nð t]bvsaâv 

(t]bvsaâv sNt¿ï hn[w ap³ `mK§fnð hnhcn¨n«pïv) tcJs¸Sp¯Ww. 

aWn HmUÀ Xncn¨p h¶mð B F³{Sn kmwJybnð tcJs¸Sp¯p¶ hn[w 

hnXcWw sNbvX s]³j\nð Hcp `mKw aWn HmÀUÀ XpI Xncn¨p 

hcpIbmW¦nð ImjyÀ Hcp Unam³Uv X¿mdm¡Ww Utilities sa\phnð Demand 

Interface F¶ sa\p skeIvSv sN¿pI (Nn{Xw 86).  

 

(Nn{Xw 86) 
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skIvj³   Front Office skeIvSv sN¿pI. {Sm³kmIvj³ ssS¸v MO Returns of 

Social Security Pensions skeIvSv sN¿pI. tImUv F¶Xv Xncn¨ph¶ aWntbmÀUÀ 

GXv s]³jsâbmtWm B s]³j³ tImUv \ðImw. XpI tcJs¸Sp¯nb tijw 

Name F¶   `mK¯v t]mÌv amÌÀ F¶v \ðIn Description ssS¸v sNbvXv tkhv 

_«\nð ¢n¡v sN¿pI. XpSÀ¶v dkoäv hu¨À  F³{Sn \S¯pI (Nn{Xw 87). 

 

(Nn{Xw 87) 

Xncn¨p h¶ aWntbmÀUÀ At¶Znhktam sXm«Sp¯ {]hr¯n Znhktam 

{Sjdnbnð  Xncn¨Sbvt¡ïXpïv. C§s\ aWntbmÀUÀ Xncn¨S¨Xn\p tijw 

kmwJybnð A¡uïânsâ temKn\nð t]bvsaâv HmUÀ X¿mdm¡Ww. 

{Sm³kmIvj³kv sa\phnð  t]bvsaâv HmUÀ skeIvSv sN¿pI. Function F¶Xv Social 

Welfare skeIvSv sN¿pI. A¡uïv slUv F¶Xn\mbn _Ôs¸« s]³j³ slUv 

skeIvSv sN¿pI. Name of Payee F¶Xv k_v/Pnñm {Sjdn Hm^okÀ F¶v 

tcJs¸Sp¯mw.  \tdj³ ssS¸v sNbvXv  t^mÀthUv Sp koäv Dw skeIvSv sNbvXv tkhv 

sN¿pI (Nn{Xw 88). 
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(Nn{Xw 88) 

XpSÀ¶v sk{I«dn Cu t] HmUÀ A{]qhv  sNt¿ïXpïv AXn\p tijw ImjyÀ 

t]bvsaâv hu¨À tcJs¸Sp¯Ww (Nn{Xw 89). 
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(Nn{Xw 89) 

seäÀ Hm^v AtXmdnän 

]©mb¯pIÄ¡v e`n¡p¶ F, kn, Un ^ïpIÄ _Ôs¸« {Sjdn 

A¡uïpIfnð t\cn«v \nt£]n¨Xmbn Adnbn¡p¶ I¯pIsfbmWv seäÀ Hm^v 

AtXmdnän F¶p hnfn¡p¶Xv. ]©mb¯p sk{I«dnbpsS t]cnepÅ {Sjdn 

A¡uïpIfnð ]Ww \nt£]n¨Xmbn Adnbn¡p¶ I¯mbXpsImïv XpI ]©mb¯v 

A¡uïnð e`n¨Xmbn tcJs¸Spt¯ïXpïv 

seäÀ Hm^v AtXmdnänbpsS hnhc§Ä tcJs¸Sp¯p¶Xn\mbn A¡uïânsâ 

temKn\nð {Sm³kmIvj³kv sa\phnð \n¶pw Letter of Authority/Allotment  ð 

Letter of Authority  skeIvSv sN¿pI. (Nn{Xw 90) At¸mÄ e`n¡p¶ kv{Io\nð \yq 

_«³ ¢n¡v sN¿pI (Nn{Xw 91). 
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(Nn{Xw 90) 

 

(Nn{Xw 91) 

XpSÀ¶v e`n¡p¶ hn³tUmbnð  (Nn{Xw 92) Atem«vsaâv \¼À \ðIpI.  Atem«vsaâv 

\¼À \ðIpt¼mÄ AXnð _Ôs¸« ^ïnsâ Npcp¡t¸cv IqSn DÄs¸Sp¯nbmð 

Xncn¨dnbm³ Ffp¸amWv. DZmlcWambn DG2011-12/01, DS2011-12/01, DT2011-

12/01 F¶v hnIk\ ^ïnse P\dð, Fkv kn ]n, Sn Fkv ]n F¶nhbv¡pw MR2011-

12/01, MNR2011-12/01 F¶v sabnâ\³kv ^ïn\pw GP2011-12/01  F¶v P\dð 

]À]kv ^ïn\pw C§s\ \¼À \ðImhp¶XmWv. {Sm³kmIvj³ ssS¸v tImwt_m 

t_mIvkv hgn skeIvSv sN¿p¶ kab¯v aäv ^oðUpIfnse hnhc§Ä h¶p tNcpw. 

AXn\ptijw XpI ssS¸v sNbvXv tkhv _«\nð ¢n¡v sN¿pI. 
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(Nn{Xw 92) 

Cu sdt¡mUv A{]qhv sN¿p¶Xn\mbn sk{I«dnbpsS temKn\nð  

{Sm³kmIvj³kv sa\phnð \n¶pw Letter of Authority/Allotment  ð Letter of 

Authority  skeIvSv sN¿pI. XpSÀ¶pÅ kv{Io\nð \n¶pw (Nn{Xw 93) A{]qhv 

sNt¿ï tUä U_nÄ ¢n¡v sNbvXv Hm¸¬ sN¿pI. 

 

(Nn{Xw 93) 

XpSÀ¶p e`n¡p¶ kv{Io\nð (Nn{Xw 94) A{]qhv _«\nð ¢n¡v sN¿pI.  At¸mÄ 

sdt¡mUv tkhv BhpIbpw Hcp Unam³Uv \¼À e`n¡pIbpw  sN¿pw. 
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(Nn{Xw 94) 

seäÀ Hm^v AtXmdnän kmwJybnð tcJs¸Sp¯nbXn\p tijw  A¡uïânsâ 

temKn\nð dkoäv sN¿Ww. AXn\mbn {Sm³kmIvj³kv sa\phnð \n¶pw dkoäv 

skeIvSv sN¿pI. {Sm³kmIvj³ ssS¸v Development Fund – General  F¶Xv 

skeIvSv sN¿pI. A{]qhv sN¿pt¼mÄ e`n¨ Unam³Uv \¼À,   Unam³Uv \¼À F¶ 

`mK¯v ssS¸v sNbvXv tkhv _«\nð ¢n¡v sN¿pI (Nn{Xw 95). 

