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1 BapJw 
Xt±i`cWØm]\§fnse tPmen`mcw eLqIcn¡p¶Xn\pthïn sdh\yp 

hcpam\§Ä ssIImcyw sN¿p¶Xn\v sF.sI.Fw hnIkn¸ns¨Sp¯ 

B¹nt¡j³ tkm^vävshbdmWv k©b sdh\yp tamUyqÄ. 

hkvXp\nIpXn,  sXmgnð\nIpXn, Xt±i`cWØm]\§Ä hmSIbv¡p 

sImSp¯n«pÅ `qanbnð \n¶pw sI«nS§fnð \n¶papÅ hmSI, Un & H, ]n 

F^v F ssek³kpIÄ, ]cky\nIpXn, lmÄ _p¡nwKv F¶o kuIcy§fmWv 

CXnð Ct¸mÄ DÅXv.  

k©b Fð_n tamUyqÄ D]tbmKn¨mWv Xt±i`cWØm]\¯nð 

hyànbpsS/Øm]\¯nsâ hnhc§fpw Unamâpw tcJs¸Sp¯p¶Xv. 

2 k©b 
2.1 k©b B¹nt¡j³ tkm^vävshbÀ kyq«v 

 
{Ia 
\¼À 

 
kyq«nsâ t]cv 

 
hnhcWw 

   1 k©b Fð_n tamUyqÄ 

 

{]mYanIhnhc§Ä tiJcn¡p¶Xv Cu 

tamUyqfnemWv. 

2 k©b kn{¦ssWknwKv 

SqÄ   
\nÝnX CSthfIfnð hnhc§Ä slUv 

Hm^oknepÅ Umäms_bvknð A]vtUäv 

sN¿p¶Xv Cu SqÄ D]tbmKn¨mWv.  

3 k©b F¨v. H 

 

 

Xt±i`cWØm]\¯nð \n¶pw hnhn[ 

Xc¯nepÅ dnt¸mÀ«pIÄ e`n¡phm\pw 

Xnc¨nð km[yam¡p¶Xpw Cu tamUyqÄ 

D]tbmKn¨mWv. 

4 k©b kn{¦ssWknwKv 

SqÄ  (F¨v. H) 

 

\nÝnX CSthfIfnð hnhc§Ä sh_v 

Umäms_bvknð A]vtUäv sN¿p¶Xv Cu 

SqÄ D]tbmKn¨mWv. 

5 k©b sh_v 

 

 

sh_v tamUyqfnð \n¶pw hnhn[ Xc¯nepÅ 

dnt¸mÀ«pIÄ e`n¡phm\pw Xnc¨nð 

km[yam¡m\pw D]Icn¡p¶p. 

 
2.2 k©b s\ävhÀ¡v 
 
 k©b sh_v tamUyqfnsâ {]hÀ¯\coXn Xmsg ImWp¶ coXnbnemWv. 

Hmtcm tkmWpIfnð/ sabv³ Hm^oknð sh¨v Akkvsaâv hnhc§fptSbpw 

If£tâbpw Umäm F³{Sn \S¯p¶p. Hmtcm tkmWntebpw P\tkh\tI{μ¯nð 

\n¶pw kmwJy B¹nt¡j³ hgn \S¯p¶ If£³ hnhc§Ä \nÝnX 

CSthfIfnð k©b kn{¦ssWknwKv SqÄ  D]tbmKn¨v {][m\Hm^oknð A]vtUäv 

Bhp¶p. AtX kabw Xs¶ Unkn_nbpw A]vtUäv BIpw. CXn\p ]pdta 

aäpcoXnIfnð ({^³kv P\tkh\tI{μw, _nð IfIvSÀamcpsS Hu«vtUmÀ If£³, 



t]mÌembpw Hm¬ sse\mbpw ) e`n¡p¶ If£\pw A]vtUämhpw. C§s\ 

e`n¡p¶ hnhc§Ä Hcp \nÝnX CSthfbv¡p tijw Xs¶ sIFkv hm³ hgn 

sh_v tamUyqfnepw A]vtUämhp¶p. Hm¬sse\mbn (sU_näv ImÀUv, s{IUnäv 

ImÀUv, s\äv _m¦nwKv) \S¯p¶ ]WanS]mSpIfnð _m¦nð \n¶pw 

Xt±i`cWØm]\¯nsâ A¡uïnð s{IUnämhp¶ apdbv¡v samss_ð 

t^mWneqsS Fkv Fw Fkv Bbn hnhc§Ä At¸mÄ Xs¶ hnhcw 

Adnbn¡p¶XpamWv. 

 

 
 

3 k©b tkm^vävshbÀ þ D]tbmàm¡Ä 
3.1 D]tbmàm¡Ä  

FÌm_ynjvsaân\p thïn sFsIFw hnIkn¸n¨ Øm]\ F¶ 

B¹nt¡j\nð \n¶mWv k©bbnse D]tbmàm¡sf 

sXscsªSp¡p¶Xv. k©bbnse D]tbmàmhn\v Htckabw aäp 

B¹nt¡j\pIfnepw temKn³ sN¿mhp¶XmWv.  

3.2 D]tbmàm¡fpsS Xchpw e`yamb kuIcy§fpw. 
Xt±ikzbw`cWØm]\¯nse Xmsg ]dbp¶ DtZymKØcmWv 

k©bbnse D]tbmàm¡Ä 

 
User Type Functions 

sdh\yp Hm^okÀ hkvXp\nIpXn/ sXmgnð \nIpXn 
apXembhbpsS CS]mSpIfnð 
AwKoImcw sImSp¡ð 

kq{]ïv (hkvXp \nIpXn) hkvXp\nIpXn kw_Ôamb Umäm 
F³{SnIÄ ]cntim[n¨v  AwKoImcw 
sImSp¡ð 

kq{]ïv (sXmgnð \nIpXn) sXmgnð\nIpXn kw_Ôamb Umäm 
F³{SnIÄ ]cntim[n¨v  AwKoImcw 
sImSp¡ð 
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kq{]ïv (hmSI) hmSI kw_Ôamb Umäm F³{SnIÄ 
]cntim[n¨v  AwKoImcw sImSp¡ð 

¢mÀ¡v (hkvXp \nIpXn) hkvXp\nIpXn kw_Ôamb Umäm 
F³{SnIÄ \S¯ð  

¢mÀ¡v (sXmgnð \nIpXn) sXmgnð\nIpXn kw_Ôamb Umäm 
F³{SnIÄ \S¯ð  

¢mÀ¡v (t\m¬ SmIvkv) hmSI kw_Ôamb Umäm F³{SnIÄ 
\S¯ð  

Hu«v tUmÀ If£\v 
\nbpàcmb ¢mÀ¡v/_nð 
IfIvSÀ 

Hu«v tUmÀ If£³ kw_Ôamb Umäm 
F³{SnIÄ \S¯ð 

sdh\yp Hm^okÀ Hu«v tUmÀ If£³ kw_Ôamb Umäm 
F³{SnCS]mSpIfnð AwKoImcw 
sImSp¡ð 

Umäm F³{Sn Hm¸tdäÀ þ 
FIvtÌWð 

aäp Umäm F³{SnIÄ \S¯ð 
If£³ hnhc§Ä t]mÌp sN¿ð 

Umäm F³{Sn Hm¸tdäÀ þ 
CtâWð 

Umäm F³{SnIÄ \S¯ð 
If£³ hnhc§Ä t]mÌp sN¿ð  
( CXv ¢mÀ¡pamÀ Xs¶bmbncn¡pw. 

 

4 k©b B¹nt¡j³ tkm^vävshbÀ 
4.1 tkm^vävshbÀ þ HchtemI\w 

 

 
 

4.2 temKn³ 
 sUkv¡vtSm¸nð \n¶pw k©b A¹nt¡jsâ sF¡¬ U_nÄ ¢n¡v sN¿pI. 

XpSÀ¶p{]Xy£amIp¶ XmsgImWp¶ kv{Io\nð (Nn{Xw1) bqkÀs\bnw, ]mkvthUv 

F¶o tImf§fnð Hmtcm D]tbmàmhn\pw \ðInbn«pÅ D]tbmàr\mahpw 

clkytImUpw bYm{Iaw ssS¸v sNbvXv temKn³ F¶ _«³ ¢n¡p sN¿pI. 

At¸mÄ Nn{Xw 2 ð ImWp¶ coXnbnepÅ kv{Io³ e`n¡pw 
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Nn{Xw1 

 
Nn{Xw2 

 
 

5 hkvXp\nIpXn (Property Tax) 
 
     

 

 
 
 
5.1. Akkvsaâv  hnhc§Ä 
 

5.1.1. ]pXnb Hcp Akkvsaâv tcJs¸Sp¯ð 
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Nn{Xw 2ð  þ t{]m¸À«n SmIvkv F¶ sa\phnð Akkvsaâv Uoäbnðkv F¶ 

k_vsa\phnð \n¶pw New Building F¶ Hm]vj³ sXcsªSp¡pI..At¸mÄ 

In«p¶ hn³tUmbnð.  hmÀUv \¼À GXmsW¶v tImwt_m hgn sXcsªSp¡pI.. 

tUmÀ \¼À F¶ tImf¯nð FâÀ sN¿m³ t]mIp¶ sI«nS¯nsâ tUmÀ \¼À 

ssS¸v sN¿pI. k_v \¼À Dsï¦nð sXm«Sp¯ tImf¯nð tcJs¸Sp¯pI. DZm. 

23/ 2 F¶mWv ho«p \¼À F¦nð H¶mas¯ tImf¯nð 23 F¶pw cïmas¯ 

tImf¯nð 2 F¶pw tcJs¸Sp¯pI. AXnt\mSv tNÀ¶pÅ _«Wnð ¢n¡v 

sNbvXmð \nehnð A§s\sbmcp sI«nS¯nsâ hnhc§Ä FâÀ 

sNbvXn«psï¦nð BbXnsâ hnhc§Ä Xmsg ImWn¡pw. heXp `mK¯pÅ 

Akkvsaâv cPnÌÀ Uosäbnðkv F¶ `mK¯v Akkvsaâv cPnÌÀ 

sXscsªSp¡pItbm t]Pv \¼dpw sdt¡mUv \¼dpw ssS¸v sNbvXv sImSp¡pI.  

]pXnb sI«nS¯nsâ hnhc§fmbXpsImïv hmÀUv CbÀ am{Xsa Ct¸mÄ ImWq. 

A©p Sm_pIfnembmWv Hcp sI«nS¯nsâ hnhcW§Ä tcJs¸Sp¯p¶Xv. CXnð 

H¶mas¯ Sm_mb semt¡j³ (Nn{Xw3) ¢n¡v sN¿pI. `qan am{XtabpÅq F¦nð 

emâv H¬en F¶ sN¡v t_mIvkv ¢n¡v sNbvXv AXnsâ hnkvXoÀ®w 

sXm«Sp¯pÅ tImf¯nð tcJs¸Sp¯pI. 

Hcp sI«nSamsW¦nð ImäKdn F¶ tImf¯nð \n¶pw tImwt_m t_mIvknð 

\n¶pw BhiyambXv sXscsªSp¡pI. (HmYssdkvUv/ 

AtWmYssdkvUv/]pdt¼m¡v F¶o 3 XcamWv tImwt_mhnepÅXv). HmWÀjn¸v 

ssS¸v (]»n¡v/ss{]häv/tPmbnâv) skeIvSv sN¿pI. XpSÀ¶pÅ tImf§fnð 

A{Ukv tcJs¸Sp¯pI. heXp `mK¯v kÀtÆ \¼À ,tImwt_mhnð \n¶pw ssS¸v 

Hm^v Akkvsaâv, Unamâv/ Akkvsaâv \¼À, tUäv Hm^v Akkvsaâv, tUäv Hm^v 

Iw¹oj³, s]Àanäv \¼À XpS§nbh tcJs¸Sp¯pI. AXn\ptijw cïmas¯ 

Sm_mb ^Mvj\menän ¢n¡v sN¿pI. (Nn{Xw4) 
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Nn{Xw3 
 

CXnð dq^v ssS¸v, ^vtfmÀ ssS¸v, hmÄ ssS¸v F¶nh tImwt_mhnð \n¶pw 

sXscsªSp¡pI.sI«nS¯nsâ ]g¡w, \neIÄ Hmtcm \nebntebpw ¹n´v Gcnb, 

F¶nh tcJs¸Sp¯pI.sI«n«¯nsâ hnhc§Ä aebmf¯nepw Cw¥ojnepw 

tcJs¸Sp¯p¶Xn\p thïn {]tXyIw sSÌv t_mIvkpïv. ^Mvj\menän F¶ 

`mK¯v HmWÀjn¸v I¬t{SmÄ, lm_ntäj³ ]À«nIptegvkv, ^Mvj\ð {Kq¸v, k_v 

{Kq¸v F¶nh tImwt_mhnð \n¶pw sXscsªSp¡pI. ^Mvj\ð k_v {Kq¸v 

tImwt_mhnð Cñm¯XmsW¦nð AtXgvkv F¶p sXscsªSp¯v XmsgbpÅ 

AtXgvkv F¶ tImf¯nð AXnsâ hnhcWw ssS¸v sN¿pI. (DZm. a{Zk). 

^Mvj\menänbv¡p tijw aq¶mas¯ Sm_v (]cmaotägvkv) ¢n¡v sN¿pI. (Nn{Xw5) 

 
(Nn{Xw4) 

 
Cu Sm_nð `qanbpsS hne, hmÀjnI hmSI aqeyw XpS§nbh AXXv tImf§fnð 

Akkvsaâv cPnÌdnð tcJ¸Sp¯nbn«pÅXp t]mse tcJs¸Sp¯pI. heXp `mK¯v 

Akkvsaâv hÀjw, ]ncoUv (GXv AÀ²hÀjw apXð) F¶nh tImwt_mhnð \n¶pw 

tcJs¸Sp¯pI. SmIvkv Uosäbnðkv F¶ `mK¯v t{]m¸À«n SmIvkv F¶ 

tImf¯nð hkvXp\nIpXn ssS¸v sN¿pI.  sse{_dn skkpw BsI SmIvkpw 

{]Xy£amIpw. (Nn{Xw 5) 
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Nn{Xw 5 

 
\memas¯ Sm_mb Akkvsasânð dnamÀIvkv F¶ tImf¯nð Akkvsaâv 

cPnÌdnð tcJs¸Sp¯nbn«pÅ dnamÀIvkv tcJs¸Sp¯pI (Nn{Xw 6) 

+ 
(Nn{Xw 6) 

A©mas¯ Sm_nð DSaØcptSbpw Xmak¡mcptSbpw hnhc§Ä 

sImSp¡m\pÅXmWv. Sm_nð ¢n¡v sNbvXmð cïp hi¯mbn HmtWgvkv, 

HIyp]tbgvkv F¶p ImWmw. sI«nS¯nsâ DSabpsS hnhc§Ä sImSp¡m\mbn 

XmsgbpÅ BUv _«³ ¢n¡v sN¿pt¼mÄ (Nn{Xw 7)ImWp¶Xp t]mse Hcp kv{Io³ 

e`n¡pw.AXnð HmWdpsS   t]cpw hnemkhpw ssS¸v sN¿pI.AXn\p tijw B 

t]cpw hnemkhpw tkhv sN¿p¶Xn\v B kv{Io\nse tkhv _«¬ ¢n¡v sN¿pI.  
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(Nn{Xw 7) 

Hcn¡ð ssS¸v sNbvX Umäbnð Xncp¯epIÄ hcp¯p¶Xn\v FUnäv _«³ 

¢n¡v sNbvXv Bhiyamb Xncp¯epIÄ hcp¯pI. Hcp A{Ukv Ifbp¶Xn\pthïn 

Uneoäv _«³ ¢n¡v sN¿pI tkhv sN¿pI. Xmak¡mcsâ hnhc§Ä 

sImSp¡p¶Xn\v HIyp]tbgvknsâ XmsgbpÅ BUv _«³ ¢n¡v sNbvXv 

BhiyapÅ hnhc§Ä sImSp¯pI. DSaØÀ Xs¶bmWv Xmak¡msc¦nð  Cu 

`mKw ssS¸v sNt¿ïXnñ. ]Icw” Occupier same as owner” F¶ sNIv t_mIvkv ¢n¡v 

sNbvXmð aXn. (Nn{Xw 8) Umäm F³{Sn IgnªXn\ptijw tkhv sN¿pI.tkhv 

sN¿pt¼mÄ _nðUnwKv sFUn F¶ `mK¯v Hcp sFUn {]Xy£amIpw. 

 

 

(Nn{Xw 8) 
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5.1.2 FUnäv _nðUnwKv Uoäbnðkv (Edit Building Details ) 

 Umäm F³{Sn Ignª  sI«n«¯nsâ hnhc§fnð Fs´¦nepw Xncp¯epIÄ 
hcp¯Wsa¦nð t{]m¸À«n SmIvkv F¶ sa\phnð \n¶pw Akkvsaâv Uoäbnðkv 
F¶ k_vsa\p sXcsªSp¡pI. AXnð \n¶pw FUnäv _nðUnwKv Uoäbnðkv 
F¶ Hm]vj³ sXcsªSp¡pt¼mÄ Nn{Xw (9) ImWp¶Xpt¸mse Hcp kv{Io³ 
e`n¡pw. AXnð hmÀUv \¼À, tUmÀ \¼À sImSp¯p skÀ¨v sN¿pI. AXnð 

Fs´ñmw hnhc§fmWv amäw hcpt¯ïXv AXv amäw hcp¯nb¯n\ptijw Update 
F¶ _«¬ ¢n¡v sN¿pt¼mÄ Successfully Saved F¶ Hcp satkPv t_mIvkv 
e`n¡pw. 
 