 

(Nn{Xw 95) 
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\nÀÆlW DtZymKØcnð \n¶p e`n¡p¶ dnIznknj³ 

F, kn ^ïpIÄ sNehgn¡p¶Xv ]²Xn X¿mdm¡n«mWtñm. ]²Xn¡v Un ]n 

kn bpsS AwKoImcw In«n¡gnªmð am{Xta ]Ww sNehgn¡m³ ]äpIbpÅq. Un ]n 

kn bpsS AwKoImcw e`n¨ kpteJ tkm^vävshbÀ (Plan Monitoring) kmwJybpambn 

Cât{Käv sN¿Ww. CXn\ptijw \nÀÆlW DtZymKØÀ Atem«vsaâv 

Bhiys¸SpIbmW¦nð A\phZn¡mhp¶XmWv. Atem«vsaâv A\phZn¡p¶ Imcyw 

tcJs¸Sp¯p¶Xn\p ap³]mbn \nÀÆlW DtZymKØcpsS hnhc§Ä k_vknUnbdn 

A¡uïv hgn kmwJybnð tcJs¸Sp¯Ww (k_vknUnbdn A¡uïnð hnhc§Ä 

DÄs¸Sp¯p¶ hn[w t\cs¯  hnhcn¨n«pïv.) XpSÀ¶v e`n¡p¶ kv{Io\nð \yq _«³ 

¢n¡v sN¿pI. Name of Implementing Officer F¶Xn\p heXp hi¯p hcp¶ _«³ 

¢n¡v sNbvXmð k_vknUnbdn A¡uïv hgn tcJs¸Sp¯nbn«pÅ hnhc§Ä ImWm³ 

km[n¡pw. CXnð Atem«vsaâv Bhiys¸«n«pÅ \nÀÆlW DtZymKØsâ hnhc§Ä 

AS§p¶ hcnbnð U_nÄ ¢n¡v sN¿pt¼mÄ At±l¯nsâ t]cv, sUknKvt\j³, 

Un¸mÀ«psaâv F¶o hnhc§Ä kv{Io\nð hcpw. XpSÀ¶v A\phZn¨p sImSp¡p¶ XpI  

Amount Requested F¶Xn\p t\sc ssS¸v sN¿pI. XpSÀ¶v ¹m³ F¶Xv Sn¡v 

sN¿Ww. AXn\p tijw t{]mPIvSv F¶Xn\p t\scbpÅ _«³ ¢n¡v sNbvXmð Un ]n 

kn A{]qhv  sNbvXn«pÅ t{]mPIvSpIfpsS enÌv e`n¡pw (Nn{Xw 96).  

 

(Nn{Xw 96)  
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CXnð _Ôs¸« t{]mPIvSv U_nÄ ¢n¡v sN¿pt¼mÄ t{]mPIvSnð 

DÄs¸Sp¯nbn«pÅ hnhn[ t{kmXÊpIfnse enÌv hcpw (Nn{Xw 97). 

 

(Nn{Xw 97) 

AXnð GXv t{kmXÊnð \n¶mtWm Atem«vsaâv A\phZn¡p¶Xv B hcnbnð U_nÄ 

¢n¡v sN¿pt¼mÄ Source, Catogery, DPC No, Project Cost, DPC Date F¶o 

hnhc§Ä kv{Io\nðhcpw (Nn{Xw 98). ASp¯Xmbn Function, Functionary, Account 

Head F¶nh skeIvSv sNbvXv tkhv sN¿pI. 

 

(Nn{Xw 98) 
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 C§s\ tcJs¸Sp¯nb hnhc§Ä A{]qhv sNt¿ïXv sk{I«dnbmWv. CXn\mbn 

sk{I«dn At±l¯nsâ temKn\nð {]thin¡Ww. {Sm³kmIvj³kv sa\phnse Letter 

of Authority /Allotment F¶Xnð k_v sa\phmb Requisition for Fund By 

Implementing Officers  ¢n¡v sN¿pI (Nn{Xw 99). 

 

(Nn{Xw 99) 

A¡uïâv tcJs¸Sp¯nb hnhc§Ä ImWm³ km[n¡pw. CXnð A{]qhv sNt¿ï 

hnhc§Ä AS§nb hcnbnð U_nÄ ¢n¡v sN¿pI. XpSÀ¶v e`n¡p¶ kv{Io\nð 

(Nn{Xw 100) 

 

(Nn{Xw 100) 
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 Verify Requisition F¶ _«³ ¢n¡v sN¿pI. At¸mÄ e`n¡p¶ kv{Io\nð (Nn{Xw 101) 

 

(Nn{Xw 101) 

A{]qhv sN¿m\mbn A{]qhv _«³ ¢n¡v sN¿pI. XpSÀ¶v HmXssdtkj³ seäÀ 

ImWm³ km[n¡pw. CXv {]nâv sN¿Ww (Nn{Xw 102). 

 

(Nn{Xw 102)  
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seäÀ  Hm^v Atem«vsaâv {]nâp sN¿p¶ hn[w 

 A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority / 

Allotment F¶Xnð k_v sa\phmb Requisition for Fund By Implementing 

Officers ¢n¡v sN¿pI. sXm«pap³]v A{]qhv sNbvX hcnbnð ¢n¡v sNbvXv (Nn{Xw 103) 

 

(Nn{Xw 103) 

Letter of Allottment F¶ _«³ ¢n¡v sN¿pI. Nn{X¯nð ImWp¶Xp t]msebpÅ 

kv{Io³ e`n¡pw (Nn{Xw 104) 

 

(Nn{Xw 104) 
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CXnð Requisition No, Issuing Authority LSGI Code, \nÀÆlW Dt±ymKØsâ t]cv, 

XpI F¶nh ImWm³ Ignbpw. IqSmsX Total Allotment Received, Total Allotment 

issued to all Implementing Officers including Secretary, Current Allotment, 

Balance Available F¶o hnhc§fpw ImWm³ km[n¡pw. XpSÀ¶v tkhv sN¿m\mbn 

tkhv _«³ ¢n¡v sN¿pI. seäÀ Hm^v Atem«vsaâv ImWm³ km[n¡pw. CXv {]nâp 

sN¿mhp¶XmWv (Nn{Xw 105). 

 

 

(Nn{Xw 105) 

 s{]mkoUnwKvkv X¿mdm¡p¶ hn[w 

A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority / 

Allotment F¶Xnð k_v sa\phmb Requisition for Fund By Implementing 

Officers  ¢n¡v sN¿pI. sk{I«dn A{]qhv sNbvX hnhc§Ä ImWm³ km[n¡pw. 

CXnð s{]mkoUnwKvkv X¿mdm¡m³ Dt±in¡p¶ hnhc§Ä AS§nb hcnbnð ¢n¡v 

sNbvXv Procedings  F¶ _«³ ¢n¡v sN¿pI.  XpSÀ¶p ImWp¶ kv{Io\nð (Nn{Xw 

106) {]nâp _«³ ¢n¡v sNbvXv s{]mkoUnwKvkv {]nâv FSp¡mhp¶XmWv. 
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(Nn{Xw 106) 

{Sjdn _nð X¿mdm¡p¶ hn[w 

A¡uïânsâ temKn\nð {Sm³kmIvj³kv sa\phnse Letter of Authority / 

Allotment F¶Xnð k_v sa\phmb Requisition for Fund By Implementing 

Officers  ¢n¡v sN¿pI. sk{I«dn A{]qhv sNbvX hnhc§Ä ImWm³ km[n¡pw. 

CXnð {Sjdn _nð X¿mdm¡m³ Dt±in¡p¶ hnhc§Ä AS§nb hcnbnð ¢n¡v 

sNbvXv Treasury Bill F¶ _«³ ¢n¡v sN¿pI. XpSÀ¶v  {Sjdn _nð ImWm³ 

km[n¡pw (Nn{Xw 107). Cu  _nð {]nâv FSp¡p¶Xn\mbn {]nâp _«\nð ¢n¡v sN¿pI.  
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(Nn{Xw 107) 
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At{]m{]ntbj³ I¬t{SmÄ cPnÌÀ 

F kn  ^ïpIfpsS hchv,  AXnð \n¶pw \nÀÆlW DtZymKØÀ¡v Atem«vsaâv 

A\phZn¨ XpI Atem«saâv sNbvX XpI, sNehv, _me³kv F¶nh ImWn¡p¶ 

dnt¸mÀ«mWv At{]m{]ntbj³ I¬t{SmÄ cPnÌÀ. CXv ImWm\mbn A¡uïânsâ 

temKn\nð  Report Menu ¢n¡v sNbvXv  Registers  ð \n¶pw Appropriation Control 

Register ¢n¡v sN¿pI (Nn{Xw 108). 

 

(Nn{Xw 108) 

XpSÀ¶p e`n¡p¶ kv{Io\nð (Nn{Xw 109) 

 

(Nn{Xw 109) 

tkmgvkv, ImäKdn F¶nh skeIvSv sNbvXv hyq _«³ ¢n¡v sN¿pI At¸mÄ e`n¡p¶ 

dnt¸mÀ«v {]nâv FSp¡mhp¶XmWv (Nn{Xw 110). 
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(Nn{Xw 110) 

hÀ¡v _nñn\pÅ t]bvsaâv tcJs¸Sp¯ð 

tIm¬{SmIvSÀamcpsS hÀ¡v _nñn\pÅ t]bvsaâv \S¯p¶Xn\mbn BZyw 

A¡uïânsâ temKn\nð \n¶pw t]bvsaâv HmUÀ X¿mdm¡Ww.  {Sm³kmIvj³kv 

sa\phnð \n¶pw t]bvsaâv HmUÀ ¢n¡v sNbvXv \yq _«³ ¢n¡v sN¿pI (Nn{Xw 111). 
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(Nn{Xw 111) 

XpSÀ¶v ^Mvj³, ^Mvj\dn F¶nh skeIvSv sN¿pI.  t]bvsaâv ssS¸v F¶Xv 

t{]mPIvSv GXv t{kmXÊnð \n¶pÅXmWv F¶Xnsâ ASnØm\¯nð 

tcJs¸Sp¯Ww.  DZmlcWambn Uhe]vsaânð \n¶pÅ sNehpIÄ Development  

Expenditure F¶ ssS¸nð hcpw. AXnð Xs¶ I¬kv{SIvj³ hÀ¡v BW¦nð 

Development Expenditure- Capital F¶ t]bvsaâv ssS¸nð tcJs¸Sp¯Ww. 

I¬kv{SIvj³ hÀ¡v Asñ¦nð Development Expenditure – Other than Capital 
F¶ t]bvsaâv ssS¸nð tcJs¸Sp¯Ww. A¡uïv slUv sUäÀ F¶Xv ]Wn 

]qÀ¯nbmb¦nð am{Xta BkvXnbmbn A¡uïv sN¿pIbpÅq. Asñ¦nð  Capital 

Work in Progress F¶ slUnð BWv A¡uïv sN¿p¶Xv. XpSÀ¶v XpI 

tcJs¸Sp¯pI. Recoveries F¶Xn\p t\sc _nñnð \n¶pÅ dn¡hdnIÄ ( IT, VAT, 

KCWWF) XpS§nbh tcJs¸Sp¯pI. Net Payable (Account Head) F¶Xv 

DNnXambXv skeIvSv sN¿pI. DZmlcWambn tIm¬{SmIvSÀ¡v 
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sImSp¡m\pÅXmW¦nð Contractors Control Account skeIvSv sN¿Ww. Subledger 

Typr, Name of Payee XpS§nb hnhc§Ä  k_vseUvPÀ hgn sImSp¯n«pï¦nð 

heXphi¯pÅ _«³ ¢n¡v sNbvXv skeIvSv sN¿mhp¶XmWv. (k_vseUvPÀ 

sImSp¡p¶ coXn t\ct¯ hniZoIcn¨n«pïv) AXn\ptijw Project No F¶Xn\p 

heXphi¯pÅ _«³ ¢n¡v sNbvXv kpteJbnð (Plan Monitoring) DÅ Project No, 

Source of Fund XpS§nb hnhc§Ä skeIvSv sN¿pI. \tdj³ ssS¸v sN¿pI, 

t^mÀthUv Sp koäv skeIvSv sNbvXv tkhv sN¿pI. 

C§s\ tcJs¸Sp¯nb hnhc§Ä sk{I«dn A{]qhv sN¿Ww.  (A{]qhv 

sNt¿ï coXn ap³ `mK§fnð hnhcn¨n«pïv) XpSÀ¶v  A¡uïâv t]bvsaâv 

tcJs¸Sp¯Ww (Nn{Xw 112). 

 

(Nn{Xw 112) 

XpSÀ¶v e`n¡p¶ t]bvsaâv hu¨À {]nâv FSp¡mhp¶XmWv (Nn{Xw 113). 
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(Nn{Xw 113) 

Uhe]vsaâv ^ïv Iym]näð {KmâmbmWv e`n¡p¶Xv. CXnð \n¶pw BkvXn 

krjvSn¡m³ sNehgn¨ A{Xbpw XpI Iym]näð tIm¬{Sn_qj\nte¡v amäWw. 

CXn\mbn Hcp tPWð hu¨À tcJs¸Sp¯Ww. 

{Sm³kmIvj³kv sa\phnð  \n¶pw tPWð F³{Sn skeIvSv sN¿pI. ^Mvj³, 

^MvjWdn F¶nh skeIvSv sN¿pI. sU_näv ¢n¡v sN¿pI. A¡uïv slUpIÄ 

Bhiym\pkcWw skeIvSv sN¿pI (Nn{Xw 114). \tcj³ ssS¸v sNbvXv tkhv sN¿pI. 

 

(Nn{Xw 114) 
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\nÀÆlW DtZymKØÀ¡v AUzm³kv sImSp¡p¶ hn[w  

GsX¦nepw Hcp t{]mPIvSpambn _Ôs¸«v \nÀÆlW DtZymKØ³ ap³Iqdmbn 

]Ww Bhiys¸«mð, AXv A\phZ\obamsW¦nð, sImSp¡p¶ coXn \nehnð Dïv. 

C§s\ ap³Iqdmbn ]Ww sImSp¡pt¼mÄ kmwJybnð t]bvsaâv tcJs¸Sp¯Ww. 

CXn\mbn A¡uïânsâ temKn\nð t]bvsaâv HmUÀ X¿mdm¡Ww.  {Sm³kmIvj³kv 

sa\phnð \n¶pw t]bvsaâv HmUÀ ¢n¡v sNbvXv \yq _«³ ¢n¡v sN¿pI (Nn{Xw 115). 

 

(Nn{Xw 115) 

t]bvsa³dv ssS¸v Advance to Implementing Officers skeIvSv sN¿pI. 

XpSÀ¶v ^Mvj³, ^Mvj\dn F¶nh skeIvSv sN¿pI. A¡uïv slUv sUäÀ F¶Xv 

Advance to Implementing Officers skeIvSv sN¿pI XpSÀ¶v XpI ssS¸v sN¿pI. 

k_vseUvPÀ ssS¸v F¶Xn\v heXp hi¯pÅ _«³ ¢n¡v sN¿pt¼mÄ In«p¶ 

enÌnð \n¶pw Implementing Officer skeIvSv sN¿pI. Name of Payee F¶Xn\v 

heXp hi¯pÅ _«³ ¢n¡v sNbvXmð t\cs¯ k_vseUvPÀ hgn tNÀ¯n«pÅ 

\nÀÆlW DtZymØcpsS enÌv e`n¡pw. CXnð \n¶pw BhiyapÅ t]cnð U_nÄ 
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¢n¡v sN¿pI. At±l¯nsâ hnhc§Ä kv{Io\nð e`n¡pw. AXn\p tijw Source of 

Fund F¶Xv GXv Xcw ^ïnð \n¶mtWm ]Ww A\phZn¡p¶Xv (Uhe¸saâv ^ïv, 

sabnâ\³kv ^ïv, Hm¬ ^ïv) B ^ïv skeIvSv sN¿pI. \tdj³ ssS¸v sNbvXv, 

t^mÀthUv Sp koäv skeIvSv sNbvXv tkhv sN¿pI. 

C§s\ tcJs¸Sp¯nb t]bvsaâv HmUÀ A{]qhv sN¿Ww (A{]qhv sNt¿ï 

coXn ap³ `mK§fnð hnhcn¨n«pïv). A{]qhv sNbvX tijw A¡uïânsâ temKn\nð  

t]bvsaâv \S¯pt¼mÄ (Nn{Xw 116) 

 

(Nn{Xw 116) 

Inst. No (Tresury Bill/ Cheque No) tcJs¸Sp¯n tkhv sN¿pI. XpSÀ¶v t]bvsaâv 

hu¨À e`n¡pw. CXv {]nâv sN¿mhp¶XmWv (Nn{Xw 117). 
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(Nn{Xw 117) 

DtZymKØÀ¡v sImSp¡p¶ AUzm³kv 

DtZymKØÀ¡v AUzm³kv sImSp¡p¶Xpw B AUzm³kv {IaoIcn¡p¶Xpw 

kw_Ôn¨ Imcy§Ä Xmsg sImSp¯ncn¡p¶p. 