 
Nn{Xw(9) 

5.1.3. shcnss^ _nðUnwKv Uoäbnðkv (Verify Building Details) 
 Umäm F³{Sn Ignª Hcp sI«nS¯nsâ hnhc§Ä shcnss^ 
sN¿p¶Xn\pthïn t{]m¸À«n SmIvkv F¶ sa\phnð Akkvsaâv Uoäbnðkv F¶ 
k_vsa\phnð \n¶pw shcnss^ _nðUnwKv Uoäbnðkv F¶ Hm]vj³ 
sXcsªSp¡pt¼mÄ Nn{Xw (10) ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw. AXnð 
hmÀUv \¼À, ho«v\¼À F¶nh sImSp¯v skÀ¨v sN¿pt¼mÄ sI«n«¯nsâ 

hnhc§Ä ImWm³ km[n¡pw.Verify F¶ _«¬ ¢n¡v sN¿pI.( Verify 
sN¿p¶Xn\p ap³¼v sXäpsï¦nð Xncp¯m³ km[n¡pw, shcnss^ sNbvXp 
Ignªmð FUnäv sN¿m³ km[n¡pIbnñ.) XpSÀ¶v e`n¡p¶ satkPv t_mIvknð 

Yes sImSp¡pIbmsW¦nð B sI«n«w shcnss^ sN¿m³ km[n¡pw.No 
sImSp¡pIbmsW¦nð ]n¶oSpff sXäpIÄ Xncp¯m³ km[n¡pw. 
 

 
 

Nn{Xw(10) 
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5.1.4. hyq _nðUnwKv Uoäbnðkv ( View Building Details) 
 Umäm F³{Sn Ignªv shcnss^ sNbvXn«pff sI«nS§fpsS Uoäbnðkv 
ImWp¶Xn\pthïn t{]m¸À«n SmIvkv F¶ sa\phnð Akkvsaâv Uoäbnðkv F¶ 
k_vsa\phnð \n¶pw hyq _nðUnwKv Uoäbnðkv  F¶ Hm]vj³ ¢n¡v sN¿pt¼mÄ 
Nn{Xw(11) ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw.AXnð hmÀUv \¼À , tUmÀ\¼À 
F¶nh sImSp¯v skÀ¨v sN¿pt¼mÄ In«p¶ kv{Io³ hyq sN¿m³ am{Xta 
km[n¡pIbpffp. 
 

 
 

(Nn{Xw 11) 
 

 

 5.2 _nðUnwKv skÀ¨v 
 

Umäm F³{Sn Ignª Hcp sI«nS¯nsâ hnhc§Ä ImWp¶Xn\p 

thïnbpÅXmWv CXv. CXn\mbn t{]m¸À«n SmIvkv F¶ sa\phnð _nðUnwKv 

skÀ¨v F¶ _«³ ¢n¡v sN¿pI. XpSÀ¶p ImWp¶ kv{Io\nð Akkvsaâv hÀjw 

tImwt_mhnð \n¶pw sXscsªSp¡pI. hmÀUv \¼À skeIvSv sNbvXv tUmÀ \¼À 

ssS¸v sNbvXv sImSp¡pI. XpSÀ¶v skÀ¨v _«³ ¢n¡v sN¿pI. (Nn{Xw12) 
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(Nn{Xw12) 

5.3 _nðUnwKv Unamâv 
 

5.3.1 hyq _nðUnwKv Uoäbnðkv 
  

Umäm F³{Sn Ignªv A{]qhv Bb Hcp sI«nS¯nsâ Unamâv hnhc§Ä 

ImWp¶Xn\p thïnbpÅXmWv CXv. CXn\mbn t{]m¸À«n SmIvkv F¶ sa\phnð 

_nðUnwKv Unamâvv F¶ _«¬ ¢n¡v sN¿pI. XpSÀ¶p ImWp¶ kv{Io\nð 

Akkvsaâv hÀjw tImwt_mhnð \n¶pw sXscsªSp¡pI. hmÀUv \¼À skeIvSv 

sNbvXv tUmÀ \¼À ssS¸v sNbvXv sImSp¡pI. XpSÀ¶v dn{^jvv _«³ ¢n¡v 

sN¿pI.XpSÀ¶v Nn{Xw ( 13) ImWp¶Xpt¸msemcp kv{Io³ e`n¡pw. AXnð Balance, 

Collection, Suspected/deleted F¶o aq¶p Sm_pIÄ Dïv. AXnð If£³ F¶ Sm_v 

¢n¡v sN¿pt¼mÄ Nn{Xw(13) ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw. Umäm F³{Sn 

Ignªv A{]qhv Bb Hcp sI«nS¯nsâ Unamâv If£³ hnhc§fnð 

ImWmhp¶XmWv. UneoäUv/kkvs]IvSUv Sm_nð sXämbn SmIvkv 

FSp¯n«psï¦nð BbXnsâ hnhc§Ä Cu enÌnð \n¶pw 

Hgnhm¡p¶Xn\pthïnbmWnXv Nn{Xw (14)ImWpI. 

 

 

 
(Nn{Xw 13) 
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Nn{Xw(14) 

 
 

. 

 
Nn{Xw(15) 

5.3.2  P\tdäv _nðUnwKv Unamâv 

Unam³Uv P\tdäv sN¿p¶Xn\v t{]m¸À«n SmIvkv F¶ sa\phnð  _nðUnwKv 

Unamâv F¶ k_vsa\phnð \n¶pw P\tdäv _nðUnwKv Unamâv F¶ Hm]vj³ 

sXcsªSp¡pI At¸mÄ e`n¡p¶  kv{Io\nð  hmÀUv \¼À, ho«v \¼À F¶nh 

sImSp¯v Refresh _«¬ ¢n¡v sN¿pI. Nn{Xw(16) ð ImWp¶Xpt¸mse Hcp kv{Io³ 

e`n¡pw AXnð {KnUnð Unam³vambn _Ôs¸« hnhc§Ä ImWm³ km[n¡pw.  

AXnð Generate Demand F¶ _«¬ ¢n¡v sN¿pI XpSÀ¶v Nn{Xw (17) 

ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw AXnð P\tdäv   sNt¿ï tUmÀ \¼dnð 

U_nÄ ¢n¡v sN¿pI. XpSÀ¶v ImWp¶ PmeI¯nð GXp AÀ²hÀjw apXepÅ 

Unam³Uv BWv F¶Xv tImwt_mhnð \n¶pw skeIvSv sN¿pI. Xmsg GXp 

AÀ²hÀjw hsc BWv F¶Xpw skeIvSv sN¿pI. AXn\ptijw P\tdäv 

Unam³Uv F¶ _«³ ¢n¡v sN¿pI. XpSÀ¶v hcp¶ satkPv t_mIvknð Yes 
sImSp¡pIbmsW¦nð AXpambn _Ôs¸« Unamâv P\tdäv Bbn hcpw. 
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Nn{Xw (16) 

 

 
 

Nn{Xw(17) 

5.3.3. FUnäv  _nðUnwKv Unamâv 

Unam³Uv sXämbn tcJs¸Sp¯nbn«psï¦nð BbXnsâ hnhc§Ä Cu 

enÌnð \n¶pw Hgnhm¡p¶Xn\pthïn t{]m¸À«n SmIvkv  F¶ sa\phnð _nðUnwKv 

Unamâv F¶ k_vsa\phnð \n¶pw FUnäv _nðUnwKv Unamâv F¶ Hm]vj³ 

sXcsªSp¡pI. AXnð hmÀUv \¼À , ho«v \¼À F¶nh sImSp¯v Refresh 

_«¬ ¢n¡v sN¿pI.AXn\p tijw Edit Demand Button ¢n¡v sN¿pI.. (Nn{Xw18) 

CXnð \n¶pw  Hgnhmt¡ï AÀ²hÀj§fnse If£³ hnhc§fnð Iym³kð 

If£³ F¶ sNIv t_mIvkv ¢n¡v sNbvXv tkhv _«³ ¢n¡v sN¿pI. 
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(Nn{Xw18) 

5.4 SmIvkv sNbv©v (Tax Change) 
SmIvkv km[mcWbmbn aq¶p coXnbnemWv amäw hcmdpÅXv 
 

Sl 
No 

Type Details 

1 SmIvkv 

sNbv©v 

Hcp sI«nSw s]mfn¨p ]Wnbpt¼mtgm Iq«nt¨À¡epIÄ 

\S¯pt¼mtgm SmIvkv amdpw 

2 dnhnj³ 

s]änj³  

\nIpXn \nÀ®bn¨Xnð Fs´¦nepw A]mIXbpsï¶v 

DSabv¡v tXm¶nbmð sk{I«dnbv¡v dnhnj³ s]äoj³ 

sImSp¡mw  

3 A¸oð 

s]änj³  

dnhnj³ s]äoj³ hgnbpw icnbmb XoÀ¸v Dïmbnsñ¦nð 

Iu¬knen\v A¸oð sImSp¡mw 

 
k©b B¹nt¡j\nepw Cu aq¶p coXnbnemWv SmIvkv amäp¶Xv. sa\p 

skeIvSv sN¿p¶Xnð am{XamWv amäapÅXv. BZyw ^bensâ hnhc§Ä 

sImSp¡p¶p. ]n¶oSv amdnb SmIvkv hnhc§Ä sImSp¡pw. A{]qhv sNbvXv 

Ignªmð Unamânepw B\p]mXnIamb amäapïmIpw.  