]©mb¯nse kmwkvImcnI \nebw DXvLmS\ NS§nsâ \S¯n¸n\mbn 1500 

cq] AUzm³kv \ðIp¶p. CXv tcJs¸Sp¯m³ {Sm³kmIvj³kv sa\phnð \n¶pw 

t]bvsaâv HmUÀ ¢n¡v sNbvXv \yq _«³ ¢n¡v sN¿pI. t]bvsa³dv ssS¸v Advance to 

Officials for Duties skeIvSv sN¿pI. A¡uïv slUv sUäÀ F¶Xv Temporary 

Advance for  Official Purposes skeIvSv sN¿pI. XpSÀ¶v XpI ssS¸v sN¿pI. Name 

of Payee ssS¸v sN¿pI. \tdj³ ssS¸v sNbvXv, t^mÀthUv Sp koäv skeIvSv sNbvXv 

tkhv sN¿pI (Nn{Xw 118). 

C§s\ tcJs¸Sp¯nb t]bvsaâv HmUÀ A{]qhv sN¿Ww (A{]qhv sNt¿ï 

coXn ap³ `mK§fnð hnhcn¨n«pïv). A{]qhv sNbvX tijw Imjv ]n³hen¡p¶Xn\pÅ 

tIm¬{Sm F³{Sn tcJs¸Sp¯n ImjydpsS temKn\nð  t]bvsaâv \S¯pI.XpSÀ¶v 

t]bvsaâv hu¨À e`n¡pw CXv {]nâv sN¿mhp¶XmWv. 
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(Nn{Xw 118) 

AUzm³kv AUvPÌv sN¿p¶hn[w 

AUzm³kv AUvPÌvsaâv aq¶v Xc¯nepïv: 

1. AUzm³kv sImSp¯ XpIbpw sNehmb XpIbpw XpeyamsW¦nð. 

2. AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ IqSpXembmð. 

3. AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ Ipdhmbmð. 

 1. AUzm³kv sImSp¯ XpIbpw sNehmb XpIbpw XpeyamsW¦nð (1500 cq] 

AUzm³kv \ðIn. AtX XpI Xs¶ sNehmbn). 

AUzm³kmbn sImSp¯ XpIbpw sNehmb XpIbpw XpeyamsW¦nð sNt¿ïXv 

Temporary Advance for  Official Purposes  F¶ BkvXnsb _Ôs¸« sNehmbn 

amäm\pÅ tPWð F³{Sn \S¯Ww.  tPWð hu¨À BWv CXn\p]tbmKn¡p¶Xv. 

{Sm³kmIvj³kv sa\phnð \n¶pw tPWð F³{Sn F¶ \nÀt±iw sXcsªSp¡pI. 

{Sm³kmIvj³ ssS¸v, ^Mvj³, ^Mvj\dn F¶nh sXcsªSp¡pI. AXn\ptijw 

tcJs¸Sp¯m³ t]mIp¶Xv sU_ntäm s{IUntäm F¶v tdUntbm _«³ hgn skeIvSv 
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sN¿mw. A¡uïv slUv F¶ tImf¯nsâ heXphi¯p ImWp¶ _«\nð ¢n¡v 

sNbvXv XpSÀ¶v ImWp¶ skÀ¨v t_mIvknð \n¶pw Bhiyamb  A¡uïvv  slUv 

sXcsªSp¡pI. AXn\ptijw XmsgImWp¶ {KnUnð aäp hnhc§fpw \tdj\pw 

tcJs¸Sp¯n tkhv sN¿pI (Nn{Xw 119). 

 

(Nn{Xw 119) 

 2. AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ IqSpXembmð (1500 cq] 

AUzm³kv \ðIn. 1000 cq] am{Xw sNehm¡n). 

AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ IqSpXembmð _m¡nbpÅ 

XpI Imjv Iuïdnð Xncn¨S¡Ww. CXn\mbn Hcp Unam³Uv X¿mdm¡Ww (Nn{Xw 120). 

Unam³Uv X¿mdm¡p¶hn[w t\cs¯ hnhcn¨n«pïv. Unam³Uv \¼À \ðIn ImjyÀ 

dkoäv tcJs¸Sp¯Ww. IqSmsX sNehmb XpI AUvPÌv sN¿p¶Xn\pÅ tPWð 

F³{Sn tcJs¸Sp¯Ww. tPWð F³{Sn tcJs¸Sp¯p¶ coXn sXm«pap³]v 

hnhcn¨n«pïv. 
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(Nn{Xw 120) 

3. AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ Ipdhmbmð (1500 cq] 

AUzm³kv \ðIn. 2000 cq] sNehmbn). 

AUzm³kv sImSp¯ XpI sNehmb XpItb¡mÄ Ipdhmbmð _m¡n 

sImSp¡m\pÅ XpIbv¡v (500 cq]) t]bvsaâv HmUÀ P\tdäv sNbvXv t]bvsaâv 

tcJs¸Sp¯Ww. CXn\mbn {Sm³kmIvj³kv sa\phnð \n¶pw t]bvsaâv HmUÀ ¢n¡v 

sN¿pI. XpSÀ¶v \yq _«³ ¢n¡v sN¿pI. t]bvsa³dv ssS¸v Administrative & Other 

Expenses Without Recovery skeIvSv sN¿pI. A¡uïv slUv sUäÀ F¶Xv 

ceremonies, Entertainments and Receptions skeIvSv sN¿pI XpSÀ¶v XpI ssS¸v 

sN¿pI. Name of Payee ssS¸v sN¿pI. \tdj³ ssS¸v sNbvXv, t^mÀthUv Sp koäv 

skeIvSv sNbvXv tkhv sN¿pI (Nn{Xw 121). 
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(Nn{Xw 121) 

C§s\ tcJs¸Sp¯nb t]bvsaâv HmUÀ A{]qhv sN¿Ww (A{]qhv sNt¿ï 

coXn ap³ `mK§fnð hnhcn¨n«pïv). A{]qhv sNbvX tijw Imjv ]n³hen¡p¶Xn\pÅ 

tIm¬{Sm F³{Sn tcJs¸Sp¯n ImjydpsS temKn\nð  t]bvsaâv \S¯pI.XpSÀ¶v 

t]bvsaâv hu¨À e`n¡pw CXv {]nâv sN¿mhp¶XmWv. 

sk{I«dn A{]qhv sNbvXXn\ptijw Imjv Iuïdnð tIm¬{Sm F³{Sn 

\S¯Ww. AXn\ptijw t]bvsaâv tcJs¸Sp¯Ww. IqSmsX AUzm³kv Bbn hm§nb 

XpI AUvPÌv sN¿p¶Xn\pÅ tPWð F³{Sn tcJs¸Sp¯Ww. tPWð F³{Sn 

tcJs¸Sp¯p¶ coXn t\cs¯ hnhcn¨n«pïv. 

dnthgvkv F³{Sn  

km[mcW coXnbnð dkoäv Iym³ktej³ dkoäv sImSp¡p¶ AtX Znhkw 

\S¯m³ Ignbpw CXn\mbn ImjydpsS temKn\nð \n¶pw Hcp dnIzÌv sImSp¯v 

sk{I«dn A{]qhv sNbvXmð aXnbmIpw. C¯c¯nepÅ Iym³ktej³ AtX Znhkw 

am{Xta km[n¡pIbpÅq. dkoänepÅ {]iv\§Ä ]n¶oSmWv a\knem¡p¶sX¦nð B 

dkoäv dnthgvkv sN¿mhp¶XmWv. 
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DZmlcWambn sN¡nsâ  hniZmwi§fnð Dff hyXymkw sImtïm A¡uïnð 

]Ww Cñm¯Xp sImtïm sN¡v aS§pIbmW¦nð AXv dnthgvkv F³{Sn hgn Xncn¨p 

sImSp¯Xmbn  ImWn¡Ww.  

dnthgvkv F³{Sn sN¿p¶ hn[w 

ImjydpsS temKn\nð dnthgvkv F³{Sn \S¯p¶Xn\mbn Hcp dnIzÌv 

X¿mdm¡Ww. XpSÀ¶v sk{I«dn A{]qhv sN¿Ww. dnIzÌv \ðIm\mbn  ImjydpsS 

temKn\nse Utilities sa\phnse dnthgvkv F³{Snbnð \n¶pw dnthgvkv F³{Sn enÌv 

F¶ k_v sa\p ¢n¡v ,sN¿pI (Nn{Xw 122). 

 

(Nn{Xw 122) 

XpSÀ¶v e`n¡p¶ kv{Io\nð New Request F¶ _«³ ¢n¡v sN¿pI. (Nn{Xw 123). 

 

(Nn{Xw 123) 

At¸mÄ e`n¡p¶ kv{Io\nð hu¨À \¼À F¶Xn\p t\scbpÅ _«³ ¢n¡v 

sNbvXmð (Nn{Xw 124) 
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(Nn{Xw 124) 

hu¨À tkÀ¨v sN¿m\pÅ kv{Io³ e`n¡pw(Nn{Xw 125). 

 

(Nn{Xw 125) 

CXnð tUäv \ðIn tkÀ¨v _«³ ¢n¡v sNbvXmð t\ct¯ tcJs¸Sp¯nb Fñm 

dkoäv hu¨dpIfpw ImWm³ km[n¡pw CXnð dnthgvkv F³{Sn \S¯m³ Dt±in¡p¶ 

hu¨dnsâ hnhc§fpÅ  hcnbnð U_nÄ ¢n¡v sN¿pI XpSÀ¶v hu¨À \¼À 

ZriyamIpw (Nn{Xw 126). 
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(Nn{Xw 126) 

IqSmsX Im³kð sN¿m\pÅ ImcWw, t^mÀthUv Sp koäv F¶nh skeIvSv sN¿pI 

dnamÀIvkv ssS¸v sNbvXv Verify _«³ ¢n¡v sN¿pt¼mÄ dkoäv hu¨À ImWm³ 

km[n¡pw (Nn{Xw 127). 

 

(Nn{Xw 127) 

CXnð Verify Voucher F¶ _«³ ¢n¡v sN¿pI XpSÀ¶v ImWp¶ kv{Io\nð (Nn{Xw 

128) Request F¶ _«³ ¢n¡v sN¿pI. 
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(Nn{Xw 128) 

dnthgvkv F³{Sn A{]qhv sN¿p¶ hn[w 

 ImjyÀ FâÀ sNbvX dnIzÌv sk{I«dn A{]qhv sNt¿ïXpïv sk{I«dnbpsS 

temKn\nð Utilities sa\phnð \n¶pw dnthgvkv F³{Snbnð \n¶pw dnthgvkv F³{Sn 

enÌv F¶ k_v sa\p ¢n¡v sN¿pI. ImjyÀ tcJs¸Sp¯nb hnhc§Ä ImWm³ 

km[n¡pw. CXnð A{]qhv sNt¿ï hnhc§Ä AS§nb hcnbnð U_nÄ ¢n¡v 

sN¿pI. XpSÀ¶v e`n¡p¶ kv{Io\nð Verify Modified Voucher F¶ _«³ ¢n¡v 

sN¿pI. XpSÀ¶v dkoäv hu¨À ImWm³ km[n¡pw AXn\p tijw Verify Voucher  
F¶ _«³ ¢n¡v sN¿pt¼mÄ A{]qhv sNt¿ï kv{Io³ e`n¡pw. CXnð A{]qhv _«³ 

¢n¡v sN¿pI. Reverse Process Done Sucessfully F¶ satkPv e`n¡pw. CXnð Ok 

_«³ ¢n¡v sN¿pI. 

Ipdn¸v: dnthgvkv F³{Sn \S¯nbmð t\cs¯ \S¯nb dkoäv Im³kemhpIbnñ 

]Icw Hcp ]pXnb t]bvsaâv  dnthgvkv F³{Sn \S¯nb XobXnbnð 

tcJs¸Sp¯nbXmbn ImWmhp¶XmWv. CXnsâ ^ew Im³ktej\p XpeyamWv. 

t]bvsaâv  HmUÀ Im³kð sN¿p¶ hn[w 

 t]bvsaâv  HmUÀ  sk{I«dn A{]qhv sNbvXv Ignªmð ]n¶oSv amä§Ä 

hcp¯m³ km[n¡nñ. AXn\mð  sk{I«dn A{]qhv  sNbvXn«pÅ Hcp t]bvsaâv 

HmÀUdnð ]n¶oSv amä§Ä hcp¯pItbm Im³kð sN¿pItbm sN¿Wsa¦nð 

Im³kð t]bvsa³dv HmUÀ hgn sN¿mhp¶XmWv. 
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 CXn\mbn A¡uïâv At±l¯nsâ temKn\nð Hcp dnIzÌv X¿mdm¡Ww. 

AXn\ptijw sk{I«dnbpsS AwKoImcw hm§Ww. C¯c¯nepÅ Im³ktej³ 

Xmsg hnhcn¡p¶p. 

 A¡uïânsâ temKn\nð Utilities sa\phnð Cancel Payment Order ¢n¡v 

sN¿pI (Nn{Xw 129). 

 

(Nn{Xw 129) 

XpSÀ¶v e`n¡p¶ kv{Io\nð \yq _«³ ¢n¡v sN¿pI (Nn{Xw 130). 

 

(Nn{Xw 130) 

At¸mÄ e`n¡p¶ kv{Io\nð (Nn{Xw 131). 
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(Nn{Xw 131) 

Payorder No F¶Xn\p t\scbpÅ _«³ ¢n¡v sN¿pI. t] HmUÀ skÀ¨v sN¿m\pÅ 

kv{Io³ e`n¡pw (Nn{Xw 132). 

 

(Nn{Xw 132) 
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CXnð CSXp `mK¯v Xmsg List  of Approved Pay Orders F¶ sN¡v t_mIvkv SnIv 

sNbvXv Search _«³ ¢n¡v sN¿pI. A{]qhv sNbvX t]bvsaâv HmÀUdpIfpsS enÌv 

e`n¡pw. CXnð Im³kð sN¿m³ t]mIp¶ hnhc§Ä AS§nb hcnbnð U_nÄ ¢n¡v 

sN¿pI. t]bvsaâv HmÀUdnsâ hnhc§Ä kv{Io\nð hcpw (Nn{Xw 133). 

 

(Nn{Xw 133) 

XpSÀ¶v Cancellation Reason, Forwarded  Seat F¶nh skeIvSv sN¿pI. dnamÀIvkv 

ssS¸v sN¿Xv tkhv sN¿pI.  

C§s\ X¿mdm¡nb dnIzÌv sk{I«dn A{]qhv sNt¿ïXpïv.  IqSmsX Hcp 

s{]mkoUnwKvkpw  X¿mdm¡Ww. CXn\mbn sk{I«dn At±l¯nsâ  temKn\nse 

Utilities sa\phnð Cancel Payment Order ¢n¡v sN¿pt¼mÄ  A¡uïâv 

X¿mdm¡nb dnIzÌv ImWm³ km[n¡pw (Nn{Xw 134). 
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(Nn{Xw 134) 

XpSÀ¶v A{]qhv sNt¿ï hnhc§Ä AS§nb hcnbnð U_nÄ ¢n¡v sN¿pI. XpSÀ¶v 

e`n¡p¶ kv{Io\nð (Nn{Xw 135). 

 

(Nn{Xw 135) 

Procedings No F¶Xn\p t\scbpÅ _«³ ¢n¡v sN¿pI. XpSÀ¶v s{]mkoUnwKvkv 

tcJs¸Sp¯m\mbn  Add _«³ ¢n¡v sN¿pI (Nn{Xw 136). 

 

(Nn{Xw 136) 
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Procedings No, Procedings Date, Remarks F¶nh ssS¸v sNbvXv tkhv sN¿pI. 

Procedings Sucessfully Saved F¶ satkPv e`n¡pw. XpSÀ¶v e`n¡p¶ kv{Io\nð 

\n¶pw t\ct¯ FâÀ sNbvX s{]mkoUnwKvknsâ hnhc§Ä U_nÄ ¢n¡v sN¿pI 

(Nn{Xw 137). 