5.4.1. SmIvkv dnhnj³ 

CXn\mbn t{]m¸À«n SmIvkv sa\phnð SmIvkv sNbv©v F¶ k_vsa\phnð 

\n¶pw SmIvkv dnhnj³  Hm]vj³  ¢n¡v sN¿pI. ]pXnb Hcp ^bð sN¿p¶Xn\v 

\yp ^bð F¶ _«³ ¢n¡v sN¿pI. \nehnepÅ ^bemsW¦nð FUnäv ^bð 

¢n¡v sN¿pI. ^bð ssS¸nð GXp Xc¯nemWv dnhnj³ F¶v sXscsªSp¡pI. 

hmÀUv \¼À tImwt_mt_mIvknð \n¶pw ¢n¡v sNbvsXSp¯v tUmÀ \¼À Xmsg 

ssS¸p sN¿pI. AXn\p tijw skÀ¨v _«¬ ¢n¡v sN¿pI. At¸mÄ Xmsgbmbn 

AXv enÌv sN¿pw. {KnUnð\n¶pw dnsshkv sNt¿ï tUmÀ \¼dnð U_nÄ ¢n¡v 

sN¿pI.  

.  

 17



 
 

(Nn{Xw19) 

 
 

(Nn{Xw20) 
 

 
^bð Uosäbnðkv F¶ Sm_nð ^bensâ hnhc§Ä sImSp¡pI. AXmbXv 

^bð \¼À, tUäv, SmIvkv amdm\pÅ ImcWw, dnamÀIvkv F¶nh.  ]n¶oSv amdnb 

SmIvkv hnhc§Ä sImSp¡pI. ^bð A{]qhvUv Ìmäknð A{]qhvUv ¢n¡v sNbvXv 

tkhv sN¿pI. GsX¦nepw ImcW¯mð sI«nS¯nsâ hnhc§ð IqSn 

amdp¶psï¦nð Change building details F¶ sNIv t_mIvkv ¢n¡v sN¿pI. 

At¸mÄ cïmas¯ Sm_v þ _nðUnwKv Uosäbnðkv þ {]hÀ¯\£aamIpw. AXnð 

sI«nS¯nsâ amdnb hnhc§Ä sImSp¡pI. tkhv sN¿pI. tkhv sN¿pt¼mÄ Hcp 

{Sm³km£³ sFUn In«pw. CXv A{]qhv sNt¿ïXpïv CXn\mbn BZys¯ 

sa\phnð (SmIvkv sNbv©v) shcnss^ _«¬  ¢n¡v sN¿pI.  
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(Nn{Xw21) 

 

 
(Nn{Xw22) 
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.  
(Nn{Xw23) 

 
 
shcnss^ _«¬ ¢n¡v sN¿pt¼mÄ ]gb SmIvknsâ hnhc§fpw ]pXnb þ amdnb 

SmIvkv hnhc§fpw ZriyamIpw. hoïpw shcnss^ _«¬ ¢n¡v sN¿pI. SmIvkv 

At¸mÄ amdn Unamâpw A]vtUäv BIpw. AtXmsSm¸w ]gb SmIvkntâbpw ]pXnb 

SmIvkntâbpw hyXymkw AUvhm³kv If£³ BIpw 

5.4.3 dnhnj³ s]äoj³  

CXpw SmIvkv  tN©v t]msebmWv ]s£ SmIvkv sNbv©v sa\phnð dnhnj³ 

s]äoj³ sXscsªSp¡Ww F¶p am{Xw  

5.4.2. A¸oð s]äoj³  
apIfnð ]dª coXnbnð Xs¶bmWv. ]s£ SmIvkv sNbv©v sa\phnð 

A¸oð s]äoj³ sXscsªSp¡Ww. 

5.5 DSaØmhImiw amäð (Ownership Change) 
HmWÀjn¸v sNbv©n\pw ¢À¡v Umäm F³{Sn \S¯n kq{]ïv A{]qhv sN¿Ww 

CXn\mbn sa\phnð HmWÀjn¸v sNbv©v ¢n¡v sN¿pI. hmÀUpw tUmÀ 

\¼dpw skeIvSv sNbvXv skÀ¨v _«³ ¢n¡v sN¿pI. ]pXnbXmbn FâÀ 

sN¿p¶Xn\v \yq ^bð ¢n¡v sN¿pI. \nehnepÅ ^bð AXmbXv 

shcnss^ sN¿m¯ ^bð BsW¦nð FUnäv ^bð ¢n¡v sN¿pI. 

\nehnepÅ HmWdpsS hnhc§Ä CXnð ImWmw. DSaØmhImiw amtäï 

^bensâ t]cnð  {KnUnð U_nÄ ¢n¡v sNbvXv ]pXnb DSaØsâ t]cp 

hnhc§Ä ssS¸p sN¿pI. H¶ne[nIw DSaØcpsï¦nð BUv _«³ ¢n¡v 

sNbvXv BbXnsâ hnhc§Ä H¶n\p ]pdsI H¶mbn ssS¸v sN¿pI. Fñm 

F³{SnIfpw Ignªv tkhv sN¿pI. 
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(Nn{Xw24) 
 

 

 
(Nn{Xw25) 
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(Nn{Xw26) 
 

 

 
 

(Nn{Xw27) 
 

 

5.6 HIyp]³kn amäð(occpancy Change) 
HmWÀjn¸v amäp¶Xp t]mseXs¶bmWv CXpw 
 

5.7 FIvk]vj³ 

hkvXp\nIpXn Hgnhm¡n sImSp¡p¶ sI«nS§fpsS hnhc§Ä 

tcJs¸Sp¯p¶Xn\p thïnbmWnXv. CXn\v sa\phnð FIvk]vj³ ¢n¡v 

sN¿pI. \yp ^bð ¢n¡v sNbvXv ^bensâ hniZmwi§Ä tcJs¸Sp¯pI. 
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H¶ne[nIw sI«nS§fpsï¦nepw tUmÀ \¼À Hmtcm¶mbn FâÀ sNbvXv 

Hscmä ^bembn tcJs¸Sp¯mw. tkhv sN¿pI.  

CXv A{]qhv sN¿p¶Xn\mbn thcnss^ _«³ ¢n¡v sN¿pI. A{]qhv sN¿p¶ 

apdbv¡v hnhc§Ä A]vtUäv Bbns¡mÅpw 

 
 

 

 

 
 

(Nn{Xw28) 
 

 
 

(Nn{Xw29) 
 

 

5.8 Untamfnjv 

s]mfn¨p Ifbp¶ sI«nS§fpsS hnhc§Ä tcJs¸Sp¯p¶Xn\p 

thïnbmWnXv. CXn\v sa\phnð Untamfnjv ¢n¡v sN¿pI. \yp ^bð ¢n¡v 
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sNbvXv ^bensâ hniZmwi§Ä tcJs¸Sp¯pI.. tkhv sN¿pI. CXv A{]qhv 

sN¿p¶Xn\mbn shcnss^ _«¬  ¢n¡v sN¿pI. A{]qhv sN¿p¶ apdbv¡v 

hnhc§Ä A]vtUäv Bbns¡mÅpw 

 

 
 

(Nn{Xw30) 
 

 
 
 

 
 

(Nn{Xw31) 
 

5.9 th¡³kn 
Xmak¡mcnñmsX HgnªpInS¡p¶ sI«nS§fpsS hnhc§Ä tcJs¸Sp¯p¶Xn\p 

thïnbmWnXv. CXn\v sa\phnð th¡³kn ¢n¡v sN¿pI. \yp ^bð ¢n¡v sNbvXv 
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^bensâ hniZmwi§Ä tcJs¸Sp¯pI. H¶ne[nIw sI«nS§fpsï¦nepw tUmÀ 

\¼À Hmtcm¶mbn FâÀ sNbvXv Hscmä ^bembn tcJs¸Sp¯mw. tkhv sN¿pI.  

CXv A{]qhv sN¿p¶Xn\mbn shcnss^ _«¬ ¢n¡v sN¿pI. A{]qhv sN¿p¶ 

apdbv¡v hnhc§Ä A]vtUäv Bbns¡mÅpw. 

 

 
 

(Nn{Xw32) 
 

 
(Nn{Xw33) 
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(Nn{Xw34) 

 

5.10. FUnäv tUmÀ \¼À (Edit Door No.) 
A{]qhv sNbvX sI«nS¯nsâ tUmÀ \¼À amäp¶Xn\pthïnbpff Hm]vj\mWnXv. 
AXn\pthïn t{]m¸À«n SmIvkv F¶ sa\phnð FUnäv tUmÀ \¼À. F¶ Hm]vj³ 
sXcsªSp¡pI At¸mÄ In«p¶ kv{Io\nð Nn{Xw(35) hmÀUv \¼À,tUmÀ \¼À 
F¶nh sImSp¯v skÀ¨v _«¬ ¢n¡v sN¿pI.Xmsg {KnUnð enÌv sN¿p¶ 
_nðUnwKv sFUnbnð \n¶pw GXv tUmÀ \¼À BtWm FUnäv sNt¿ïXv AXv 

skeIvSv sNbvX¯n\ptijw Change Door No. F¶ _«¬ ¢n¡v sN¿pI Nn{Xw 
(36)ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw AXnð tUmÀ\¼dpw hmÀUp\¼dpw 
sImSp¯Xn\ptijw tkhv _«¬ ¢n¡v sN¿pI. 
 

 
 

(Nn{Xw35) 
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(Nn{Xw36) 

5.11.]nUnC (PDE) 
5.11.1. ]nUnC ]mÌv tUäm F³{Sn (PDE – Past Data Entry) 

B¹nt¡j³ Hm¬se³ BIp¶Xn\p apt¶bpff AkÊvsaâv cPnÌdnse 
hnhc§Ä I¼yq«dnte¡v tcJs¸Sp¯p¶Xn\p thïnbpff Hm]vj\mWnXv. 
AXn\pthïn t{]m¸À«n SmIvkv F¶ sa\phnð  ]nUnC F¶ k_vsa\phnð 
\n¶pw ]mÌv tUäm F³{Sn F¶ Hm]vj³ sXcsªSp¡pI . AXnð sk£³ 
5.1 ]dªncn¡p¶Xpt¸mse hnhc§Ä tcJs¸Sp¯pI. 

 

5.11.2 ]nUnC FUnäv ]mÌv tUäm FUnäv  (PDE – Past Data Edit) 
B¹nt¡j³ Hm¬se³ BIp¶Xn\p apt¶bpff AkÊvsaâv cPnÌdnse 
hnhc§Ä I¼yq«dnte¡v tcJs¸Sp¯nb hnhc§Ä FUnäv 
sN¿p¶Xn\pthïnbpff Hm]vj\mWnXv. AXn\pthïn t{]m¸À«n SmIvkv F¶ 
sa\phnð ]nUnC F¶ k_vsa\phnð \n¶pw ]nUnC FUnäv ]mÌv tUäm 
FUnäv  F¶ Hm]vj³ sXcsªSp¡pI.AXnð FUnäv sN¿m\pff hnhc§Ä 
FUnäv sNbvX¯n\ptijw tkhv sN¿pI. 

5.11.3 ]nUnC shcnss^ _nðUnwKv Uoäbnðkv  (PDE – Verify Building Details) 
B¹nt¡j³ Hm¬se³ BIp¶Xn\p apt¶bpff AkÊvsaâv cPnÌdnse 
hnhc§Ä I¼yq«dnte¡v tcJs¸Sp¯nb hnhc§Ä shcnss^ 
sN¿p¶Xn\pthïnbpff Hm]vj\mWnXv. AXn\pthïn t{]m¸À«n SmIvkv 
F¶ sa\phnð  ]nUnC F¶ k_vsa\phnð \n¶pw ]nUnC shcnss^ 
_nðUnwKv Uoäbnðkv  F¶ Hm]vj³ sXcsªSp¡pI.AXnð shcnss^ 
F¶ _«¬ ¢n¡v sNbvXv shcnss^ sN¿pI.  

5.11.4 ]nUnC þ Iyqkn shcn^nt¡j³  (PDE – QC Verification) 
]gbIme hnhc§Ä Umäm F³{Sn \S¯nb¯n\ptijw AXnsâ KpWtaò 
]cntim[n¡p¶Xn\pthïnbpff Hm]vj³. 
 

6. sdâv (Rent) 
Xt±ikzbw`cW Øm]\§fnð hmSI C\¯nð e`n¡p¶ (Xt±ikzbw`cW 
Øm]\¯nsâ BUntämdnbw, Tu¬ lmÄ apXembh.) BkvXn 
tcJs¸Sp¯p¶Xn\p thïnbpff sa\p.sdâv F¶ sa\phnð \n¶v cïv 
Xc¯nepÅ \nÀt±iw ImWm³ km[n¡pw.(Nn{Xw37)  Akäv (BkvXn) amÌÀ 
enÌpw UoUv (IcmÀ) amÌÀ enÌpw. GXnsâ hnhc§fmtWm FâÀ sN¿m³ 
t]mIp¶Xv, AX\pkcn¨v sXscsªSp¡pI. 
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(Nn{Xw 37) 

6.1. Akäv amÌÀ enÌv 

Hcp ]pXnb Øm]\¯nsâ hnhc§Ä tcJs¸Sp¯p¶Xn\mbn sdâv F¶ 

sa\phnð Akäv amÌÀ F¶ \nÀt±iw sXscsªSp¡pI. (Nn{Xw 37) .At¸mÄ 

(Nn{Xw 38)Hcp kv{Io³ e`n¡pw. CXnð Akkvsaâv F¶Xnsâ ASp¯pÅ 

tImwt_m t_mIvknð \n¶pw hÀjw sXscsªSp¡pI. hmÀUv \¼À, tkm¬ 

(sabn³ Hm^okv/tkmWð Hm^okv) F¶nh sXscsªSp¡pI.  

 
(Nn{Xw38)  

ImäKdn F¶ tImwt_mhnð \n¶pw GXp Xc¯nð s]« BkvXnbmWv (DZm. 

_nðUnwKv, ÌmÄ ) F¶v sXscsªSp¡pI. Umäm FâÀ sNbvX Fñm 

BkvXnIfpsS hnhc§fpw Xmsg enÌv sNbvXncn¡pw. ]pXnb Hcp BkvXnbpsS 

hnhc§Ä tcJs¸Sp¯p¶Xn\mbn Xmsg ImWp¶  _«¬ ¢n¡v 

sN¿pI. At¸mÄ (Nn{Xw 39) ð ImWp¶ coXnbnepÅ kv{Io³ e`n¡pw. CXnð 

BkvXnbpsS t]cv, BkvXn \nð¡p¶ Øew F¶nh ssS¸v sNbvXv sImSp¡pI. 

hntñPv tImwt_m t_mIvknð \n¶pw skeIvSv sN¿pI. AXn\p Xmsg ImWp¶ 

tImf¯nð F{X kÀtÆ Dïv F¶v (F®w) ssS¸v sN¿pI.  sXm«pXmsg ImWp¶ 

{KnÍnð AXnsâ hniZmwi§fpw ssS¸v sNbvXv sImSp¡pI. AXn\ptijw tkhv 

sN¿pI.  
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(Nn{Xw39) 

 Hcn¡ð tkhv sNbvX Umä Xncp¯p¶Xn\mbn hn³tUmbnð {KnUnð 

Xncpt¯ï Umäbnð ¢n¡v sNbvXv  _«¬ ¢n¡v sNbvXv Bhiyamb 

Xncp¯epIÄ hcp¯n tkhv sN¿pI. (Nn{Xw 39.1) 

 
(Nn{Xw 39.1) 

 

]n¶oSv Ft¸msg¦nepw Cu hnhc§Ä ImWp¶Xn\mbn  F¶ _«¬ 

¢n¡v sNbvXmð aXn. 