 

(Nn{Xw 137) 

AXn\p tijw Certifications F¶Xn\p Xmsg Ìmäknð SnIv sN¿pI. (t]bvsaâv 

sNbvXn«pï¦nð Paid to Party SnIv sN¿Ww dn¡hdokv DÅ t]bvsaâpIfnð dn¡hdn 

AXmXv Øm]\§fnte¡v AS¨n«pï¦nð Recoveries Paid SnIv sN¿Ww. sN¡v 

Im³kð sNbvXn«pï¦nð Cheque Cancelled SnIv sN¿Ww). AXn\p tijw tkhv 

_«³ ¢n¡v sN¿pI. 
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Zn\m´y \S]SnIÄ 

sN¡v enÌv 

Hmtcm Znhkt¯bpw [\Imcy CS]mSpIÄ apgph\pw kmwJybnð tcJs¸Sp¯n 

F¶v A¡uïâv ({Kma ]©mb¯v)/slUv ¢mÀ¡v (t»m¡v ]©mb¯v)/ss^\m³kv 

Hm^okÀ (Pnñm ]©mb¯v) Dd¸phcpt¯ïXpïv. CXn\pÅ sN¡venÌv Xmsg 

sImSp¯ncn¡p¶p. 

]©mb¯v  : ------------------------ 

XobXn       : ------------------------ 
[\Imcy CS]mSv Cu C\w CS]mSv Ct¶ 

Znhkw ]©mb¯nð 
\St¶m F¶v (SnIv 

sN¿pI) 

kmwJybnð 
tcJs¸Sp¯ntbm F¶v 

(SnIv sN¿pI) 

Imjv hchpIÄ 

• X\Xp ^ïv 

• aWn HmÀUÀ dnt«¬ 

• aäp XpIIÄ 

 

(    ) 

(    ) 

(    ) 

 

(    ) 

(    ) 

(    ) 

sN¡v/UnUn hchpIÄ 

• X\Xp ^ïv 

• hmbv] 

• {Kmâv 

• aäp XpIIÄ 

 

 

(    ) 

(    ) 

(    ) 

(    ) 

 

(    ) 

(    ) 

(    ) 

(    ) 

{Sjdn _nð {]Imcw hchpIÄ 

• _n ^ïv XpIIÄ 
(Imjv) 

• aäp XpIIÄ 

 

(    ) 

 

(    ) 

 

(    ) 

 

(    ) 

seäÀ Hm^v AtYmdnän {]Imcw 
hchpIÄ 

• F ^ïv 

• kn ^ïv 

• Un ^ïv 

 

 

(    ) 

(    ) 

(    ) 

 

 

(    ) 

(    ) 

(    ) 
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_m¦nð t\cn«v e`n¡p¶ 
hchpIÄ 

• hmbv] 

• tI{μmhnjvIrX ]²Xn 

• aäp ]²XnIÄ 

• C t]bvsaâv 

• _m¦v ]eni 

• aäp ^ïpIÄ 

 

 

(    ) 

(    ) 

(    ) 

(    ) 

 

(    ) 

(    ) 

 

 

(    ) 

(    ) 

(    ) 

(    ) 

 

(    ) 

(    ) 

Imjv sNehpIÄ 

• X\Xp ^ïv 

• sXmgnenñmbva thX\w 
(hnXcWw) 

• sXmgnenñmbva thX\w 
(A[nIw h¶ XpI 
{Sjdnbnð 
Xncn¨Sbv¡ð) 

• kmaqly kpc£m 
s]³j\pIÄ (aWn 
HmÀUÀ Abbv¡ð) 

• kmaqly kpc£m 
s]³j\pIÄ (aWn 
HmÀUÀ dnt«¬ XpI 
{Sjdnbnð ASbv¡ð) 

• aäp ^ïpIÄ 

 

(    ) 

 

(    ) 

 

(    ) 

 

 

(    ) 

 

 

(    ) 

 

 

(    ) 

 

(    ) 

 

(    ) 

 

(    ) 

 

 

(    ) 

 

 

(    ) 

 

 

(    ) 

sN¡v aptJ\ sNehpIÄ 

• X\Xp ^ïv 

• tI{μmhnjvIrX 
]²Xn 

• aäp ^ïpIÄ 

 

 

(    ) 

(    ) 

 

(    ) 

 

(    ) 

(    ) 

 

(    ) 

{Sjdn _nð aptJ\ sNehpIÄ 

• F ^ïv 

• kn ^ïv 

• Un ^ïv 

 

 

(    ) 

(    ) 

(    ) 

 

 

(    ) 

(    ) 

(    ) 
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_m¦v t\cn«v sU_näv 
sN¿p¶h 

• _m¦v NmÀPkv 

• CeIvt{SmWnIv 
kwhn[m\w hgn 

• aäpÅh 

 

 

(    ) 

(    ) 

 

(    ) 

 

 

(    ) 

(    ) 

 

(    ) 

\nÀlW 
DtZymKØcpsS/GP³knIfpsS 
sNehp tÌävsaâv aptJ\ 

• X\Xp^ïv 

• F ^ïv 

• _n ^ïv 

• kn ^ïv 

• aäp ^ïpIÄ 

 

 

 

(    ) 

(    ) 

(    ) 

(    ) 

(    ) 

 

 

 

(    ) 

(    ) 

(    ) 

(    ) 

(    ) 

tIm¬{Sm F³{SnIÄ 

• IfIvj³ AS¨Xn\v 

• skð^v sN¡n\v 

• sk{I«dnbpsS t]cnepÅ 
{Sjdn A¡uïnte¡v 
(hn\ntbmKn¡msX h¶ 
X¶mïv XpIIÄ) 

• _m¦nð \n¶v 
_m¦nte¡v 

 

(    ) 

(    ) 

 

(    ) 

 

 

 

(    ) 

 

 

(    ) 

(    ) 

 

(    ) 

 

 

 

(    ) 

 

 

{]nâv Hu«v 

Xmsg ]dbp¶hbpsS {]nâv Hu«v FSp¯v A¡uïâv ({Kma ]©mb¯v)/slUv 

¢mÀ¡v (t»m¡v ]©mb¯v)/ss^\m³kv Hm^okÀ (Pnñm ]©mb¯v) H¸n«v 

sk{I«dn¡v Hmtcm Zn\m´y¯nepw kaÀ¸n¡Ww. 

• Imjv _p¡v k½dn (AtX Znhkt¯Xv) 

• _m¦v _p¡pIÄ (AtX Znhkt¯Xv) 
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 sk{I«dnbpsS Ht¸msS Znhk{Ia¯nð Imjv _p¡v k½dnbpw Hmtcm _m¦v 

_p¡pw ^bð sNbvXv kq£n¡Ww. 

amkm´y \S]SnIÄ 

_m¦v dnI¬knentbj³ 

Fñm amkmhkm\hpw _m¦v/{Sjdn A¡uïpIÄ dn¡¬sskð sN¿Ww. e`n¨ 

Fñm sN¡pIfpw e`n¨ Znhkw Xs¶ kmwJybnð A¡uïnð DÄs¸Sp¯nbncn¡pw.  

Ah _m¦nse A¡uïnð DÄs¸Sp¯nbn«ptïm, \Kck`bpsS A¡uïnð sNehmbn 

tcJs¸Sp¯nb sN¡pIÄ _m¦nse A¡uïnð sNehmbn tcJs¸Sp¯ntbm, 

atäsX¦nepw hchpItfm sNehpItfm icnbmtbm sXämtbm _m¦nsâ tcJIfnð 

DÄs¸Sp¯nbn«ptïm F¶p ]cntim[n¡p¶ {]{InbbmWv _m¦v dn¡¬knentbj³. 

XpSÀ¶v Bhiyamb \S]Sn kzoIcn¡Ww. 

_m¦nð \n¶pw e`n¡p¶ tÌävsaânsâ ASnØm\¯nð  _m¦v dn¡¬knentbj³ 

sN¿p¶Xv F§s\sb¶v t\m¡mw. {Sm³kmIvj³kv sa\phnð _m¦v 

dn¡¬knentbj³ F³{Sn F¶ \nÀt±iw ¢n¡v sN¿pI. At¸mÄ _m¦v F³{Sn t^mw 

F¶ kv{Io³ e`n¡pw. 