 

C\n Cu sI«nS¯nse Hmtcm Øm]\§fptSbpw(apdnIfptSbpw) hnhc§Ä 

tcJs¸Sp¯mw. CXn\mbn {KnUnð GXp sI«nS¯ntâbmWv F¶v skeIväv sNbvXv 

 F¶ _«¬ ¢n¡v sN¿pI.  
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(Nn{Xw 40) 

Nn{Xw 40 ð ImWp¶ kv{Io\nð Xmsgbmbn ImWp¶ {KnUnð sam¯w 

apdnIfpw enÌv sNbvXncn¡pw. UmämF³{Sn sN¿m\pt±in¡p¶ ISapdnbpsS {Ia\¼À 

¢n¡v sNbvXv hnhc§Ä ssS¸v sN¿pI. Name of sub Unit F¶ tImf¯nð 

Øm]\¯nsâ {Ia\¼À ssS¸v sN¿pI. AXpt]mse tUmÀ \¼À, apdnbv¡v 

{]tXyIw \¼À Dsï¦nð _¦v \¼À (tUmÀ \¼tdm _¦v \¼tdm XoÀ¨bmbpw 

Dïmbncn¡pw) CeIv{SnknänbptSbpw hm«dntâbpw I¬kyqaÀ \¼dpIÄ 

tcJs¸Sp¯pI. XpSÀ¶v Gcnb F¶ tImf¯nð hnkvXoÀ®w tcJs¸Sp¯n tkhv 

sN¿pI. hnkvXoÀ®w tcJs¸Sp¯p¶Xn\v skâv/BÀ/slIvSÀ/G¡À/NXpc{iaoäÀ 

F¶o AfhpIfnð sImSp¡mw. GXpcoXnbnð sImSp¯mepw, NXpc{iaoädnte¡v 

amän sXm«pXmsgbpÅ Area in Sq. m F¶ tImf¯nð  ImWmw. XpSÀ¶v tkhv 

sN¿pI. 

 

6.2. UoUv amÌÀ enÌv  

hmSI¡mcsâ hnhc§fpw Icmdnsâ hnhc§fpw aäpw tcJs¸Sp¯p¶Xn\v sdâv 

sa\phnð Deed Master List sXscsªSp¡pI. (Nn{Xw37) At¸mÄ In«p¶ 

kv{Io\nð (Nn{Xw 41)  Akkvsaâv hÀjw, hmÀUv, tkm¬, Akkvsaânsâ Xcw ( 

sI«nSw, `qan, ÌmÄ XpS§nbh) tImwt_mt_mIvknð \n¶pw sXscsªSp¡pI. 

enÌv Hm^v amtÌvgvkv F¶Xnsâ ASp¯pÅ _«¬ ¢n¡v sN¿pt¼mÄ Xmsg 

ImWp¶ coXnbnepÅ Hcp t_mIvkv hcpw.  Nn{Xw 7.1 AXnð \n¶pw FâÀ 

sN¿m\pt±in¡p¶Xv skeIväv sN¿pI. 

 30



 
(Nn{Xw 41) 

 
(Nn{Xw 41.1) 

 ]pXnb Hcp apdnbpsS hnhc§Ä tcJs¸Sp¯p¶Xn\v  

F¶ _«¬ skeIväv sN¿pI. (Nn{Xw 42) Xmsg ImWp¶ coXnbnð e`n¡p¶ 

sa\phnð Akkvsaâv hÀjw, hmÀUv, tkm¬, ImäKdn F¶nh sXscsªSp¡pI 

 

 
(Nn{Xw42) 

  

 H¶mas¯ Sm_nð (Details) ISbpsS t]cv, t^m¬ \¼À, ^bð \¼À, 

[\Imcy ÌmânwKv I½änbpsS Xocpam\¯nsâ \¼À, Xn¿Xn , Iu¬knð 

Xocpam\¯nsâ \¼À Xn¿Xn F¶nh tcJs¸Sp¯pI. (Nn{Xw43) 
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.  

(Nn{Xw43) 

 ssek³kn Uosäbnðkv F¶Xnsâ Xmsg ImWp¶  _«¬ ¢n¡v 

sNbvXv XpSÀ¶p ImWp¶ kv{Io\nð ssek³knbpsS hnhc§Ä tcJs¸Sp¯pI 

(Nn{Xw44) 

 

 

 

 
(Nn{Xw 44) 
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(Nn{Xw45) 

 
(Nn{Xw46) 

  cïmas¯ Sm_nð (Deed) ISbpsS ssek³kv ^o kw_Ôamb 

Imcy§Ä FâÀ sN¿pI. IcmÀ Bcw`n¡p¶ XnbXn, Ahkm\n¡p¶ XnbXn 

F¶nh tImwt_m t_mIvknð tUäv]n¡À hgn sXcsªSp¡pI .hmSIXnbXn, 

]ng]eni (iXam\¯nð) F¶nh AXmXv tImf§fnð ssS¸v sN¿pI F{X 

ISIfpïv F¶v ssS¸v sN¿pI.  
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 ISbpsS hnhc§Ä tcJs¸Sp¯p¶Xn\v  F¶ _«¬ ¢n¡v 

sNbvXv XpSÀ¶v ImWp¶ List of Sub Units (Nn{Xw46.1) F¶ t_mIvknse {KnUnð 

\n¶pw skeIväv sN¿pI. ssek³kv ^o, sUt¸mknäv XpI, AUzm³kv XpS§nbh 

ssS¸v sN¿pI. tkhv sN¿pI. Xncp¯epIfpsï¦nð FUnäv _«¬ ¢n¡v sNbvXv 

Bhiyamb Xncp¯epIÄ hcp¯n tkhv sN¿pI. 

 
(Nn{Xw46.1) 

 

 
(Nn{Xw46.2) 

 

 
(Nn{Xw47) 

 

 

 34



 
(Nn{Xw48) 

 

 

 Ct¸mÄ FâÀ sNbvX Umä shcnss^ sNt¿ïXpïv. CXn\mbn shcnss^ 

sNt¿ï Umä ¢n¡v sNbvXv  F¶ _«¬ ¢n¡v sN¿pI. 

XpSÀ¶v ImWp¶ PmeI¯nð shcnss^ _«¬ ¢n¡v sN¿I. (Nn{Xw 49) 

 

 
(Nn{Xw 49) 

 

 shcnss^ sNbvXmð Xmsg ImWp¶ coXnbnð shcnss^Uv F¶v ImWmw 
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(Nn{Xw 49.1) 

 

 

 Unamâv tcJs¸Sp¯p¶Xn\mbn shcnss^ sNbvX Umäbnð ¢n¡v sNbvXv 

  F¶ _«¬ ¢n¡v sN¿pI. {KnUnð ¢n¡v sNbvXv  

 F¶ _«¬ In¡v sN¿pI. (Nn{Xw 50) 

 

 
(Nn{Xw 50) 

 

Xmð¡menIambmWv Unamâv P\tdäv sNt¿ïsX¦nð  

F¶ _«¬ ¢n¡v sN¿pI. XpSÀ¶v Xmsg ImWp¶ sa\phnð GXp amks¯bmWv 

F¶v skeIvSv sNbvXv sImSp¡pI.  F¶ _«¬ 

¢n¡v sN¿pI. (Nn{Xw 51) 
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(Nn{Xw 51) 

C\n If£³ F§ns\ tcJs¸Sp¯pw F¶p t\m¡mw. shcn^nt¡j³ Ignª Hcp 

sdt¡mUv am{Xta Unamâv sN¿mt\m If£³ FSp¡mt\m Ignbq.  

Unamâv P\tdäv sNbvX Hcp sdt¡mUv {KnUnð ¢n¡v sNbvXv   

F¶ _«¬ ¢n¡v sN¿pI.  

 
(Nn{Xw 52) 

 

CXnð H¶mas¯ Sm_nð Unam³Unsâ hnhc§fpw cïmas¯ Sm_nð If£³ 

hnhc§fpamWv.  
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(Nn{Xw 53) 

 
(Nn{Xw 54) 

 

\nehnð ]Ww ASbv¡m¯Xp sImïv If£³ F¶ Sm_nð Ct¸mÄ Umä H¶pw 

ImWnñ. 

 If£³ hnhc§Ä tcJs¸Sp¯p¶Xn\v  F¶ _«¬ 

¢n¡v sN¿pI. AXn\ptijw   F¶ _«¬ ¢n¡v sN¿pI. XpSÀ¶v 
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ImWp¶ kv{Io\nð GXp hÀjs¯, GXp amks¯  F¶v tImwt_mt_mIvknð 

\n¶pw sXscsªSp¯mð sXm«Sp¯pÅ tImf§fnð ASbv¡m\pÅ XpI 

tcJs¸Sp¯pI. H¶nð IqSpXð Dsï¦nð FâÀ Io AaÀ¯nbmð sXm«pXmsg 

ASp¯hcn ImWmw. AXn\ptijw F{X XpIbmWv ASbv¡p¶Xv F¶v 

ssS¸psNbvXp sImSp¡pI. tkhv sN¿pI.  