 _m¦v tÌävsaâv FIvkð t^mÀamänemWv Xcp¶sX¦nð I¼yq«dnð \nÀ±njvS 

t^mÄUdnð tIm¸n sNbvXXn\ptijw Import data F¶ _«³ ¢n¡v sN¿pI. {]nâv 

BWv _m¦nð \n¶v Xcp¶sX¦nð _m¦v F¶ _«³ ¢n¡v sNbvXv enÌnð \n¶pw 

_m¦v sXcsªSp¯v XmsgbpÅ {KnUnð ssS¸v sN¿pI. AXn\ptijw tkhv _«³ 

¢n¡v sNbvXv tkhv sN¿pI. 

AXn\ptijw  {Sm³kmIvj³kv sa\phnð _m¦v dnI¬sskð ¢n¡v sN¿pI. 

kvv{Io\nð CSXp`mK¯v _m¦v tÌävsaâpw heXp`mK¯v hu¨dpIfpsS hnhc§fpw 

e`n¡pw. GXp hu¨dmtWm dnI¬sskð sNt¿ïXv AXnð ¢n¡v sNbvXv 

dnI¬sskð F¶ _«³ ¢n¡v sN¿pI. 

kaÀ¸nt¡ï amkm´y dnt¸mÀ«v 

{]Xnamk dkoäv Bâv t]bvsaâv tÌävsaânsâ {]nâv Hu«v FSp¯v A¡uïâv 

({Kma ]©mb¯v)/slUv ¢mÀ¡v (t»m¡v ]©mb¯v)/ss^\m³kv Hm^okÀ (Pnñm 

]©mb¯v) H¸n«v sk{I«dn¡v Hmtcm amkm´y¯nepw kaÀ¸n¡Ww. sk{I«dnbpsS 

Ht¸msS Hmtcm amkhpw ]¯mw XobXn¡Iw [\Imcy ÌmânwKv I½nän¡v kaÀ¸n¡Ww. 

{]kvXpX ]{XnI ]cntim[\bv¡pw HmUnän\pw tijw I½nänbpsS ip]mÀitbmSpIqSn 

XpSÀ¶v hcp¶ ]©mb¯v tbmK¯nð [\Imcy ÌmânwKv I½nän A²y£³ 
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kaÀ¸nt¡ïXmWv (2011 se tIcf ]©mb¯v cmPv (A¡uïvkv) N«§fnse 60-mw 

N«w). 

X¿mdm¡n kq£nt¡ï amkm´y dnt¸mÀ«pIÄ 

Hmtcm amkm´y¯nepw Xmsg ]dbp¶hbpsS {]âv Hu«v FSp¯v kq£nt¡ïXmWv. 

• _m¦v dn¡¬knentbj³ tÌävsaâpIÄ 

• {Sbð _me³kv 

• C³Iw & FIvkvs]³Un¨À tÌävsaâv 

• dkoäv &  t]bvsaâv tÌävsaâv 

• _me³kv joäv 

hÀjm´y CS]mSpIÄ 

Iw¹oj³ kÀ«n^n¡äv e`n¨Xnsâ ASØm\¯nð Im¸näð hÀ¡v C³ 

t{]m{Kkns\ ^nIvkvUv Akäm¡n amäð, tÌmÀ Io¸dnð \n¶v e`n¨ tcJbpsS 

ASnØm\¯nð t¢mknwKv tÌm¡v F³{Sn tcJs¸Sp¯ð, sse{_dnskkv XpI 

ASbv¡ð XpS§nbhsbñmw hÀjmhkm\ CS]mSpIfmWv. 

Iw¹oj³ kÀ«n^n¡änsâ ASnØm\¯nð Im¸näð hÀ¡v C³ t{]m{Kkns\ 

Akäm¡n amäð 

\nÀÆlW DtZymKØcpsS ssIbnð \n¶v e`n¡p¶ Iw¹oj³ kÀ«n^n¡änsâ 

ASnØm\¯nð Im¸näð hÀ¡v C³ t{]m{Kkns\ Akäm¡n amäm\mbn A¡uïâv 

Hcp tPWð tcJs¸Sp¯Ww. {Sm³kmIvj³kv sa\phnð \n¶pw tPWð hu¨À 

skeIvSv sNbvXv ^ïv, ^Mvj³, ^Mvj\dn, A¡uïv slUv F¶nh sXcsªSp¡pI. 

XpI ssS¸v sNbvXv sImSp¯Xn\p tijw tkhv _«³ ¢n¡v sN¿pI (Nn{Xw 138). 
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(Nn{Xw 138) 

BkvXnIÄ¡pÅ Un{]okntbj³ tcJs¸Sp¯p¶ coXn 

sI«nS§Ä, tdmUpIÄ, PwKa hkvXp¡Ä XpS§nb BkvXnIÄ¡pÅ 

Un{]okntbj³ hÀjm´y¯nð tcJs¸Spt¯ïXpïv. Fñm hnhc§fpw tcJs¸Sp¯n 

kNn{X B¹nt¡j³ X¿mdmbn¡gnªmð Un{]okntbj³ XpIIÄ AhnsS \n¶v 

e`n¡pw. AXphsc kmwJybnð Xs¶ Un{]okntbj³ IW¡m¡Ww. 

sI«nS§Ä¡v Un{]okntbj³ cïv iXam\amWv. ChnsS sI«nS§Ä F¶ 

BkvXn F«v  e£w BbXn\mð Un{]okntbj³ XpI 16000 cq]bmbncn¡pw. CXv 

tPWð hu¨À hgn tcJs¸Sp¯Ww. 

 tPWð hu¨À skeIvSv sNbvXv ^ïv, ^Mvj³, ^Mvj\dn, sU_näv A¡uïv 

slUv F¶nh sXcsªSp¡pI. sU_näv F¶ tdUntbm _«³ sXcsªSp¡pI. Xmsg 

s{IUnäv A¡uïv slUv skeIvSv sN¿pI. XpI ssS¸v sNbvXv tkhv _«³ ¢n¡v 

sN¿pI (Nn{Xw 139). 
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(Nn{Xw 139) 

t¢mknwKv tÌm¡v F³{Sn tcJs¸Sp¯ð. 

A{Iqhð ASnØm\¯nepÅ A¡uïn§v BbXn\mð tÌm¡nð \n¶pÅ 

Hmtcm Cjyphnt\mSpsam¸w kmwJybnð tPWð F³{Sn tcJs¸Spt¯ïXmWv. 

C{]Imcw sNbvXn«nsñ¦nð hÀjm´y¯nð Cjyp sNbvX tÌm¡nsâ aqeyhpw 

t¢mknwKv tÌm¡nsâ aqeyhpw kmwJybnð tcJs¸Sp¯Ww. 

Hm¸WnwKv tÌm¡v 150000 cq]; ]Àt¨kv H¶panñ; Cu hÀjw 130000 cq]bv¡pÅ 

ipNoIcW kma{KnIÄ Cjyp sNbvXp. t¢mknwKv tÌm¡v 20000 cq]. 

tPWð hu¨À skeIvSv sNbvXv ^ïv, ^Mvj³, ^Mvj\dn, A¡uïv slUv 

sU_näv sXcsªSp¡pI. XpIIÄ ssS¸v sNbvXv sImSp¯Xn\p tijw tkhv _«³ 

¢n¡v sN¿pI (Nn{Xw 140). 
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(Nn{Xw 140) 

In«m\pÅhbnð kwibmkv]Zambhbv¡v s{]mhnj³ 

]ncnªp In«m\pÅ XpIIÄ¡v, Ah e`n¡m\pÅ km[yX a§nt¸mIp¶Xnsâ 

ASnØm\¯nð, s{]mhnj³ hbvt¡ïXpïv. 