 
(Nn{Xw 55) 

 
(Nn{Xw 56) 

 

 Mode of Collection   skseIvSvv sNbvXv  sdt¡mUv Ìmäkv not verified  

¢n¡v sNbvXv   _«¬ ¢n¡v sN¿pI. sXm«p Xmsg {KnUnð shcnss^ 

sN¿m¯sXñmw enkvddv sN¿pw.  

 

 
(Nn{Xw 57) 
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AXn\ptijw   F¶ _«¬ ¢n¡v sNbvXv   ¢n¡v 

sNbvXv. t¢mkv _«¬ ¢n¡v sN¿pI.  

 

 
(Nn{Xw 58) 

 

 

 

 

 
(Nn{Xw 59) 

 sdt¡mUv Ìmäkv shcnss^Uv Bbn skeIväv sNbvXv skÀ¨v _«¬ ¢n¡v 

sNbvXmð shcnss^ sNbvX Umä ImWm³ Ignbpw.  

 C\n F{X ASbv¡m\pïv F¶Xnsâ hnhc§Ä _me³kv Unamâv F¶ 

Sm_nð ImWm³ Ignbpw 
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(Nn{Xw 60) 

 C\n If£³ F¶ Sm_v ¢n¡v sNbvXmð ]WaS¨Xnsâ hniZmwi§Ä 

ImWm³ Ignbpw.  

 
(Nn{Xw 61) 

\nehnepÅ IcmÀ ]pXp¡p¶Xn\v  F¶ _«¬ ¢n¡v sN¿pI. 

XpSÀ¶v Xmsg ImWp¶ sa\phnð   F¶ _«¬ ¢n¡v sN¿pI. 
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(Nn{Xw 62) 

 

IcmÀ Ahkm\n¸n¡p¶Xn\v  F¶ _«¬ ¢n¡v sN¿pI. 

XpSÀ¶v Xmsg ImWp¶ sa\phnð    F¶ _«¬ ¢n¡v sN¿pI.  

 
(Nn{Xw 63) 
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7 . sXmgnð \nIpXn 

tkm^vävshbÀ þ HchtemI\w 
sXmgnð \nIpXn aq¶mbn Xcw Xncnbv¡mw 

 

Sl No Head Remarks 
1 sXmgnð \nIpXn þ I¨hS¡mÀ I¨hS¡mÀ Øm]\§Ä 

(CXv A{IqhembmWv IW¡m¡p¶Xv. 
hÀjmcw`¯nð CXnsâ Unamâv 
X¿mdm¡p¶p.) 

2 sXmgnð \nIpXn þ sXmgnemfnIÄ kÀ¡mÀ kÀ¡mtcXc Øm]\§fnð 
tPmen sN¿p¶ tPmenImÀ¡pthïn 
Øm]\ ta[mhn ASbv¡p¶p. 
(CXv bYmÀ°¯nð ]Ww In«pt¼mÄ 
am{Xw tcJs¸Sp¯pw.A{Iqheñ 
F¶À°w) 
 

3 sXmgnð \nIpXn þ skð^v 
t{UmbnwMv 

H¶maXp ]dª t]mse Xs¶ i¼fw 
kzbw FgpXnsbSp¡p¶ kÀ¡mÀ 
DtZymKØÀ¡p thïnbpÅXv 

 
sXmgnð \nIpXnbpsS tkm^vävshbdnsâ {]hÀ¯\w Xmsg ImWp¶ coXnbnemWv. 

 

 
 

7.1. ]pXnb Øm]\¯n\pthïn 

s{]m^j³ SmIvkv sa\phnð \n¶pw C³knäyqj³ F¶ k_vsa\p 

sXscsªSp¡pI. AXnð Akkvsaâv hÀjhpw hmÀUpw sXscªSp¡pI. 

heXp`mKs¯ sNIv t_mIvkpIfnð \n¶pw {]kàambXv sXscsªSp¡pI. 

({StUgvkv/Fwt¹mbnkv/skð^v t{UmbnwKv) skÀ¨v _«¬ ¢n¡v sN¿pI. Umäm 

F³{Sn Ignª sdt¡mUpIÄ Xmsg enÌp sN¿pw ]pXnbXv FâÀ sN¿m³ \yp 

C³Ìnäyqj³ ¢n¡v sN¿pI. XpSÀ¶v ImWp¶ PmeI¯nð H¶mas¯ Sm_nð 
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Øm]\¯nsâ hnhc§Ä tcJs¸Sp¯pI. cïmas¯ Sm_nð taðhnemkhpw 

aq¶mas¯ Sm_nð DSaØsâ t]cpw bYm{Iaw tcJs¸Sp¯pI. tkhv sN¿pI. 

H¶ne[nIw Øm]\§fpsS hnhc§fpw tcJs¸Sp¯mhp¶XmWv. 

Ahkm\ambn sabn³ hn³tUmhnepw tkhv _«¬ ¢n¡v sN¿pI. 

 

 
(Nn{Xw 64) 

 
 

 
(Nn{Xw 65) 
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(Nn{Xw 66) 

 

 
(Nn{Xw 67) 
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(Nn{Xw 68) 

 
A{]qhv sN¿p¶Xn\p ap¼v Hcp ¢À¡n\v amä§sfñmw hcp¯mhp¶XmWv. 

CXn\ptijw kq{]ïn\v A{]qhen\mbn kaÀ¸n¡mw. 

7.2. skÀ¨v C³knäyqj³ Uoäbnðkv 

sek³knbpsS hnhc§Ä sXcªv Iïp]nSn¡p¶Xn\pthïn t{]m¸À«n SmIvkv 

sa\phnð \n¶pw skÀ¨v C³knäyqj³ Uoäbnðkv F¶ k_vsa\p 

sXcsªSp¡pI.(Nn{Xw 69) AXnð hmÀUv \¼À, tUmÀ \¼À,sek³knbpsS t]cv 

F¶nh sImSp¯v C³knäyqj³ Uoäbnðkv sXcªv Iïp]nSn¡m³ km[n¡pw. 

 
(Nn{Xw 69) 
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7.3. Unamâv shcn^nt¡j³ 
shcn^nt¡j\mbn sabn³ hn³tUmhnð Unamâv shcn^nt¡j³ ¢n¡v sN¿pI. 

 

 
(Nn{Xw 70) 

 
shcnss^ sNt¿ï sdt¡mUv {KnUnð \n¶pw ¢n¡v sNbvXv XpSÀ¶v 

{]Xy£s¸Sp¶  hn³tUmhnð shcnss^ Unamâv ¢n¡v sN¿pI. 

 

 
(Nn{Xw 71) 

shcnss^ sNbvXv Ignªmð CXnsâ Unam³Uv P\tdäv sN¿mhp¶XmWv. B 

hnhc§Ä At¸mÄ Xs¶ slUv Hm^oknse Umäms_bvknte¡pw AhnS¶v shºv 

Umäms_bvknepw A]vtUäv sN¿s¸Spw. Hcp Øm]\¯nsâ Unam³Uv t¢mkv 
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sN¿p¶Xn\mbn sabn³ hn³tUmhnð heXp `mK¯mbn ImWp¶ Inst. Closing ¢n¡v 

sN¿pI. dnamÀIvkv tImf¯nð t¢mkv sN¿p¶Xn\pÅ  

ImcWw ssS¸v sNbvXv Institution closed ¢n¡v sN¿pI.  

 
(Nn{Xw 72) 

7.4. Unam³Uv t\m«okv  
sXmgnð \nIpXn ASbv¡m\pff Øm]\§fpsStbm, hyànIfpsStbm Unamâv {]nâv 
FSp¡p¶Xn\pff k_vsa\phmWnXv. AXn\mbn s{]mhnj³ SmIvkv F¶ sa\phnð 
\n¶pw Unamâv t\m«okv F¶ k_vsa\p sXcsªSp¡pI At¸mÄ (Nn{Xw 72) 
ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw. AXnð hmÀUv \¼À, HmWdpsS t]cv 
XpS§nb GXv ^oðUv h¨n«v thWsa¦nepw skÀ¨v sN¿m³ km[n¡pw 
AXn\ptijw Xmsg {KnUnð ImWp¶ Uoäbnðknð ¢n¡v sNbvXp tkhv Bâv 
{]nâv _«¬ ¢n¡v sN¿pI. 