Hm¸Wn§v _me³kv {]Imcw hkvXp \nIpXn IpSnÈnI 1,30,000 cq]bmWv. 

hÀjm´y¯nð k©b B¹nt¡j\ntem am\zð Unam³Uv cPnÌdntem DÅ hnhc§Ä 

{]Imcw Cu XpIbpsS Ime¸g¡w Xmsg tNÀ¡p¶p. CX\pkcn¨v sht¡ï s{]mhnj³ 

iXam\hpw XpIbpw Xmsg ]«nIbnepïv. 

 

sht¡ï BsI 

s{]mhnj³ 

 

t\cs¯ 
h¨ 

s{]mhnj³ 

Ct¸mÄ 
sht¡ï 
A[nI 

s{]mhnj³

 

 

Ime¸g¡w 

 

IpSnÈnI 
XpI 

(cq]) 
iXam\w XpI

(cq])

XpI 

(cq]) 

XpI 

cq] 

2 hÀj¯nð Xmsg 70000     
2 hÀj¯nð IqSpXð 
F¶mð 3 hÀj¯nð 

Xmsg 

40000 25 10000 6000 4000 

3 hÀj¯nð IqSpXð 
F¶mð 4 hÀj¯nð 

Xmsg 

20000  

50 

10000 6500 3500 
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4 hÀj¯nð IqSpXð 
F¶mð 5 hÀj¯nð 

Xmsg 

  

75 

   

5 hÀj¯nð IqSpXð  100    
BsI 130000  20000 12500 7500 

CXnð Cu hÀjs¯ s{]mhnj\mb 7500 cq]bv¡pÅ tPWð F³{Sn 

A¡uïâv tcJs¸Sp¯Ww. {Sm³kmIvj³kv sa\phnð \n¶pw tPWð hu¨À 

skeIvSv sNbvXv ^ïv, ^Mvj³, ^Mvj\dn, A¡uïv slUv F¶nh sXcsªSp¡pI. 

XpI ssS¸v sNbvXv sImSp¯Xn\p tijw tkhv _«³ ¢n¡v sN¿pI(Nn{Xw 141). 

 

(Nn{Xw 141) 

hmÀjnI [\Imcy ]{XnIIÄ 

Xmsg ]dbp¶h DÄs¡mÅp¶Xmbncn¡pw hmÀjnI [\Imcy ]{XnIIsf¶v 2011 

se A¡uïvkvN«§fpsS 62 mw N«¯nð \nÀt±in¡p¶p.  

• _me³kv joäv 

• C³Iw & FIvkvs]³Un¨Àv tÌävsaâv 

• Imjv ^vtfm tÌävsa³dv 

• dkoäv &  t]bvsaâv tkävsaâv 

• A¡uïpIfn³taepÅ Ipdn¸pIÄ 
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 tað¸dªhbpsS {]nâv Hu«v FSp¯v sk{I«dn H¸n«v [\Imcy ÌmânwKv I½näv¡ 

kaÀ¸n¡Ww. Cu {]nâv Hu«v ]©mb¯v AwKoIcn¨v ASp¯ hÀjw tabv amkw 15- mw 

XobXn¡Iw HmUnäÀ¡v Ab¨p sImSpt¡ïXmWv (2011-se A¡uïvkv N«§Ä: 

62((6)mw N«w). 

HmUnäv kÀ«n^n¡äv 

hmÀjnI [\Imcy ]{XnIIfpsS HmUnäv ]qÀ¯nbm¡n ASp¯hÀjw HIvtSm_À 

31-mw XobXn¡v ap¼mbn HmUnäÀ HmUnäv kÀ«n^n¡äv ]pds¸Sphnt¡ïXmsW¶v 

A¡uïvkv N«§fpsS 64 mw N«w A\pimkn¡p¶p. 

hmÀjnI dnt¸mÀ«v 

BIvänsâ 215-mw hIp¸nsâ 15-mw hIp¸nð {]Xn]mZn¨n«pÅ hmÀjnI dnt¸mÀ«v 

Xmsg ]dbp¶h DÄs¡mÅp¶XmsW¶v 2011 se A¡uïvkv N«§fpsS 65-mw N«w 

A\pimkn¡p¶p. 

(F) hmÀjnI [\Imcy ]{XnIIÄ 

• _me³kv joäv 

• C³Iw & FIvkvs]³Un¨Àv tÌävsaâv 

• Imjv ^vtfm tÌävsa³dv 

• dkoäv &  t]bvsaâv tkävsaâv 

• A¡uïpIfn³taepÅ Ipdn¸pIÄ 

 

(_n) _Päv hyXnbm\w 

(kn) HmUnäv kÀ«n^n¡äv 

(Un) HmUnäv kÀ«n^n¡än³taepÅ \S]Sn ]{XnI 

apIfnð (F) bnð {]Xn]mZn¨n«pÅ hmÀjnI [\Imcy ]{XnIIÄ kmwJybnð 

\n¶pÅ {]nâv Hu«v Bbncn¡pw. 

ASp¯ hÀjw \hw_À 10-mw XobXn¡Iw sk{I«dn hmÀjnI dnt¸mÀ«v 

{]kn²oIcnt¡ïXmWv. 
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hmÀjnI dnt¸mÀ«nsâ ]IÀ¸pIÄ 

ASp¯ hÀjw \hw_À 10 mw XobXn¡Iw sk{I«dn Xmsg ]dbp¶ hn[w 

hmÀjnI dnt¸mÀ«nsâ ]IÀ¸pIÄ Ab¨psImSpt¡ïXmWv. 

{Kma ]©mb¯pIÄ ]©mb¯v sU]yq«n UbdIvSÀ 

t»m¡v ]©mb¯pIÄ Aknkväâv Uhe]vsaâv I½ojWÀ (P\dð) 

Pnñm ]©mb¯pIÄ ]©mb¯v UbdIvSÀ 

 

dnt¸mÀ«v kamlcWw 

Xmsg ]dbp¶ coXnbnð {XnXe ]©mb¯pIfpsS hmÀjnI dnt¸mÀ«pIÄ 

kamlcn¨v Xt±i kzbw `cW hIp¸v {]n³kn¸ð sk{I«dn¡v ASp¯ hÀjw 

Unkw_À 5 \Iw e`yam¡Wsa¶v A¡uïvkv N«§fpsS 66 apXð 69 hscbpÅ 

N«§Ä A\pimkn¡p¶p. 

Xew {]tZiw NpaXe Ahkm\ 
XobXn 

dnt¸mÀ«v 
e`nt¡ï 

DtZymKØ³ 

Pnñ ]©mb¯v sU]yq«n 
UbdIvSÀ 

\hw_À 15 ]©mb¯v  
UbdIvSÀ 

{Kma 
]©mb¯v 

kwØm\w ]©mb¯v 
UbdIvSÀ 

\hw_À 25 AUojWð 
sk{I«dn 
(F^v.Fw) 

Xt±i kzbw 
`cW hIp¸v 

Pnñ AknÌâv 
Uhe]vsaâv 

I½ojWÀ (P\dð)

\hw_À 15 {Kma hnIk\ 
I½ojWÀ 

t»m¡v 
]©mb¯v 

kwØm\w {Kma hnIk\ 
I½ojWÀ 

\hw_À 25 AUojWð 
sk{I«dn 
(F^v.Fw) 

Xt±i kzbw 
`cW hIp¸v 
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Pnñm 

]©mb¯v 
kwØm\w ]©mb¯v  

UbdIvSÀ 
\hw_À 25 AUojWð 

sk{I«dn 
(F^v.Fw) 

Xt±i kzbw 
`cW hIp¸v 

{Kma, t»m¡v, 
Pnñm 

]©mb¯pIÄ 

kwØm\w AUojWð 
sk{I«dn (F^v.Fw) 
Xt±i kzbw `cW 

hIp¸v 

Unkw_À 5 {]n³kn¸ð 
sk{I«dn Xt±i 

kzbw `cW 
hIp¸v 

hmÀjnI dnt¸mÀ«pIÄ sh_vsskänð {]kn²oIcn¡pt¼mÄ XÕabw Xs¶ 

D¶X DtZymKØÀ¡pw P\§Ä¡msIbpw e`yamIp¶XmWv. 
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