 
 

(Nn{Xw 73) 
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8. If£³ 

If£³ þ AhtemI\w 
 

 

8.1. Hu«vtUmÀ If£³   

^oðUnð t]mbn If£³ \S¯p¶Xnsâ sdko]väv _p¡pw km¼¯nI hÀjhpw 
skäp sN¿p¶Xv. (Nn{Xw 74) 
 

 
(Nn{Xw 74) 

 

 49



 
 

(Nn{Xw 75) 
 

8.2. aäp coXnbnepÅ If£³ 
\mep coXnbnepÅ If£³ BWv aäp coXnbnepÅ If£\nð DÅXv 
 
Sl No Type Details 
1 P\tkh\tI{μw If£³ P\tkh\tI{μw If£³ 
2 {^ïvkv þ P\tkh\tI{μw 

If£³ 
{^ïvkv þ P\tkh\tI{μw 
If£³ 

3 sN¡v  /  UnUn sN¡v  /  UnUn 
4 {]ohnbkv If£³ {]ohnbkv If£³ 
 
8.2.  P\tkh\tI{μw If£³  

P\tkh\tI{μw hgn If£³ \S¯p¶ sdkoänsâ hnhc§Ä 
tcJs¸Sp¯p¶Xn\pthïnbpff k_vsa\p. 
 
8.3 {^ïvkv þ sP.Fkv.sI If£³ 

{^ïvkv P\tkh\tI{μw hgn If£³ \S¯p¶ sdko]vänsâ hnhc§Ä 
tcJs¸Sp¯p¶Xn\pthïnbpff k_vsa\p. 

 
8.4. sN¡v  /  AYÀ If£³  

sN¡mbnt«m, UnUnbmbnt«m ]WanS¸mSv \S¯p¶Xnsâ sdko]väv hnhc§Ä 
tcJs¸Sp¯p¶Xn\pff k_vsa\p. 

 
8.5. {]ohnbkv If£³ t]mÌnwKv  

^oðUnð  t]mbn IfIvSv sN¿p¶ sdko]väv hnhc§Ä 
tcJs¸Sp¯p¶Xn\pthïnbpff k_vsa\p.  
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9. skänwKvkv 
 

 

9.1. hkvXp\nIpXn þ skänwKvkv 

9.1.1. Akkvsaâv  
Akkvsaâv \S¶ hÀjw skäv sN¿vXv sImSp¡p¶Xn\pthïnbpff 

Hm]vj\mWnXv. AXn\mbn skänwKvkv F¶ sa\phnð t{]m¸À«n SmIvkv F¶ 
k_vsa\phnð \n¶pw Akkvsaâv F¶ Hm]vj³ sXcsªSp¡pt¼mÄ Nn{Xw(76) 
ImWp¶Xpt¸mse Hcp kv{Io³ e`n¡pw. AXnð Akkvsaâv \S¶ hÀjw 
Akkvsaâv tImUv F¶ t_mIvknð sImSp¡pI.AXn\ptijw GXv hÀjw apXð 

GXv hÀjw hscbpff Akkvsaâv IWIm¡p¶psh¶pffXv From Year , To Year 
F¶ t_mIvknð ssS¸v sNbvXpsImSp¡pI. AXn\ptijw Akkvsaâv ssS¸v 
GXmsW¶pffXv skeIvSv sNbvXv tkhv sN¿pI. 

 
 

 
 

(Nn{Xw 76) 

9.1.2. Akkvsaâv tkm¬  
         Akkvsaâv tkmWð Uoäbnðkv ImWp¶Xn\pthïnbpff Hm]vj³. 
(Nn{Xw 77) 
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(Nn{Xw 77) 
 

9.1.3. .Akkvsaâv hmÀUv  

      Akkvsaâv \S¶Xn\ptijw hmÀUpIfnð Fs´¦nepw amäw h¶n«psï¦nð 
AXv FUnäv sN¿p¶Xn\pthïnbpff Hm]vj³.(Nn{Xw 78) 
 
 

 
 

(Nn{Xw 78) 
 

9.1.4. Akkvsaâv cPnÌÀ skänwKvkv 
Akkvsaâv cPnÌÀ skäv sN¿p¶Xn\v sa\phnð skänwKvkv sXscsªSp¡pI. 

Akkvsaâv cPnÌÀ sXscsªSp¯v Akkvsaâv hÀjw tkm¬ hmÀUv F¶nh 

tImwt_mt_mIvknð \n¶pw sXscsªSp¡pI. _p¡v \¼À  F¶ tImf¯nð 

Akkvsaâv _p¡nsâ \¼À (F{Xmas¯ hmfyw) ssS¸p sN¿pI. sXm«pXmsgbpÅ 

tImf¯nð Xmsg ImWp¶ coXnbnð AXp ImWm³ Ignbpw.  DZmlcW¯n\v 

H¶mas¯ hmÀUnð aq¶p hmfy§fpsï¶ncn¡s«. aq¶mas¯ cPnÌcnsâ 

\¼dmWv tcJs¸Sp¯p¶sX¦nð 3 F¶v _p¡v \¼dnð ssS¸v sN¿pI. sXm«p 

Xmgs¯ tImf¯nð C{]Imcw ImWm³ km[n¡pw. AR/01/003 CXnsâ AÀ°w 

Akkvsaâv cPnÌÀ H¶mw hmÀUv aq¶mas¯ ]pkvXIw F¶mWv. _p¡nsâ 

XpS§p¶ t]Ppw Ahkm\s¯ t]Ppw ssS¸v sN¿pI. GXp koämWv Cu cPnÌÀ 

ssIImcyw Nw¿p¶sX¶v tImwt_mhnð \n¶pw sXscsªSp¡pI. tkhv 

sN¿pI.(Nn{Xw 79) 
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(Nn{Xw 79 

9.1.5. kÀ NmÀPv Bâv Fðkn s]ÀsktâPv 

sse{_dn skÊnsâ hnhchpw (F{X iXam\w) ,IqSpXembn Fs´¦nepw 

skÊpIfpsï¦nð (I®qÀ \Kck`bnð ]phÀ tlmw skkv Dïv) AXpw 

tcJs¸Sp¯pI. (Nn{Xw 80) 

 
 

(Nn{Xw 80) 
 

9.1.6. ^pÄ CbÀ HmÀ lm^v CbÀ 

Akkvsaâv hmÀjnIambmtWm AÀ²hmÀjnIambmtWm FSp¯n«pÅsX¶v CXnð 

\n¶pw skeIväv sN¿mw.(Nn{Xw 81) 

 
(Nn{Xw 81) 

 
 
 

9.2. sXmgnð \nIpXn 

9.2.1. Akkvsaâv hÀjw þ skänwKvkv 
Akkvsaâv \S¶ hÀjw skäv sN¿p¶Xn\pthïnbpff Hm]vj³.(Nn{Xw 82) 
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(Nn{Xw 82) 

 
 

 

9.2.2. D]tbmàm¡Ä 
Øm]\ Umäms_bvknð \n¶pw DtZymKØcpsS hnhc§fpw kmwJybnð 

\n¶pw Umäm F³{Sn Hm¸tdäÀamcpsS hnhc§fpw hcp¶p. AXp t]mse 

Hu«vtUmÀ If£\v t]mIp¶ _nð IfIvSÀamcpsS hnhc§fpw AhÀ¡p 

sImSp¡p¶ If£³ cPnÌdnsâ hnhc§fpw CXneqsS 

tcJs¸Sp¯mw.AXn\mbn skänwKvkv F¶ sa\phnð bqkÀ F¶ 

k_vsa\phnð bqtkgvkv enÌv F¶ Hm]vj³ sXcsªSp¡pI. (Nn{Xw 83) 

 
 

 
 

(Nn{Xw 83) 

 
 

 
 

9.3. ]mkvthUv amäp¶Xn\v 
k©b D]tbmKn¡p¶ D]tbmàmhn\v AhcpsS temKn\nð \n¶v ]mkvthUv 
amäp¶Xn\pthïnbpff Hm]vj³. 
 

 
 

(Nn{Xw 84) 

 

 54



9.4. koäv amÌÀ 
k©b D]tbmKn¡p¶ D]tbmàmhn\v AhcpsS koäv skäv 
sN¿p¶Xn\pthïnbpff k_vsa\p. 

 

 
 

(Nn{Xw 85) 

 
 

9.5. tdmÄ skänwKv  
k©b D]tbmKn¡p¶ D]tbmàm¡fpsS ]Zhn tcJs¸Sp¯p¶Xn\p 
thïnbpff k_vsa\p. 

 
 

 
 

(Nn{Xw 86) 
 

9.6. bqkÀ sa\p am¸nwKv 
k©b B¹nt¡j³ D]tbmKn¡p¶ D]tbmàmIÄ¡v GsXñmw sa\p 
ssIImcyw sN¿m³ km[n¡psa¶v skäv sNbvXv sImSp¡p¶Xn\pff sa\p. 
 

 
 

(Nn{Xw 87) 
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